
  

 
BOARD OF SELECTMEN 

Meeting Minutes 
April 13, 2015 

 
APPROVED: June 1, 2015 

 
PRESENT:   Vincent Amoroso, Chair; Robert Stemple, Chair Pro Tem; Les Fox, Member; Jim Gorman, Member and Susan 

Bak, Member 
 
ALSO PRESENT:   Selina Shaw, Town Administrator 
 
EXECUTIVE SESSION  
• At 6:40 PM, Chair Amoroso moved to convene in executive session in the Town Administrator’s office to discuss strategy with 

respect to collective bargaining (all CBU’s) and to reconvene in open session at 7:30 PM in the Grange meeting room to 
continue the regular business on the agenda. Seconded by Member Stemple. Approved 4-0 by a roll call vote: Stemple, aye; 
Fox, aye; Bak, aye; and Amoroso, aye (Member Gorman not present for vote). It was noted that open meeting may have a 
detrimental effect on the bargaining position of the Board.  

 
Chair Amoroso re-convened the meeting at 7:35 P.M. in the Grange Meeting Room of the Town Hall.   
  
ALSO PRESENT:   Cheryl Mahoney, Department Assistant 
 
The documents discussed herein have been included with the file copy of the agenda packet for the above referenced date and are 
hereby incorporated by reference. 

 
ANNOUNCEMENTS 
Chair Amoroso read the announcements. 
 
APPOINTMENTS 
• David Nordstrom, of the Conway School, and members of the Steele Farm Advisory Comm. (SFAC) & Boxborough Historical 

Society (BHSI) were present to discuss the Steele Farm Management Plan. The preliminary scope of services has been worked 
out; the student team is being finalized; and public meetings are being organized. These students are passionate about 
sustainable design. The project should be concluded by late June/early July.  The Selectmen questioned how the buildings and 
their current condition factor into this study.  Students are going to look at the site in context with the surrounding areas 
including the structures, however analyzing the structural concerns may be beyond the students’ expertise, but they could 
comment on grade and drainage issues.  The team will be meeting with the SFAC to explore stewardship strategies. The team 
could detail how to manage the agricultural maintenance; though not necessarily any business perspective, such as selling 
Christmas trees or agricultural usage leasing. There are many concerns going forward. The buildings are going to take a 
significant capital investment.  Steele Farm can provide multiple and diverse usage, however to formulate this management plan 
is necessary and public input is essential.  

 
• Minute Man Air Field owner, Don McPherson, and MMAF Commissioners, Greg Sheets & Bob Glorioso were present to 

provide the Selectmen with their annual update. They spoke to the information provided in their Power Point presentation.  
They also have provided this update to the Stow Selectmen. Minute Man Air Field is a public use facility open year-round 24/7. 
They serve Chelmsford to Hopkinton and beyond. They discussed the State's recent Economic Impact Study, which was handed 
out, and an update on their runway re-paving/improvements. McPherson invited the Selectmen to their ribbon-cutting ceremony 
in July. They spoke to the amenities provided air field clientele; businesses operating from the facility and the community 
outreach they participate in – including Wings & Wheels, LightHawks and Public Safety appreciation events. The Selectmen 
inquired about aerial drones and the FAA's regulations concerning their operation. Current regulations provide that drones can 
fly no higher than 400' and not within 5 miles of any airport, including Minute Man.   

 
 
• Energy Committee members, Francie Nolde and Richard Garrison were present to discuss the proposed joint (Boxborough and 

Littleton) solar initiative.  They have been working on this for many months. Recently they were approached by their Littleton 



counterparts about combining efforts and create a joint solar initiative with Littleton. It is hoped that this new development will 
encourage LELD to add to the proposed rebates or net metering incentives. These incentives will only be offered to for LELD 
customers through this program. Littleton's Town Administrator is presenting this same proposal to their Selectmen tonight. 
There was discussion as how this joint program could affect Boxborough residents. Though Boxborough is a smaller town, this 
would allow to program to realize a higher service tier; offering increased savings to participating property owners in both 
towns. Nolde advised that a solar forum is scheduled for this Thursday at the Sargent Library.  Contingent upon a vote of the 
Littleton Board of Selectmen “to support the Littleton Sustainability Committee’s participation in a joint initiative with 
Boxborough’s Energy Committee for a tiered discount solar installation program”, Chair Amoroso moved to support the 
Boxborough Energy Committee’s participation in a joint solar initiative with Littleton’s Sustainability Committee and to 
authorize the Boxborough Town Administrator to issue the Solar Initiative RFP for the joint program. Seconded by Member 
Stemple. Approved 5-0. TA Shaw advised that she just received a text message that the Littleton Selectmen have approved this.  

 
• Recreation Commission Chair, Kevin Lehner, and Ken Morse, of AtBats were present to request a reduced field permit fee for 

the AtBats summer program. Morse advised that they have been running a summer camp for several years on Boxborough 
fields. In order to be able to provide this program at a reasonable price to local youth for the past four years he has sought a 
reduction in the Boxborough field usage fees, by compensating the Town with 12% of the program's gross revenues. He would 
like to continue this for this summer. RecCom Chair Lehner advised that RecCom supports the same criteria as in previous 
years, and will be formally voting to approve Tuesday night.  Further to the recommendation of the Recreation Commission, 
Member Bak moved to approve Ken Morse’s request to use Liberty Field to operate the AtBats Half Day Baseball & Softball 
Camp for a reduced fee of 12% of gross revenue. Seconded by Member Fox.  Approved 5-0.   
It was noted that all playing fields are currently closed until DPW Director determines they are fit for use. 

 
• Police Chief, Warren Ryder was present to discuss the use of Law Enforcement Trust Fund. Town Accountant Barrett and 

members of the Finance Committee were present for this discussion. Chair Amoroso opened discussion by noting that the Town 
Accountant Barrett had concerns about a requested disbursement from this fund and brought them to the Chair’s attention.  
Chair placed this matter on tonight’s agenda so it can be thoroughly discussed. Rather than incurring the expense of Town 
Counsel weighing on this issue, he as an attorney, reviewed the matter; prepared supporting materials and has issued an opinion. 
He provided a synopsis of the statute and case law that governs these funds, which are realized from assets seized from 
enforcement actions; of the use of these funds and how these funds are to be managed and spent. It was clarified that these funds 
are not Town revenue but are funds held in trust to be used for purposes stated in said trust and the governing statute. Chief 
Ryder provided information on the subject expense. A retired Boxborough police officer had passed away in Florida. This 
officer wanted to be buried in his uniform.  The Chief and a sergeant went down to attend this service and acted as honor guard. 
Chief Ryder also provided a eulogy. They were gone from Wednesday through Saturday and the Sgt. took comp. time in order 
to attend. The Chief insured there was coverage so the Sgt. could attend. This was all communicated to the Police Department's 
liaison before the trip took place and expenses occurred. The Chief is looking to use this fund to reimburse him and the Sergeant 
just for airfare. Other expenses were incurred but he is not seeking reimbursement for them. Chair Amoroso expanded on the 
opinion he had provided [based on SJC court ruling Marchand v. Hechenbleiker] which addresses the proper fund 
reimbursement/disbursement process.  There was input from the other Selectmen. Appearing at memorial events demonstrates a 
support for their fellow officers and it is a “team building” experience.  The Chief provided a wide range of examples as to how 
his department uses this fund, not just attending these memorial events but others such as the leasing of the Police motorcycle, 
undercover operational costs – purchasing drugs & compensating informants, along with the Dept.’s public relations efforts – 
giving ice cream certificates to children that wear bike helmets, etc… There was discussion regarding the definition of “law 
enforcement” purposes. This is a question of degrees not of kind (out-of-state v. local attendance). The Finance Committee was 
also invited to provide their input.  There is a concern that approving this disbursement sets an unfavorable precedent.  There 
has to be a balance between being respectful while not incurring excess expenses in an effort to do so. Attending these events is 
an expression of respect, however how does the department make a determination as to whether such an event merits attedance. 
There was also discussion as to how the 2nd officer was chosen to attend this funeral. The Chief has discretion on the use of 
these funds; however shouldn’t these funds be used to benefit the Town. FinCom member Steve Ballard advised that he is also 
an attorney, and he came to an opinion different than the one provided by Chair Amoroso. He opined that statute should take 
precedent over case law and observed that the Town Accountant concerns were triggered by criteria outlined in the statute and 
that these circumstances differ from Marchand.  Discussion was closed and FinCom was thanked for providing input on this 
matter even though it is not under their purview. Chair Amoroso briefly reviewed the discussion and noted that a warrant for this 
disbursement will now be prepared and the Selectmen will determine whether to authorize this disbursement by the signing of 
said warrant.  

 
• No one asked to speak under the Citizens concerns. 

 
 

MINUTES  
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• Member Gorman moved to accept the minutes for the Executive sessions of March 16, 2015, March 24, 2015 and April 6, 2015, 
as written. Seconded by Member Stemple.  Approved 5-0. 

 
SELECTMEN REPORTS 
• Member Gorman reported that the bids have been received for the paving project and a winning bid will now be chosen. We 

also received the FY 16 Ch. 90 fund notice today. This information will be provided at Town Meeting to support the article on 
supplemental funding for paving.  

 
• Chair Amoroso reported on Minuteman School District matters. Last week Wayland's Town Meeting did not consider the 

proposed amendments, so it seems that these amendments will not be ratified. As previously discussed he has presented 
additional amendments to the Minuteman Supt. and Dr. Bouquillon has advised that these are being incorporated into a new 
proposal by District Counsel. This could be accomplished by our Town Meeting, but it is a long shot.  

 
• Member Stemple reported that the Finance Committee voted warrant articles at the last meeting he attended.  
 
• Member Fox reported that the Minuteman School District held a forum last week to discuss the proposed building project and 

four construction scenarios. These forums are a MSBA requirement and are being held in all Minuteman communities. The new 
construction scenario seems to be the best option.  

 
• Member Bak reported that the Personnel Board met and discussed the proposed Police Lt. position last week and will meet 

again on this next week.  This would be an “exempt” position. The Personnel Bd. is also working on collating and compiling the 
input received from the Town Dept. outreach that occurred earlier this year. 

 
NEW BUSINESS 
• Member Stemple moved to approve the parade permits for the Memorial Day and Fifer’s Day parades, to be held on Monday, 

May 25, 2015 and Saturday, June 20 2015, respectively, and to waive any applicable fees. Seconded by Seconded by Member 
Fox.  Approved 5-0. 

 
• Member Stemple moved to forward to the Finance Committee for approval the request to transfer $5,578 from the Reserve Fund 

to account #001-215-5305-0000 (Dispatch Software – Records Management) to provide for software that will enable Dispatch 
to interface with the fire alarm radio. Seconded by Member Gorman. Approved 5-0. 

 
• The Town Clerk has requested that Alan Rohwer be appointed as Temporary Constable for the upcoming election. Further to 

the request of the Town Clerk, Chair Amoroso moved to appoint Alan Rohwer as a Temporary Constable, for a term effective 
immediately and ending on June 30, 2015.  Seconded by Member Fox.  Approved 5-0. 

 
• The Selectmen reviewed the proposed meeting schedule for period June 2015 – January 2016. Chair Amoroso moved to adopt 

the proposed schedule as written. Seconded by Member Fox.  Approved 5-0. 
 
CONCERNS OF THE BOARD 
• Member Bak noted that she been contacted by constituents about a proposed pole at the top of Hill/Middle Roads. They have 

concerns that the public safety radio project specifications seem to have changed from what was voted on last year and that 
under the proposed changes to the Zoning Bylaws cellular companies could use this pole/tower. Member Fox clarified that this 
amendment is specifically for public safety communication purposes only. This bylaw would also require any applicant to 
undergo the special permit process which includes a public hearing. There was a brief discussion of the proposed project and the 
reason the site at the top of Hill and Middle Road was chosen. Chief White and Ryder are aware of these concerns. They will be 
holding a public forum on April 21st to update residents on this project, and to clear up much of the mis-information that seems 
to be out there. These are two separate and distinct matters–the public safety radio project and the proposed Zoning bylaw 
amendment.  

 
• TA Shaw advised that an update from the Public Safety Space Needs Advisory Group will be at the next Selectmen's meeting.  
 
ADJOURN 
• At 9:45 PM, Member Stemple moved to adjourn. Seconded by Member Gorman. Approved 5-0. 
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SELECTMEN’S ANNOUNCEMENTS 

APRIL 13, 2015 

 

The necessary contact information is available on the Town’s website.  

 

 Selectmen Agenda packets are available from links on the Town’s website, from the calendar or the 

Selectmen’s webpage.  

 

 Save the Date…. 

Boxborough’s Annual Town Meeting will begin on Monday, May 11th.  Town Meeting information, 

including the Annual/Special Town Meeting Warrant; Preliminary FY 16 budget, and the proposed revisions 

to the Personnel Plan are now available on the Town’s website. This information will be updated periodically 

as we move closer to Town Meeting.   

 

 Tuesday, April 21st is the last day for voters to register in order to be eligible to vote at this year’s Annual 

Town Meeting and the Town Election.  The town clerk's office will be open from 9:00am to 4:00pm on that 

day. After 4pm, voter registration will continue until 8:00pm at the Boxborough Police Station, 520 

Massachusetts Ave.  Please go to the Town Clerk’s webpage or call her for more information.  

 

 The Town Moderator will be holding the Town’s annual Pre-Town Meeting Forum, in conjunction with 

the Boxborough Leadership Forum meeting, at 7:00 PM on Wednesday, April 29th at the Sargent Memorial 

Library. The intention this Forum is to review the warrant and the proposed presentations for the 2015 

Boxborough Town Meeting which starts May 11th. This review will focus on potential procedural issues, 

time, and visual support requirements. Those intending to present at the Town Meeting are urged to come to 

this meeting. For questions call Moderator, John Fallon at 978-264-0069.   

 

 The Master Plan Update Committee is looking for your input. Please share your thoughts on the local 

quality of life, including goods, services, and amenities accessible in town. Your input is valuable and will 

inform economic development planning in the Town of Boxborough for the next decade to come by 

completing a brief on-line survey which can be accessed from a link provided on the Master Plan Update 

Committee’s webpage or under News & Announcements.  
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 The Board of Health (BoH) that the Central Mass Mosquito Control Project will be conducting its spring 

larvacide aerial application in April.  This one-day event typically coincides with the school April vacation 

week (3rd week 4/20-4/24).  A notice will be posted in the Beacon, however the specific date may be adjusted 

due to conditions at that time.  The application is performed by helicopter; applying Bti larvacide to wetlands 

throughout town including areas near Blanchard School, nearby municipal buildings, and playing fields.   Bti 

is an inorganic, naturally occurring bacteria which targets mosquito larvae. This application is a preventative 

measure intended to reduce the mosquito population; thus reducing potential exposure to disease carrying 

mosquitoes.  Residents are encouraged to check the CMMCP’s website: www.cmmcp.org  to access their 

spraying schedule and for helpful tips on ways of reducing potential mosquito exposure on their property. 

You can also contact them by phone at 508-393-3055. 

 

 In an effort to improve service to residents, the Selectmen would like to announce that starting June 1st 

residents will have the option of applying & paying for their FY 16 the Transfer Station Stickers and Bulk 

Permit Disposal Vouchers on-line.  More details will be provided in the coming weeks.  

 

 Community Gardening Plots are available for the 2015 growing season.   

- Community Garden at Flerra Meadows plot applications are now being accepted. Applications and a copy 

of the Flerra Meadows Community Garden Rules & Regulations are available in the Planning Office in 

Town Hall and on the Agricultural Comm. webpage. Please contact Town Planner Adam Duchesneau if 

you have any questions. 

 

- The Middle Road Community Garden at the intersection of Middle Road and Depot Road will also open 

soon. Contact Owen Neville at 978-263-3285 or middleroadgarden@gmail.com for more information and 

to reserve a plot. 

More information on both Community Garden sites is available on the Agricultural Commission’s webpage 

and under News & Announcements. 

 

Save the Date….. 

 The Boxborough Energy Committee will be launching their Boxborough Solar Initiative, with a forum on 

April 16, 2015. More Information is available on the Energy Committee’s webpage and under News & 

Announcements. 
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 On Tuesday, April 21st at 7:00 PM The Police Chief, Fire Chief, and Town Planner will be conducting a 

public meeting concerning the proposed Public Safety Wireless Communications System to be installed 

at the Boxborough Museum property, 575 Middle Road. 

 

 The Boxborough Historical Society will be meeting on Sunday, April 26th at 7:00 PM in the 

Morse/Hilberg Room at Boxborough Town Hall.  Duncan Brown and Mary Larson will be presenting "The 

Wetherbees: A Family in Boxborough’s History” Come learn the story of a family that has been part of 

Boxborough for longer than the Town has existed. Admission is free and all are welcome.  

 

 The Boxborough Fire Department has a new system for issuing permits for Opening Burning Season which 

runs until May 1st. Seasonal permits will no longer be issued. Instead, on the day you would like to burn, 

residents should go to the Fire Department’s Burn Permit webpage. There it will be posted whether burning is 

allowed that day. If allowed, resident would then apply under Daily Permit Registration. The Department’s 

Open Burning Rules & Regulations are also posted. Residents call the Fire Dept. for more information or to 

activate a permit.  

 

 If you have your FY 15 sticker and you are looking to disposal of bulk items at the Transfer Station you will 

need to purchase a voucher at Town Hall. Checks or exact amount in cash, please. These fees range from 

$5.00 to $50.00 depending on the item. You might consider donating your items to the local not-for-profit 

organization, Household Goods (HGRM) www.hgrm.org. They are happy to accept clean, functional items in 

good working condition. Please refer to the Transfer Station webpage or call the DPW for more information.  

 

 We invite you to explore the Town’s website www.boxborough-ma.gov.  Information such as the 

Transportation options available for those living or working in Boxborough has been posted on our 

Homepage under Resources. You can also go to the Community Services Coordinator webpage learn more 

about how she is able to assist residents in identifying resources available from various support services and 

agencies and to help them to navigate the process.  

 

 The Veterans’ Services Officer Donald Morse, is holding office hours on Wednesday mornings at the Town 

Hall. For more information and to access links to Veterans Resources please go to the Veterans Services 

webpage. Contact Department Assistant, Denise Monteiro at 978-264-1726 to arrange for an appointment 

outside of his Wednesday morning office hours. 
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 Town Departments welcome your questions and feedback on services.  Please contact them through the 

email hyperlink appearing on each department’s web page, give them a call, or stop in to chat.  If you are 

unable to stop in during normal office hours, don’t hesitate to call and make an appointment for a mutually 

convenient time outside of normal hours. 

 

 The Board of Selectmen continues to look for volunteers willing to serve on the various Town boards and 

committees, many of which have openings: ZBA (1 alternate member), Housing Board (1), Design Review 

Board (1 at-large member), Public Celebrations & Ceremonies Comm. (3), Recreation Comm. (2), the Steele 

Farm Advisory Committee (2), and the Conservation Comm. has one vacancy for an unexpired term which 

runs until June 30, 2015.  Please consider participating on a town board.  You will find it to be a worthwhile 

and rewarding experience. No matter what your knowledge or interest is, we can use your help in making 

Town government work.  

 

 The Selectmen want to hear from you and invite residents to contact them regarding issues of concern.  

The Board can be contacted via e-mail from the link on the Selectmen’s webpage. 
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 Contact information is available on the town’s website:  http://www.boxborough-ma.gov  or you may call Town Hall at 978-264-

1700 if you have any questions. 

 

 The Selectmen can be contacted directly at: selectmen@boxborough-ma.gov. 

 

 If you wish to find out more about volunteer opportunities on Town boards or committees contact Town Administrator Selina 

Shaw at: sshaw@boxborough-ma.gov 

 

 Board of Selectmen meetings are broadcast on both Comcast’s Channel 9 and Verizon's Channel 39.  Residents can also tune-

in and view the public meetings playback schedule, to find out when a particular meeting is scheduled for broadcast.  

 

 Please contact the Town Clerk, Liz Markiewicz 978-264-1727 if you have any questions on registering to vote or your voting 

status. 

 

 

 For more information on  Transfer Station Applications, and Bulk Item Disposal Vouchers please go to the DPW’s or Transfer 

Station’s webpage or contact the DPW at     978-264-1790. 

 

 For more information on the Community Preservation Act surcharge please go to the Community Preservation Committee’s 

webpage or contact Town Assessor, Ruth Anderson directly by phone at 978-264-1720, or by email: randerson@boxborough-

ma.gov . 

 

 To make an appointment with Veterans’ Services Officer (VSO) Donald Morse, outside of  his Wednesday morning office hours 

please contact Department Assistant, Denise Monteiro at 978-264-1726 or dmonteiro@boxborough-ma.gov  

 

 

 For more information Community Services please go to the Community Service Coordinator’s webpage or contact Lauren 

Abraham directly by phone at 978-264-1730, or by email: labraham@boxborough-ma.gov . 

 

 For more information on the proposed Amendments to the Town’s Zoning Bylaws or to on signing up for a gardening plot 

at the Community Garden at Flerra Meadows Contact Town Planner Adam Duchesneau at 978-264-1723 or 

ADuchesneau@Boxborough-MA.gov  
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Your 24 Hour 

All Weather 

Public Use Airport

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Boosting the    ECONOMY,

Serving the    COMMUNITY,

Nurturing the    ENVIRONMENT SINCE 1969!

www.minutemanairfield.com

Communities we Serve
On the Ground

From the Air
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Boosting the ECONOMY,

General Aviation airports provide 
significant economic impact statewide.

Massachusetts Statewide Airport
Economic Impact Study Update - 2014

• Direct On-Airport Employment - 40
• Total Direct & Indirect Employment - 141
• Total Payroll - $4.5 million
• Total Output - $12.3 million

Minute Man’s Impact ranks 9th

amoung General Aviation 
airports in the state:
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Serving the COMMUNITY,
 Providing Free  Air Access for the Public Service Operations

 Raised over $12,000 for Rotary Clubs
of Acton-Boxborough, 
Nashoba Valley, & Maynard.
Will run again this summer…

 ‘Emergency Services  Appreciation Day’ in November

 EAA Chapter 196 flew 96 ‘Young Eagles’ in 2014

 Friends of Minute Man Air Field and Nancy’s Cafe hosted our annual 
‘Kick Off party’ in January themed ‘Volunteer Flying Opportunities’

Nurturing the ENVIRONMENT,
 Managing over 225 Acres of Valuable Open Space

 Leased to 6 Family Farms
 Grassland Restoration Planned as part of runway repair
 Mass Audubon Cooperative Bluebird restoration program
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Operational Safety is Priority #1!
Thanks to the support of State Senator Jamie Eldridge, State 
Representatives Jen Benson and Kate Hogan, MDOT-Aeronautics Division, 
our 9 member Airport Commission and our Airport Community at large, we 
are pleased to report the progress of our multi-year Safety Repair Project.

 Phase 1 – Repave Northern 2/3 of Runway

Completed June 2014

 Phase 2 - Repave Southern 1/3 of Runway

Permitted – Scheduled for April-May 2015

 Phase 3 - Replace Culverts and Repave Taxiway

Planned - 2016 

You are cordially Invited to our
46th Anniversary Reception 

and 

Runway Repair Ribbon Cutting

Thursday, July 9th

from 5 to 7pm
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No Title Needed!!!







Boxborough Field Use Permit Policy 
Effective January 1, 2012 

 
 
All Boxborough residents, businesses and organizations may enjoy the non-exclusive use of the town’s 
recreation fields free of charge, and without a permit, during posted hours unless a permit has been 
issued pursuant to the Boxborough Field Use Permit Policy.   

 
Scheduling of Fields 
 
Town-owned fields (Flerra, Liberty, Fifer’s) will be scheduled with the following priority: 
 

1. Town festivities, e.g. Fifers Day 
2. Organized youth sports organizations affiliated with Boxborough, e.g. ABYS, ABYB, etc., at the bi-

annual (January/June) Field Scheduling Meeting  
3. Boxborough Residents/Organizations/Businesses seeking exclusive use of the fields 
4. Other Acton-Boxborough Youth Sports Groups (not covered in 2. above) 
5. Private Youth and Adult Sports Groups 
6. Other 

 
Application Process 
 

1. Regardless of the season, any organized group or individual requesting exclusive use of the fields must 
apply for a field permit in the Boxborough Town Hall.   

 
2.   Requester must provide a designated contact person for all communications. 
 
3. Businesses and organizations must provide a copy of insurance, naming the town as an additional 

insured, which the town will maintain on file for each season.   
 
4. The town will provide indemnification and hold harmless agreement forms to permit applicants. Groups 

and individuals shall be responsible for submitting completed forms for each of their participants to the 
town.  

 
5. Each Acton-Boxborough Youth Sports Organization must submit a written copy of their field needs to 

Town Hall two weeks prior to the scheduled bi-annual seasonal meeting. Please inquire with the Town 
of Boxborough Recreation Commission for more details on date and time of the bi-annual meeting. 

 
6. All permits must be approved by the Town Administrator or her designee, who will forward copies to 

the Recreation Commission and other departments as needed: DPW, police, fire, etc. 
 
7. The Town will grant permits on a first come, first served basis, in accordance with the priorities 

established above. Once a permit has been granted, the field will not be re-assigned regardless of the 
priorities above, e.g., if a permit has been granted to an adult league, a Boxborough resident seeking 
exclusive use of the field will not bump the already permitted user.  

 
8.  Field permit shall not be in force until all information has been provided, fees paid (if applicable), the 

permit is signed, and the applicant has acknowledged receipt of the Boxborough Field Use Permit 
Policy by authorized signature below. 
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Waiver/Reduction of Fees 
 
Requests for waiver or reduction of fees shall be submitted in writing to the Town Administrator along with the 
Field Permit Application. 
 
The Town may waive/reduce fees for the following permitted uses, including but not limited to: 

 
1. Festivities organized or sponsored by the Town of Boxborough 
2. Programs initiated and sponsored by the Boxborough Recreation Commission 
3. Acton-Boxborough Youth Sports Groups’ practices and games  
 

Fees will be NOT be waived for clinics and camps conducted by any groups which charge an additional 
registration fee to its participants.  These groups must request field space and pay the appropriate permit fee 
even within the allotted time of the town youth sports groups. 
 
Subletting of fields 

  
Subletting is defined as: 

1. Granting access to town fields by a permit holder under their permitted time to another individual or 
organization to conduct camps, clinics and tournaments with an outside agency.  Permit holder shall 
refer outside agency to Town for issuance of a permit. 

 
2. Granting access to town fields by a permit holder under their permitted time to any individual, sporting 

organization, camps and businesses, with or without compensation. Permit holder shall refer entity to 
Town for issuance of a permit. 

 
Subletting of field permit is strictly prohibited.  Use of fields is authorized only for the permit holder. Violators 
will be subject to permit revocation.   
 
Cancellation Policy 
 

1. The Town of Boxborough reserves the right to cancel any permit, whenever in its discretion, such 
cancellation is advisable.  If the permit is cancelled, the permit holder has the right to reschedule on a 
mutually agreed upon date or entitled to a full refund. 

 
2. If the permit holder cancels a field reservation, the town will issue a 100% refund if a reservation is 

cancelled more than 60 days prior to the event; 50% if cancelled 30 or more days prior to the event; no 
refund will be issued with less than 30 days notice of the event.  

 
Field Closure and Inclement Weather Field Use 
 

1. When a field has been ordered to be closed, for whatever reason, the field shall NOT be used under any 
circumstances until it has been determined by the DPW, if on weekdays, or by group users, in 
consultation with Recreation Commission designee on the weekend, that the field may re-open.  Users 
shall make such determination responsibly and pursuant to paragraph 4 of this section.     

 
2. On weekdays, the DPW or the Recreation Commission designee will communicate field closings to the 

permitted organizations.  On weekends and after hours, the group users will make the determination and 
handle all communication. Communication may be made by phone but must be followed up by e-mail. 
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3. Each organization shall be responsible for communicating field closings to the referees, umpires, 
parents, participants and coaches in a timely fashion to avoid unnecessary inconvenience or improper 
use of closed fields.  

 
4. Regardless of whether the field is officially closed or not, a practice or a game must not commence or 

continue on a field if: 
 
a. The field has standing water on it (i.e. puddles). 

 
b. Base paths on softball and baseball fields have any standing water. 

 
c. The field is saturated with water. Saturation is when you step on the field and water seeps up into 

your footprint, like a sponge.  
 
d.  Lightning is present. There is no exception to this rule. 
 
e.  By playing on the field, the players would be damaging the field beyond normal wear and tear (e.g. 

tearing up the turf, creating muddy areas, etc.). 
 

5. Once a game or practice begins, the referee, umpire or coach shall be responsible for a decision to 
suspend a game due to the above-mentioned or other conditions. 
 

6. If the Town of Boxborough closes the field, the permit holder will be entitled to change field locations if 
an alternate field is available, reschedule the date or request a full refund for that day. 

 
Removal of Trash  
 
Carry in-carry out! It is the permit holder’s responsibility to assure that fields are policed after use and no trash 
is left behind.  
 
 
The permit is being issued for the exclusive use of the field only.  Conditions of play such as lines and 
equipment are not part of the permitting process. 
 
 
Failure to abide by the policy may result in suspension of the field permit or loss of field use privileges.  By 
signing below, Organization Coordinator and his/her group agrees to abide by the Boxborough Field Use Permit 
Policy.  
 
 
        
Representative’s Name and Organization   Representative’s Signature & Date 
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TOWN OF BOXBOROUGH 
29 Middle Road, Boxborough, Massachusetts 01719 

Phone: (978) 264-1700 · Fax: (978) 264-3127 
www.boxborough-ma.gov 

 
Field Permit Application 

 
Effective Date:  January 1, 2012 

 
COMPLETE SECTIONS I AND II ONLY.  File application at the Boxborough Town Hall at least two weeks 
prior to the date desired, earlier if possible.  Adult and Youth Organizations must provide a current 
Certificate of Liability Insurance and sign the Boxborough Field Use Permit Policy (available online or at 
the Boxborough Town Hall) before a Permit will be granted.  Incomplete applications will not be accepted.  
Please allow up to two weeks for your application to be processed.  Upon approval of application, a permit 
will be issued.  
************************************************************************************** 
SECTION I 
Application Date: ___________________________ Email Address: _______________________________ 
 
Name of Organization: ___________________________________________________________________ 
 
Contact Person: ______________________________ Phone: Home (      ) __________________________ 
 
Address: ________________________________________    Work (       ) __________________________ 
 
Town/City: ______________________________________ State: _______ Zip Code: _________________ 
 
Organization:    Resident     Non-Resident                    Number of Participants:_______________________ 
 
Describe Activity:_______________________________________________________________________ 
 
************************************************************************************** 
SECTION II 
Facility/Field Requested:  Please be sure to check facility and circle preferred configuration for soccer 
                                           Configuration of fields at each location to be determined by Town 
 
______ Flerra Soccer  ______ Liberty Soccer  ______ Fifer’s Soccer 
11 v 11       6 v 6                                11 v 11       6 v 6                                 11 v 11       6 v 6 
  8 v 8         4 v 4                                   8 v 8         4 v 4                                  8 v 8         4 v 4 
 
______ Flerra Baseball    ______ Liberty Baseball  ______ Other 
 
DATE(s) REQUESTED:  
 
1st Choice __________________ Time Requested:  Start Time ___________ End Time: _____________ 
 
2nd Choice __________________ Time Requested:  Start Time ___________ End Time: _____________ 
 
Will Food/Beverages be Served?___________ If Yes, be specific: ________________________________ 
 
Will Alcohol be Served?*  ________   Has a permit been obtained by the Board of Selectmen?_________ 
* A separate application for the liquor license must be obtained through the Town Administrator’s Office. 
 
Fire – Permit required for all cook-outs, and must be obtained through the Fire Department. 
Has a permit been obtained by the Fire Department? ____________ 
Please notify the Boxborough Recreation contact for cancellations so that we may plan accordingly. 
 
 

Revised February 2014 



The lessee or user of the facility/field shall hold the Town of Boxborough and all its agents harmless from 
any and all actions resulting from the leasing or utilization of the premises.  The Town of Boxborough 
reserves the right to cancel any permission, whenever, in it discretion, such cancellation seems advisable. 
 
______________________________________  ____________________________________ 
(Representative’s Signature)   (Date) 
 
 
************************************************************************************** 
 

PERMIT FOR USE OF RECREATION FACILITIES 
 
(   )  THIS APPLICATION IS APPROVED FOR USE OF FACILITIES AS SCHEDULED 
 
(   )  THIS APPLICATION IS DENIED FOR THE FOLLOWING REASONS: 
 
 
 
 
************************************************************************************** 
************************************************************************************** 
 
Permit issue by _____________________________________________    Date ______________________ 
  Town Administrator 
 
Special Instructions: _____________________________________________________________________ 
 
 
 
 
 
Copy to: 
 
______ Grounds (Tom Garmon) _______ Police  _______Fire 
 
 
______ Town Administrator _______Authorized Rep. _______RecComm 
 
 
______________________________________________________________________________________ 
 
Office use only:  Application received on:  ______/______/______    BY: __________ 

Permit Fee: $      Check #    

Application approved  /  denied on  ______/______/______ 

Applicant contacted on ______/______/______    by:  Phone     Email     Mail 

Second contact on: ______/______/______  by:  Phone    Email     Mail 

Application Withdrawn  ______/______/______ 

 

Revised February 2014 
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