
  

 
BOARD OF SELECTMEN 

Meeting Minutes 
April 30, 2012 

Approved:    June 25. 2012 
 
PRESENT:   Les Fox, Member; Frank Powers, Member; and Rebecca Neville, Member  
 
ABSENT:  Selectmen - Raid Suleiman & Christine Robinson 
 
ALSO PRESENT:   Selina Shaw, Town Administrator and Cheryl Mahoney, Department Assistant 
 
The documents discussed herein have been included with the file copy of the agenda packet for the above referenced date and are 
hereby incorporated by reference. 
 
Member Fox called the meeting to order at 7:31 P.M. in the Grange Meeting Room of Town Hall. 

Member Neville moved to appoint Les Fox as Chair Pro Tem. Seconded by Member Powers. Approved 3-0. 

ANNOUNCEMENTS 
• Chair Pro Tem Fox read the announcements. 

 
 
Chair Pro Tem Fox moved to take Agenda Item #7d, out of order. Seconded by Member Powers. Approved 3-0.  

NEW BUSINESS 
• There was discussion on a request from the Town of Lunenburg to participate in an amicus brief in the matter of Lunenburg 

Zoning Board vs. Housing Appeals Committee et al (SJC No. 11102).  Housing Board Chair, Al Murphy, was present for this 
discussion.  This case was filed by the Town Lunenburg because of matters involving 40B definitions and thresholds. There 
was discussion on the circumstances and merits of this case. Boxborough has similar concerns.  BHB Chair Murphy strongly 
urged the Selectmen to support this request. Member Powers moved to support the Town of Lunenburg in its request to 
participate in an amicus brief in the matter of Lunenburg Zoning Board vs. Housing Appeals Committee et al (SJC No. 11102) 
Seconded by Member Neville.  Approved 3-0. 

 

MINUTES  
• Member Powers moved to accept the minutes for the Executive Session of – April 24, 2012; April 26, 2012 & April 27, 2012 

(BoS Contract Negotiating Team), as written. Seconded by Member Neville.  Approved 3-0. 
 

SELECTMEN REPORTS 
• Member Neville reported that she had attended BLF. The Pre-town meeting discussions went well.   
 

She reported that the Agricultural Commission reviewed the proposed Right to Farm bylaw in preparation for Town Meeting.  
 

Member Neville also reported that she attended the ABCC Grant reception.  
 
• Member Powers reported that the Well-being Committee is considering a “Healthy Community Initiative.” He further advised 

that the Well-being Comm. will be hosting a booth “Boxborough Cares” at Fifer’s Day. 
 
• Chair Pro Tem Fox reported that he and Member Powers had had several meetings with Chief White.  
 

He further reported that he and Member Powers had had several meetings with Police. 
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OLD BUSINESS 
• The Selectmen took up discussion on the “Town of Boxborough Policy for the Hager Well Incidence Response.”  Background 

was provided on what precipitated the development on this document.  During review, revisions were suggested and several 
concerns were raised. It was determined that the Board of Health would be invited in to discuss this document. The Board 
passed over approval of the Policy. It was also noted that the word “Incidence” should be replaced with “Incident.”   

 
• There was discussion on Annual/Special Town Meeting, specifically to review motions. The pro-forma motions were 

reviewed.  There was discussion on Article # 18 – Additional Town Hall P/T Staffing. TA Shaw advised the Selectmen that she 
has taken another look at this and intends to bring more information forward to them at their next meeting. Since this article 
original drafting it has been suggested that, instead of hiring an additional staff member, the recently vacated Town Clerk 
support position could be expanded to include support for the Tax Collector and Treasurer. The intent is to provide redundancy 
and continuity of government. The position would remain part-time. Discussion was suspended so FinCom could come over to 
provide input on the proposed changes concerning Article #18.  

 

NEW BUSINESS (Continued) 
Member Powers moved to approve the parade permits for the Memorial Day and Fifer’s Day parades, to be held on Monday, 
May 28 and Saturday, June 16, respectively, and to waive any applicable fees. Seconded by Member Neville. Approved 3-0. 

 

OLD BUSINESS (Continued) 
Now that Finance Committee members, Amy Burke & Neal Hesler, were present discussion on STM/ATM was re-opened.  TA 
Shaw reviewed the proposed changes for these FinCom members. It was clarified that TA Shaw would be seeking an increase to 
the current FY 13 Town Hall salary line - back to the FY 12 level(s).  There was discussion about managing this change within 
Article #8 – Operating Budget. It was determined that this will need to be an amendment on Town Meeting floor. There was 
discussion about the other proposed amendments to the Operating Budget. There was a review of the Moderator’s proposed 
Town Meeting explanatory letter that he will be sending into the newspaper. Revisions were suggested.   

NEW BUSINESS (Continued) 
• Member Powers opened discussion on the Police Dept. Reserve Fund Transfer Request. The Police Station’s water pump had 

failed and needed to be replaced.  Member Powers moved to forward to the Finance Committee for approval the request to 
transfer $5,555.00 from the Reserve Fund to account #01-210-5200-5242 (Police Department Repair and Maintenance – Bldg 
and Grounds). Seconded by Member Neville. Approved 3-0. 

 
• In accordance with the provisions of Massachusetts General Law, Chapter 40B §24, Member Powers moved to appoint Leslie 

R. Fox as the Town of Boxborough’s representative to the Metropolitan Area Planning Council, for a term of three years 
commencing on May 1, 2012 and ending on April 30, 2015. Seconded by Member Neville. Approved 3-0. 

 
 

EXECUTIVE SESSION  
• It was determined that an Executive Session was not needed.  

ADJOURN 
• At 9:40 PM Member Powers moved to adjourn. Seconded by Member Neville. Approved 3-0. 
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SELECTMEN’S ANNOUNCEMENTS 

APRIL 30, 2012 
The necessary contact information is available at the end of these announcements. 

 

 Boxborough’s Annual Town Meeting will begin on Monday, May 14th at 7 PM 

the Blanchard Memorial School. Warrants have been mailed out to all registered 

voters and are also available from the Town’s website and at Town Hall. Please 

bring your warrant to Town Meeting. 

 

 The proposed FY 2013 budget is also available, on the Town’s website.   

 

 Boxborough’s 2011 Annual Town Report is available on the Town’s website and 

paper copies will also be available at Town Meeting. Many thanks to all the boards 

and departments for their contributions, to Maureen Adema for her dedicated 

efforts in compiling the Report, and Brad Gray for his proofreading expertise.  

 

 

 The Boxborough Board of Health has been coordinating with the Central Mass 

Mosquito Control Program regarding the annual spring larvacide application. 

Based on last week’s CMMC inspections it has been determined that a helicopter 

dispersed application will take place on Thursday, May 3rd.  
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 The Boxborough Fire Department is happy to announce a Child Car Seat Check 

up Event on Saturday, May 19th, from 10:00 AM to 2:00 PM at the Fire Station, 

502 Mass. Ave. This event is designed to educate parents on the proper installation 

of car and booster seats. No pre-registration is required If you are unable to attend 

you can sign up for an alternative date by going to the Fire Department’s website.  

 

 FY 2013 Transfer Station Applications are now being accepted. If you did not 

receive an application with your Real Estate Tax Bill, they can be obtained at Town 

Hall, the Town’s website or at the Transfer Station.  Please refer to the application 

for an explanation of fees. Please note applications are to be submitted to the Tax 

Collector, Town Hall, 29 Middle Road for processing, not at the Transfer Station.  

 

 On Saturday, May 5th the Friends of the Boxborough Library will hold their Spring 

Book Sale at the Sargent Memorial Library from 9:00 a.m. to 2:00 p.m.  A 

preview sale for members will take place Friday, May 4th from 7:00 p.m. to 9:00 

p.m. (Memberships are always available at the door). Proceeds from the sale of 

books will go toward additional library programs, speakers and the purchase of 

museum passes.   
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Donations of your gently used hardcovers, paperbacks and audiovisual items are 

requested for this sale, no textbooks or magazines, please.  Items will be accepted 

from April 30th to May 3rd at the Library during regular its hours. 

 

 The Sargent Memorial Library will be closed the Memorial Day holiday 

weekend; re-opening on Tuesday, May 29, 2012 at 10:00 AM. This is necessary as 

the Library Network undergoes a conversion to Evergreen Open Systems.  Because 

this is a network project patrons will be unable to access their library record or the 

library catalog, during this time period. We regret any inconvenience this may 

cause.  Go to the Library’s website if you wish more information.  

 

 The Boxborough Museum at 575 Middle Road, will be open from 2:00 pm to 4:00 

pm on Sunday, May 20th and Sunday, June 10th. Admission is free and all are 

welcome. Members of the Boxborough Historical Society will be on hand to 

discuss this and the other exhibits. Contact John Fallon for more information or to 

arrange for a private tour.  

 

 The 2012 Boxborough Fifer’s Day celebration will take place on Saturday, June 

16th at Flerra Field. The Day commences with the Fifer’s Four Mile Road Race; 
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followed by a parade from the Blanchard School to Flerra Field and then 

presentation of the Golden Fife Award. The Fair will commence at noon and 

include food and barbecue, children’s games and activities, a volley ball 

tournament, booths representing Town organizations, and a local craft fair. There 

will be music throughout the afternoon.  

 

 Town Departments welcome your questions and feedback on services.  Please 

contact them through the email hyperlink appearing on each department’s web 

page, give them a call or stop in to chat.  If you are unable to stop in during normal 

office hours, don’t hesitate to call and make an appointment for a mutually 

convenient time outside of normal hours. 

 

 The Selectmen want to hear from you and invite residents to contact them 

regarding issues of concern. The Board can be contacted via e-mail from the link 

on the Selectmen’s webpage.   

 

 The Board of Selectmen continues to look for volunteers willing to serve on the 

various Town boards and committees, many of which have openings. Please 

consider participating.  You will find it to be a worthwhile and rewarding 
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experience. No matter what your knowledge or interest is, we can use your help in 

making Town government work.  
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 Contact information is available on the town website:  http://www.town.boxborough.ma.us or 
you may call Town Hall at 978-263-1116 if you have any questions. 

 
 The Selectmen can be contacted directly at selectmen@town.boxborough.ma.us. 

 
 If you wish to find out more about volunteer opportunities on Town boards or committees 
contact Town Administrator Selina Shaw Selina.shaw@town.boxborough.ma.us 

 
 For more information on the Annual Town Meeting or the Annual Town Election can be 
found on the Town Clerk’s webpage or you may call Town Clerk, Liz Markiewicz at 978-263-
1116 extension 117. 

 
 For information on mosquitoes or Central Mass Mosquito Control programs go to the Board of 
Health’s webpage on the Town’s website:  http://www.town.boxborough.ma.us  or call  
978-263-1116 extension 115.  
 

 For more information on the Fire Department’s Child Car Seat Check up Event please visit 
www.boxboroughfire.com.  For questions regarding these programs please contact Firefighter 
Jason Malinowski via e-mail at jmalinowski@boxboroughfire.com. 

 
 If you wish more information on the Evergreen Open Systems conversion go to the Library’s 
website: www.boxlib.org.  

 
 

































































Town of Boxborough 
Police Department 

520 Massachusetts Avenue hBoxborough, MA 01719h Business 978-263-2628h www.boxboroughpolice.com 

Warren B. Ryder 
Chief of Police 

 
 
 
 
 
 
         April 16, 2012 
 
 
Massachusetts Department of Transportation 
District #3 
403 Belmont Street       
Worcester, Massachusetts  01604 
 
To Whom It May Concern: 
 
     In regards to Parade permits for the Town of Boxborough for Memorial Day and 
Fifer’s Day, the Police Department has operational plans in place for both of these events.  
I have enclosed a copy of maps of the parade routes for both days as well as copies of our 
operational plans for these events.  The plans show the police department staffing as well 
as the placement of personnel for pedestrian, traffic, and crowd control. 
      

If you have any questions relative to this matter, please feel free to contact me 
anytime at the Boxborough Police Department. 
 
 
Respectfully Submitted, 
 
 
 
Warren B. Ryder 
Chief of Police 
 
 



Boxborough Police Department 
520 Massachusetts Avenue 

Boxborough, MA 01719 
Business 978-263-2628      Fax 978-266-1510 

www.boxboroughpolice.com 

 
 

Boxborough Police Department 
Operational Plan for Public Safety 

Memorial Day Activities 
 
 

Purpose: 
Annual operational plan to provide for public safety for Memorial Day parade and 
activities.  Specific police officer duties include traffic control; pedestrian safety, crowd 
control and various other duties as required or assigned. 
 
Activities/Assignments: 
 
Parade:  Five (5) Police officers **  (7:00AM – 12:00Noon /end of parade) 
    1.   One (1) Officer* located at Parade start – Intersection of Hill Rd. / Wetherbee Lane 

2. One (1) Officer located at intersection of Hill Rd./Middle Rd. 
3. One (1) Officer *located at intersection of Mass Ave/Middle Rd./Stow Rd. 
4. One (1) Officer located at intersection of Burroughs Rd./Stow Rd. 
5. One (1) Officer located at entrance of South Cemetery 
 

*    Officers will have marked police cruiser for visibility 
** On duty cruiser operators will be utilized in support roles for above officers.  They 
      will not be utilized as primary officers for special events as they may have to leave 
      their posts and respond to routine or emergency calls for service. 
 
Traffic Control/Temporary One Way Motor Vehicle Traffic: 
 
Because of the volume of both motor vehicle and pedestrian traffic in and around the 
parade route (and at the starting point, Hill Road at Wetherbee Lane, in particular), motor 
vehicle traffic will temporarily be limited to one way only prior to the start of the parade.  
Creating a temporary one-way loop will provide for the efficient flow of motor vehicle 
traffic and also provide for the safety of individuals who will be participating in the 
parade. 
Officers assigned to areas in and around the starting/drop off point of parade participants, 
will direct traffic and instruct motorists in the following manner: 
 

1. Traffic will only be allowed in a Southerly direction on Hill Road from the  
intersection of Picnic Street to intersection of Middle Road. 

 
2. Traffic will only be allowed in a Northerly direction on Picnic Road from the 

Warren B. Ryder 
Chief of Police 



intersection of Middle Road to the intersection of Hill Road. 
 

3. Two way traffic will be allowed on Middle Road, however, all vehicles 
approaching the intersection of Hill Road (near the North Cemetery) will not be 
allowed to make a right hand turn.  All traffic at this point must either turn left 
onto Hill Rd. (toward Rt. 111) or reverse direction back down Middle Road. 

 
Traffic Duties: 
 
All detail officers will provide for the safety of the general public.  This will include 
motor vehicle and pedestrian traffic control as well as crowd control and other various 
duties as may be assigned. 

1. Officer #1 will specifically stop all traffic at the start of the parade and will follow 
(at the rear) of the parade until the end at South Cemetery. 

2. We will provide a marked cruiser to lead the parade if requested. 
3. Officer #3 will have a marked cruiser and provide pedestrian and traffic control 

for citizens and parade participants at intersection of Mass Ave/Middle Rd./ 
Stow Rd. 

4. Officers # 4 & 5 will provide pedestrian and traffic control at above locations. 
5. Two (2) additional bicycle patrol officers will be utilized along parade route. 
6. Because of usual high volume of traffic and other activities on Memorial Day,  

Additional officers will be assigned to regular patrol shifts on both the 7AM – 
3PM shift and the 3PM- 11PM Shift. 

 
 
Additional Recommendations 
Caution/Warning signs should be placed at strategic locations along the parade route 
(several days ahead if possible) to advise citizens and motorists of date and time of 
parade.  These warning signs give motorists the opportunity to take alternate routes if 
desired and also to warn approaching motorists that the parade is in progress and to use 
caution/drive safely. No parking signs should be posted by the DPW several days in 
advance. 
 
Advanced notification should be sent to the parents of the band members and any other 
parade participants. Notification should include the specifics of the parade route and 
stops, traffic detours, parking restrictions and approved parking areas. 
 
Submitted by, 
 
 
 
 
Warren B. Ryder 
Chief of Police 

     
 



Boxborough Police Department 
520 Massachusetts Avenue 

Boxborough, MA 01719 
Business 978-263-2628      Fax 978-266-1510 

www.boxboroughpolice.com 

 
 

Fifer’s Day Operational Assignments 
June 16th, 2012 

 
Primary Response Cruiser:  Car #___ – Officer _____ 
     Responsible for all routine and emergency calls for service during Parade. 
 
Car # – Officer______ will Lead Parade from Blanchard School to Flerra Field 
 
Road Race: (9:30AM to approx. 10:30AM) 

Stow Road at the Entrance to Flerra Field – Officer________ 
      Traffic control at start and during Road Race and safety of Runners and 

spectators 
 

Intersection of Stow Road and Chester (Stop Signs) – Officer____________ 
       Traffic control during Road Race and safety of Runners and Spectators 

 
Intersection of Stow Road and Richardson Road – Officer____________ 

        Traffic Control during Road Race and safety of Runners and Spectators 
 
Parade:  (10:30AM to End of Parade) 
Intersection of Mass Ave and Burroughs Road – Car____ Officer____________ 
     Will place detour sign and cones as needed to redirect traffic off of Mass Ave and 
     Onto Burroughs Road for the duration that parade is on Mass Ave. 
     Re-open Mass Ave for traffic after parade has turned onto Stow Road; Pick up signs 
     And cones and return same to station. 
 

Intersection of Stow Road and Mass Ave – Officer_____________ 
      Traffic control for Parade, motor vehicle traffic, and pedestrians 
 

Intersection of Burroughs Road and Stow Road – Officer________________ 
       Traffic control for detoured traffic, parade, and pedestrians 
 

Stow Road at Entrance to Flerra Field – Portable – Officer____________ 
        Traffic control at location, guide parade into Flerra Field, pedestrian traffic 

control 
Flerra Field Activities: 
Foot Patrol -  Officer __________________ 
         Crowd Control, Interaction with Citizens/Community Policing Activities 
 

Warren B. Ryder 
Chief of Police 



FIFER’S DAY PARADE 
June 16, 2012  -  1100HRS 

 

 
 

 



 

         Boxborough Fire Department 
                         502 Massachusetts Avenue 
                           Boxborough, MA 01719 
                            Business 978-263-7546     Fax 978-263-0038 

                                          www.boxboroughfire.com      

 Randolph T. White 
        Fire Chief 

 

 

 

April 26, 2012 

 

Massachusetts Highway Department 

District Three 

403 Belmont Street 

Worcester, MA  01604 

 

To Whom It May Concern: 

 

In preparation for the Memorial Day Parade, scheduled to be held on May 28, 2012, and 

the Fifer’s Day Parade, scheduled for June 16, 2012, with a rain date of June 17, 2012, 

located in the town of Boxborough, the Boxborough Fire Department has implemented 

the following plans: 

 

The Boxborough Fire Department will be participating in both parades and has 

implemented plans to divert apparatus and personnel from the parades in the event of 

other impending emergencies. The Fire Department ambulance will be on scene to 

provide immediate medical assistance if necessary.  In addition, Fire Department 

personnel and apparatus will be strategically located to respond to emergencies that are 

related to parade events.  The Fire Department has also met and discussed emergency 

plans with Chief Warren B. Ryder of the Boxborough Police Department. 

 

Sincerely, 

 
 

Randolph T. White 

Fire Chief 
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Internal Communications and Outgoing Communications 

April 30, 2012 
 

1. Memorandum from Conservation Commission Chair, Dennis Reip, dated April 18, 2012 to Town 
Counsel Jonathan Eichman, Kopelman & Paige regarding a Trail Easement in Boxborough [Plans 
accompany this memorandum] 

 
2. Copy of letter from Attorney Joseph Antonellis of Mayers, Antonellis, Jachowicz & Haranas, dated 

April 24, 2012. (Confidential material - distributed to Selectmen, not included in folder)#. 
 

3. Letter from Gary Lambert, Asst. Secretary for Mass. Operational Services, dated April 23, 2012, to 
TA Shaw inviting her to attend the MASSbuys EXPO on May 2, 2012.# 
 

4. Email communication from (Verizon) FiOS TV  - Senior Staff Consultant, Mary Frere, dated April 
25, 2012, “Municipal Manager” accompanying various CTV Form 200 and CTV Form 400.  
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Minutes, Notices and Updates 

April 30, 2012 
 
Minutes 
 
 
Notices  

 
 
1. Notice of a Boxborough Information Technology Committee meeting held April 24, 2012. 

 
2. Notice of an Agricultural Commission meeting held April 26, 2012.  

 
3. Notice a Finance Committee meeting to be held April 30, 2012. 

 
4. Notices of Board of Selectmen meetings:  

a. Regular Meeting to be held April 30, 2012   
 

b. Contract Negotiating Team [Executive Session]  
i. To be held April 30, 2012 [Fire] 

ii. To be held May 1, 2012 [Fire] 
iii. To be held May 7, 2012 [Fire] 
iv. To be held May 10, 2012 [Fire] 

 
5. Notices of Boxborough School District related meetings:  

a. School Council meeting to be held April 30, 2012.   
b. School Committee Negotiations Subcommittee & Teachers’ Assoc. (Executive Session) 

meeting on May 9, 2012. 
c. School Committee Public Forums to be held May 8, and 9, 2012 [ATM Article Review] 

 
6. Notice of Public Hearings to be held (May 15th; June 19th; July 17th; August 21st and 

September 18th, 2012) by the Mass. Alcoholic Beverages Control Commission for the 
purpose of obtaining comments & testimony concerning the ABCC’s study on 
updating/amending their “Happy Hour Regulation.”  

 
7. Notice and Agenda packet for the MBTA Advisory Board meeting to be held May 1, 2012.  
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