
  

 
BOARD OF SELECTMEN 

Meeting Minutes  
November 17, 2014 

 
Approved: November 24, 2014 

 
PRESENT:   Vincent Amoroso, Chair; Robert Stemple, Clerk; Susan Bak, Member; Les Fox, Member; and Jim 

Gorman, Member 
 
ALSO PRESENT: Selina Shaw, Town Administrator  
 
EXECUTIVE SESSION  
• At 6:30 PM, Chair Amoroso moved to convene in executive session in the Town Administrator’s office to discuss strategy with 

respect to collective bargaining (all CBU’s) and to reconvene in open session at 7:00 PM in the Grange Meeting Room to 
continue the regular business on the agenda. Seconded by Member Fox. Approved 5-0 by a roll call vote: Gorman, aye; 
Stemple, aye; Amoroso, aye; Bak, aye; and Fox, aye. The Chair noted that open meeting may have a detrimental effect on the 
bargaining position of the Town.  

 
Chair Amoroso re-convened the meeting at 7:15 P.M. in the Grange Meeting Room of the Town Hall.   
 
ALSO PRESENT:   Cheryl Mahoney, Department Assistant 
 
The documents discussed herein have been included with the file copy of the agenda packet for the above referenced date and are 
hereby incorporated by reference. 
 
ANNOUNCEMENTS 
• Chair Amoroso read the announcements.  
 
PUBLIC HEARING 
• At 7:20 PM, Chair Amoroso opened the FY 2015 Tax Classification Public Hearing. A list of those present for this hearing is 

attached and incorporated by reference.  Chair Amoroso provided an overview as to the purpose of this hearing and recent 
history regarding the setting of the annual rate.  Town Assessor, Ruth Anderson, spoke to the materials provided. . This is the 3rd 
year in a row that property tax rates are down. It was noted, though separate from the tax obligations being discussed tonight, 
the overall property rate will still be lower than prior years even with the CPA factor approved by voters on November 4th.    
Tax-base breakdown of residential (75%) versus business (25%) remains essentially unchanged. Shifting a higher tax liability on 
to commercial properties would discourage commercial growth.  Assessor Anderson further advised that the Town will undergo 
a state mandated re-evaluation in FY 16. No member of the public asked to speak. The hearing was closed at 7:30 PM. Chair 
Amoroso moved to adopt a residential factor of one, i.e. a single tax rate, and to authorize the Town Assessor to digitally sign 
the LA-5 form on behalf of the Board for submission to the Department of Revenue.  Seconded by Member Stemple.  
Approved 5-0. 

 
The Selectmen took Agenda Items 9a, out of order.  
NEW BUSINESS 
• The Selectmen took up the Tax Collector’s Reserve Fund Transfer for Software Support. Assessor Anderson advised that it is 

her understanding that with the passage of CPA the Tax Collector needs a supplemental software module so that the CPA factor 
can be included on real estate tax bills. Member Gorman moved to forward to the Finance Committee for approval the request 
to transfer $3,550 from the Reserve Fund to Account No. 001- 146-5305-0000, Tax Collector Software Support. Seconded by 
Member Stemple.  Approved 5-0. [Assessor Anderson provided a draft copy of an CPA Informational flyer to be included in 
the next tax mailing] 



 
APPOINTMENTS 
• Assessor Anderson spoke to the materials provided regarding proposed street address changes in Town. This material 

updates/supplements her previous submission of October 21st.  She provided background as to how this plan of action was 
developed and the public safety concerns that these updates would address.  The Selectmen noted that while this renumbering is 
a worthwhile goal it could have a significant impact on those affected. These incorrect address numbers have existed for many 
years. It was noted that a similar address adjustment was needed on Swanson Road several years ago. There was discussion on 
the input provided by Chief Ryder and Chief White. There were several options discussed. Assessor Anderson noted that several 
of these parcels are actually condominium units, which are located all one building. It would be the building number that would 
have to change not the unit designations so those parcels all have to change or none can change. Assessor Anderson was 
directed to send out a letter, revised pursuant to tonight’s discussions, to these property owners - explaining what is being 
proposed; the rationale; and requesting the owners’ feedback by February 1st [to align with the next tax bill cycle].   

 
• Assessor Anderson spoke to her memorandum & the materials provided regarding the assessing of “private ways”. This material 

updates/supplements her previous submission. She spoke to her research into this and how her proposed plan of action was 
developed. The issue that parcels exist in town that are essentially private ways but had not been assigned a parcel numbers was 
initially identified by the Planning Board in 2008. As unnumbered properties these parcels do not show up in the Assessor’s 
database and therefore no tax bill is generated.  Her research indicates that by including these parcels in the Assessor’s database 
the Town could realize $14,000 in additional tax revenue. She clarified that these parcels would be taxed going forward and no 
back taxes should be assessed. It was clarified that these parcels are simply private property that is being used to access the 
surrounding homes. They are not classified as   roadways. Assessor Anderson noted that some of the surrounding homeowners 
actually own a portion of these private ways while others were never conveyed out and are still wholly owned by the developer. 
She was asked to speculate as to how these parcel omissions came about.  These parcels would likely be identified and taxed as 
“undevelopable” land.  TA Shaw advised that Town Counsel’s opinion supports the Assessor proposal, but clarified that this   
has to apply to all of these unnumbered parcels. The Selectmen directed the Assessor to move forward with the actions proposed 
in her memorandum.   

.  
• Planning Board Chair, Owen Neville; members, Nancy Fillmore, John Markiewicz & Eduardo Pontoriero; and Town Planner, 

Adam Duchesneau, were present to conduct a joint meeting to consider Hongbing Tang as a candidate to fill the vacancy on the 
Planning Board.  The Planning Board advised they had already opened their meeting; suspended it and were reconvening in the 
Grange Meeting Room for this joint meeting.  There was a review of this appointment process and background on tonight’s 
appointment. Planning Board Chair Neville spoke to Ms. Tang’s qualifications and her attendance at their meetings. Ms. Tang 
spoke to her professional experience, her time here in Town and how she is looking forward contributing to the community by 
serving.  
◊ Selectmen: Selectman Gorman moved to appoint Hongbing Tang to the Planning Board for a term effective immediately 

through May 18, 2015. Seconded by Selectman Stemple. Approved 5-0, by Roll Call Vote:  Gorman “aye,” Stemple 
“aye,” Fox “aye,” Bak “aye,” and Amoroso “aye.” 

◊ Planning Board:  Chair Owen Neville moved that the Planning Board with the Selectmen appoint Hongbing Tang to fill the 
vacancy on the Planning Board for a term effective immediately through May 18, 2015.  Seconded by Member John 
Markiewicz. Approved 4-0, by Roll Call Vote:  Markiewicz “aye,” Pontoriero “aye,” Fillmore “aye,” and Neville 
“aye.” 
 

• Public Celebrations and Ceremonies Committee (PCCC) Chair, Trena Minudri, was present to introduce Susan Chavez, as a 
candidate for appointment to the PCCC. PCCC Chair Minudri spoke to the current make up of their board and the difficulty in 
recruiting members.  She noted that Ms. Chavez recently moved to town; has attended their meetings and Chavez’s desire to 
“join the team.”  Ms. Chavez spoke to her personal & professional background; she is looking forward to working with the 
Comm. and introducing her family to the community through this work. Further to the recommendation of the Public 
Celebrations and Ceremonies Committee, Member Gorman moved to appoint Susan Chavez to the PCCC to complete the 
unexpired term of Matt Kosakowski, starting effective immediately and ending on June 30, 2017. Seconded by Member 
Stemple.  Approved 5-0. 

  
• Energy Committee Chair Francie Nolde and member Richard Garrison were present to continue discussion of Boxborough’s 

Solar Initiative. Garrison handed out their responses to the concerns raised by the by the Selectmen, specifically those of 
Member Gorman. Nolde advised that she had spoken with Stow Solar Committee member, Arnie Epstein to develop these 
responses. Member Gorman lead the review of the responses.  Nolde noted that since their BoS presentation on November 3rd 
the Energy Committee has learned that most of Littleton Electric’s “net-metering” quota has been filled for the year.  So, as this 
component is a significant incentive to participate in solar conversion, it would be imprudent to publish the proposed Solar 
Initiative RFP at this time.  However, Nolde asked that the Town continue to work on crafting this proposed RFP so it would be 
ready for publication when Littleton Electric re-visits their “net-metering” program and cap. She advised that she would 
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welcome Member Gorman’s participation in developing this RFP.  They still intend to move forward with the educational 
portion of this initiative -holding a “Solar Forum” in 2015. Member Gorman moved to support the request from the Energy 
Committee to continue moving forward with the Boxborough Solar Initiative and to bring back to the Board of Selectmen a 
proposed RFP incorporating the Board’s recommended revisions. Seconded by Member Stemple.  Approved 5-0. 

 
• Jeanne Kangas, Rita Gibes-Grossman and Ron Parker, members of the CPA Ballot Committee, were present to follow up on the 

recent adoption of the Community Preservation Act (CPA).  Kangas reviewed the history of CPA in Boxborough and thanked 
the voters for coming out to support its adoption on November 4th. We can now set up the Community Preservation Committee 
and begin the implementation of this program. Kangas announced that after paying their various campaign expenses the Ballot 
Comm. has left over funds which they would like to donate to the Town to defray the cost of the Tax Collector’s CPA software 
upgrade.  Kangas discussed the proposed CPA flyer going out in the next tax bill mailing.  Gibes-Grossman advised that she and 
Kangas may be willing to serve on the CPA Committee if they were needed.  

 
The Selectmen took Agenda Items 9b, out of order.  
NEW BUSINESS (Continued) 
• The Selectmen took up discussion on assigning BoS appointees to the Community Preservation Committee. Gibes-Grossman, 

Kangas and Parker remained for this discussion.  The Board may appoint a Selectman or they can identify designates. After the 
Board was polled,   it was determined that designates would be approached about serving. To date Kangas, Gibes-Grossman and 
Hugh Fortmiller have all indicated they would consider serving on the CPA. Gibes-Grossman disclosed that as she is the 
President of the Boxborough Conservation Trust so she may need to recuse herself from certain discussions if appointed. 
Kangas declined to serve as she already serves on the Steele Farm Advisory Comm. and is President of the Boxborough 
Historical Society.  Chair Amoroso moved to appoint Hugh Fortmiller for a term effective immediately and ending on June 30, 
2016 and Rita Gibes-Grossman for a term effective immediately and ending on June 30, 2015, as the Board of Selectmen’s 
appointees on the Community Preservation Committee.  Seconded by Member Bak.  Approved 5-0. 

 
• No one asked to speak under the Citizens concerns.  

 
MINUTES  
• Member Gorman moved to accept the minutes for the Goals workshop, September 27, 2014, as revised. Seconded by Member 

Fox.  Approved 5-0. 
 
• The Selectmen passed over approval of the minutes for both the Regular and Executive sessions of November 3, 2014. 

 
SELECTMEN REPORTS 
• Member Bak reported that as part of the Board’s FY 15 Goals she and Member Stemple were charged with taking a look at the 

“Statement of Ethics of the Board of Selectmen”.  She handed out materials prepared as a read ahead for the Selectmen. 
 
• Member Fox reported that he recently had attended a presentation at a MAGIC meeting on their new technical assistance 

program. MAGIC is committing 80% of new assessment income to this initiative.  
 
• He reported that the Affordable Housing Trustees met with Town Accountant Jennifer Barrett and Treasurer Patrick McIntyre 

last week to review the status of trust funds and financial reports. It was suggested that, moving forward, all boards that are 
trustees of trust funds sit down with the Town’s trust fund management firm to review their trust account(s) data and reports.  

 
• Member Fox also reported that he participated in an IT management discussion this morning with TA Shaw, Library Dir. 

Strapko and the IT consultants. It looks like the initial timeline is still on-target for the switch over to off-site support.  There 
was also review of the new Technology budget established in FY 15 with a look towards long term planning. 

 
• Member Gorman reported that that he has had several meetings with each of the Chiefs concerning the respective CBUs.   

 
• He also reported that he has been meeting with DPW Director Garmon – to development new project request form and 

procedures and to discuss the recent Town Hall lot paving and the outstanding items i.e. installing a temporary paved walkway 
in front of Town Hall.  

 
OLD BUSINESS 
• Member Gorman opened discussion on Public Safety Certification requirements. Member Stemple recused himself from this 

discussion.  Member Gorman advised that it has been brought to his to the attention that some Fire Department staff member are 
lacking some important training and/or certifications. The intention of this motion is to clearly communicate to Chief White and 
Fire personnel that, regardless of when they were hired, the Selectmen expect them to achieve and maintain appropriate 
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professional standards.  It was noted that Police Chief Ryder will be approached to see if similar action is necessary for Police 
personnel. Member Gorman moved that the Board of Selectmen direct the Fire Chief to ensure that all members of the 
Department meet appropriate standards of training and certification for the position they hold within the Department, 
irrespective of their date of hire. Seconded by Member Fox.  Approved 4-0-1 (Stemple recused) 

 
• Chair Amoroso moved to appoint Steven Ballard, Finance Committee member, to the Master Plan Update Committee, as an ex-

officio non-voting member for a term starting effective immediately and ending on December 31, 2015.  Seconded by Member 
Stemple.  Approved 5-0. 

 
• The Selectmen discussed the proposed revisions to the Intermunicipal Agreement for the provision of Transportation 

Management Services [aka CrossTownConnect]. Many of the proposed revisions were done to clarify some and simply 
generally clean up other terms of the IMA. These corrections were brought to light when the IMA was reviewed in preparation 
for Westford’s inclusion.  There was also a general discussion on the assessment funding mechanism, rider participation and 
getting more of a “buzz” out about this valuable service. Chair Amoroso moved to support the proposed revisions to the 
Intermunicipal Agreement for the provision of Transportation Management Services by and between the Towns of Acton, 
Boxborough, Concord, Littleton, Maynard Stow and Westford. Seconded by Member Stemple.  Approved 5-0. 

  
NEW BUSINESS (Continued) 
• The Selectmen reviewed their proposed meeting schedule for January to June 2015. Chair Amoroso moved to adopt the 

proposed meeting schedule as recommended by the Town Administrator.  Seconded by Member Fox.  Approved 5-0.  
 

ADJOURN 
• The meeting adjourned at 9:09 PM 
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SELECTMEN’S ANNOUNCEMENTS 
NOVEMBER 17, 2014 

 
The necessary contact information is available at the end of these announcements.  

 

 A reminder to our viewing audience - Selectmen Agenda packets are available from a link on the Town’s 

website from meeting calendar or on the Selectmen’s webpage.  

 

 We would like to welcome Lauren Abraham, our new part-time Community Services Coordinator, who 

will serve as a resource to assist Boxborough families and residents in connecting with financial, health, and 

emotional support services and helping them to navigate the sometimes complicated application process. 

Lauren brings a wealth of knowledge and experience to this position as a public health social worker with a 

background in home health care, elder care, and mental health.  She is available by phone at 978-264-1730, 

email:  labraham@boxborough-ma.gov and for face-to-face appointments. Her office hours at Town Hall are:  

Tuesday 9am-1pm; Thursday 11am-3pm.  

 

 The Town is beginning the process of updating its Master Plan, which is over 12 years old. A Public 

Kickoff and Visioning Forum will be held this Wednesday, November 19, 2014 @ 7:00 PM here in the 

Grange Meeting Room, at Town Hall.  This Forum is a critical part of the update process. Participants will be 

able to provide input on materials to formulate a vision for the town that will guide our community into the 

future and give direction to this Master Plan Update process. We encourage all to attend and ask you to 

spread the word. For more information please go the Planning Board’s webpage or contact Town Planner, 

Adam Duchesneau directly, by phone at 978-264-1723 or through his email link found on both the Planning 

Board and Town Planner’s webpages. 

 

 The Boxborough Historical Society’s program scheduled for Sunday November 23 “The Wetherbees: A 

Family in Boxborough History” has been cancelled. The Society is hoping to reschedule this presentation for 

some time next year.  

 

 Residents are advised that a winter parking ban went into effect on November 15th and running until April 

1st. On street parking is not allowed between the hours of 1:00 AM and 6:00 AM and at all times whenever 

inclement weather is forecasted. Also no overnight or weekend parking is allowed at any of the Town owned 

facilities, without permission. Unattended vehicles can obstruct the snow removal operations and may be 

subject to towing. Please go to the Town’s website or call DPW at 978-264-1790 for more information.  
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 Please be sure that you have an FY 2015 sticker, so that you will be able to access the Transfer Station.  

Please refer to the Transfer Station webpage or call the DPW for more information.  

 

 Residents also need to purchase a voucher for the disposal of bulk items at the Transfer Station. Fees range 

from $5.00 to $50.00 depending on the item. Vouchers can be purchased only at the Town Hall.  Checks or 

exact amount in cash, please. Please refer to the Transfer Station webpage or call the DPW for more 

information.  

 

 Come see Boxborough’s Treasures at the Boxborough Museum at 575 Middle Road from 2:00 pm to 4:00 

pm on SATURDAY, December 6th.  Admission is free and all are welcome.  Members of the Boxborough 

Historical Society will be on hand to discuss the Treasures and the other exhibits.   

 ….Then head on up the hill for Boxborough’s Annual Tree Lighting taking place that Saturday, December 

6th at 4:30 PM at the Old Town Center, located at the intersection of Hill and Middle Road with parking 

available at the Boxborough Museum. All are invited to attend and bring cookies to share and canned food 

donations for the local food pantry. For more information go to the Public Celebrations and Ceremonies 

Committee webpage or contact the PCC Committee Chair Trena Minudri at: ab1712@yahoo.com . 

 

 The 2014 Deer Hunting Season has opened. Archery Season runs through November 29th; followed by 

Shot Gun and then Primitive Weapon or Muzzle season.  Please be aware that, in Boxborough, hunting is 

only allowed on private land with permission of the owner and not allowed on any town-owned property. For 

everyone’s safety and enjoyment please remember to exercise some trail safety commonsense during Hunting 

Season.  A list of suggested Trail Safety Rules and other resources may be found in Links to “Helpful 

Information” on the Conservation Commission’s webpage.   

 

 Town Departments welcome your questions and feedback on services.  Please contact them through the 

email hyperlink appearing on each department’s web page, give them a call, or stop in to chat.  If you are 

unable to stop in during normal office hours, don’t hesitate to call and make an appointment for a mutually 

convenient time outside of normal hours. 

 

 The Board of Selectmen continues to look for volunteers willing to serve on the various Town boards and 

committees, many of which have openings: ZBA (1 alternate member), Housing Board (1), Design Review 

Board (1 at-large member), Public Celebrations & Ceremonies Committee (2), Recreation Commission (2), 

the Steele Farm Advisory Committee (2), and the Conservation Commission has one vacancy for an 
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unexpired term which runs until June 30, 2015.  Please consider participating on a town board.  You will find 

it to be a worthwhile and rewarding experience. No matter what your knowledge or interest is, we can use 

your help in making Town government work.  

 

 The Selectmen want to hear from you and invite residents to contact them regarding issues of concern.  

The Board can be contacted via e-mail from the link on the Selectmen’s webpage. 

 

 Contact information is available on the town’s website:  http://www.boxborough-ma.gov  or you may call 

Town Hall at 978-264-1700 if you have any questions. 

 

 The Selectmen can be contacted directly at: selectmen@boxborough-ma.gov. 

 

 If you wish to find out more about volunteer opportunities on Town boards or committees contact Town 

Administrator Selina Shaw at: sshaw@boxborough-ma.gov 

 

 Board of Selectmen meetings are broadcast on both Comcast’s Channel 9 and Verizon's Channel 39.  

Residents can also tune-in and view the public meetings playback schedule, to find out when a particular 

meeting is scheduled for broadcast.  

 

 For more information on Paving repairs, FY 15 Transfer Station Applications, and Bulk Item Disposal 

Vouchers please go to the DPW’s or Transfer Station’s webpage or contact the DPW at 978-264-1790. 

 

 For more information regarding Updating the Master Plan please go the Planning Board’s webpage or 

contact Town Planner Adam Duchesneau directly at ADuchesneau@Boxborough-MA.gov or 978-264-1723. 

 

 Please contact John Fallon, of the Boxborough Historical Society, at 978-264-0069 if you have questions 

about the Boxborough Museum, wish to know more about about upcoming events or to arrange a private tour 

of the Boxborough’s Historic Town Center 
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BOARD OF SELECTMEN 

Meeting Agenda  
November 17, 2014 

Boxborough Town Hall 
Grange Meeting Room 

 

1. CALL TO ORDER (TOWN ADMINISTRATOR’S OFFICE), 6:30 PM  

2. EXECUTIVE SESSION  
 Move to convene in executive session in the Town Administrator’s office to discuss strategy with respect  

to collective bargaining (all CBU’s) and to reconvene in open session at 7:00 PM in the Grange ROLL CALL 
 Meeting Room to continue the regular business on the agenda VOTE: 

N.B.  Chair shall state: “To conduct such session in an open meeting may have a detrimental effect on the  
bargaining position of the Board.” 

 
RE-CONVENE IN GRANGE MEETING ROOM, 7:00 PM 

3. PUBLIC HEARING, 7:05 PM 
FY 2015 Tax Classification Hearing - Adoption of Residential Factor (Ruth Anderson, Town Assessor will  
present) 
Move to adopt a residential factor of one, i.e. a single tax rate, and to authorize the Town Assessor to 
digitally sign the LA-5 form on behalf of the Board for submission to the Department of Revenue  VOTE: 

4. ANNOUNCEMENTS 

5. APPOINTMENTS 
[Times are estimated; if you are interested in a particular matter, please plan to arrive 15 minutes earlier] 
a) Ruth Anderson, Town Assessor, 7:15 PM 

i. Proposed street address changes VOTE: 
ii. Assessing owners of public way 

b) Adam Duchesneau, Town Planner, Planning Board members and Hongbing Tang, candidate for  
 joint appointment by the Board of Selectmen and Planning Board, to serve on the Boxborough  ROLL CALL 
 Planning Board for a term effective immediately through May 18, 2015, 7:50 PM VOTE: 
c) Trena Minudri, Chair, Public Celebrations and Ceremonies Committee (PCCC) and Susan Chavez, 
 candidate for appointment to the PCCC, 8:00 PM  
 Further to the recommendation of the Public Celebrations and Ceremonies Committee, move to 
 appoint Susan Chavez to the PCCC to complete the unexpired term of Matt Kosakowski, starting  
 effective immediately and ending on June 30, 2017 VOTE: 
d) Energy Committee members Francie Nolde (Chair) and Richard Garrison, 8:05 PM - continued 
 discussion regarding Boxborough Solar Initiative   
 Move to support the request from the Energy Committee to continue moving forward with the  
 Boxborough Solar Initiative and to bring back to the Board of Selectmen a proposed RFP  
 incorporating the Board’s recommended revisions VOTE: 
e) Jeanne Kangas and Rita Grossman – follow up on adoption of Community Preservation Act, 8:35 PM    
f) Citizens’ concerns  

6. MINUTES  
a) Goals workshop, September 27, 2014 ACCEPT & POF 



b) Regular session, November 3, 2014 ACCEPT & POF 
c) Executive session, November 3, 2014 ACCEPT & POF 

7. SELECTMEN REPORTS 

8. OLD BUSINESS 
a)  Public Safety Certification Requirements  
 Move that the Board of Selectmen direct the Fire Chief to ensure that all members of the Department  
 meet appropriate standards of training and certification for the position they hold within the Department,  
 irrespective of their date of hire. VOTE: 
b)  Master Plan Update Committee appointment (Finance Committee) 

Move to appoint Steven Ballard, Finance Committee member, to the Master Planning Update 
Committee, as an ex-officio non-voting member for a term starting effective immediately and  
ending on December 31, 2015  VOTE: 

c) Proposed revisions to the Intermunicipal Agreement for the provision of Transportation Management  
 Services 
 Move to support the proposed revisions to the Intermunicipal Agreement for the provision of  
 Transportation Management Services by and between the Towns of Acton, Boxborough, Concord,  

Littleton, Maynard Stow and Westford  VOTE: 

9. NEW BUSINESS 
a) Reserve Fund Transfer – Tax Collector Software Support 
 [Please take out of order after item 3, Public Hearing, so FinCom can act on this evening] 

Move to forward to the Finance Committee for approval the request to transfer $3,550 from the  
 Reserve Fund to 001- 146-5305-0000, Tax Collector Software Support VOTE: 
b) Community Preservation Committee – Board of Selectmen appointees 
 [One for a term ending June 30, 2015; one for a term ending June 30, 2016]  
c) Proposed BOS meeting Schedule January to June 2015 
 Move to adopt the proposed meeting schedule as recommended by the Town Administrator (or… as  
 revised) VOTE: 

10. CORRESPONDENCE ACCEPT & POF 

a)  Internal Communications  
b) Minutes, Notices & Updates  
c) General Communications 

11. PRESS TIME 

12. CONCERNS OF THE BOARD 

13. ADJOURN 
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