
BOARD/COMMITTEE: Personnel Board 
 
DATE: November 10, 2016   
 
TIME 7:30 AM 
 
PLACE: Boxborough Town Hall, Morse / Hilberg Room 
 
TOPICS EXPECTED TO BE DISCUSSED (Agenda) 
 
1. Public participation. 

 
2. Approve September 21, 2016 PB meeting minutes. 

 
3. Discuss most recent available CPI-U data (to be provided by Selina) 

 
4. Continue reviewing Employee Handbook: 

—start with TIME SHEET PREPERATION, see page 7) 
—Drug Free Workplace Policy (to be provided by Selina) 
 

5. Review Job Description for ACO with PB suggested edits and reviewed and approved 
by Chief Ryder. (Vote final draft of ACO Job Description.) 
 

6. Items for future discussion: 
• Language concerning OT for non-exempt employees (see page 9, Hours of Work, 
Article VII, Section 4 and Section 5) 
• Compensation and Classification Plan: identify exempt /non-exempt positions by 
asterisks? 
• Determine appropriate salary grade level for ACO position, using HRS Rating 
system 
• Employees memo dated September 21, 2016: PTO system. 
 

7. Date of next Personnel Board meeting 
 
8. Adjournment 
 
 
 
 
 
 
 
 
 


