
  

 
BOARD OF SELECTMEN 

Meeting Minutes 
 December 21, 2015 

          Approved: January 11, 2016 
 
PRESENT: Susan Bak, Chair Pro Tem; Les Fox, Member; and Jim Gorman, Member  
 
ABSENT:  Vincent Amoroso and Robert Stemple 
 
ALSO PRESENT:   Selina Shaw, Town Administrator and Cheryl Mahoney, Department Assistant 

Chair Pro Tem Bak called the meeting to order at 7:35 P.M. in the Boxborough Community Center. 
 
The documents discussed herein have been included with the file copy of the agenda packet for the above referenced date and are 
hereby incorporated by reference. 
 
ANNOUNCEMENTS 
Chair Pro Tem Bak read the announcements. 

APPOINTMENTS 
• Gerard (Gerry) Noel was present as a candidate for appointment as the Inspector of Buildings/Code Administration Officer. 

Noel was introduced and he spoke to his current responsibilities in the Marlborough building dept., his licenses/ certifications 
and his background in construction. The selection process was discussed. Noel provided feedback to the Selectmen on various 
matters such as managing citizen’s complaints (i.e. commercial operations’ noise levels), town facilities’ management & capital 
planning and the large 40B development currently underway.  Further to the recommendation of the BICAO Search Team, 
Member Gorman moved to appoint Gerard Noel as the Inspector of Buildings/Code Administration Officer for an initial 
probationary term commencing January 4, 2016 through June 30, 2016. Seconded by Member Fox. Approved 3-0. 

  
• Police Chief Warren Ryder was present to present Kevin Gordon as a candidate for appointment to the position of Full-time 

probationary Police Officer. Members of the police department and others were also present. Chief Ryder spoke to Gordon’s 
background in law enforcement and qualifications including being EMT certified.  Further to the recommendation of Police 
Chief Warren Ryder, Member Fox moved to appoint Kevin M. Gordon to the position of Full-time probationary Police Officer 
for a term commencing January 1, 2016 and ending on December 31, 2016. Seconded by Member Gorman. Approved 3-0. 

 
• Member Fox introduced Patricia Higgins of the Acton-Boxborough United Way (ABUW). He provided an overview of the 

work involved in compiling the June 2015 ABUW Community Needs Assessment report that Ms. Higgins is presenting tonight. 
Higgins clarified that her PowerPoint presentation is an Executive Summary of their findings; however the complete study with 
appendixes is available.  The steering group worked with the consultant, Carlisle Co. There was great participation from the 
respective Towns’ stakeholders; excellent feedback from residents; interviews with experts and focus groups. She spoke to some 
of the trends identified in the study. Many respondents noted that they feel that there is a lack of communication/connection and 
a lack of access to human services information available to them. She spoke to the changing demographics within the A-B 
community.  The percentage of extremely well educated and upper income residents is increasing. Conversely, one in five 
residents currently have a household income of $50,000 or less. This “vulnerable population,” is also increasing.  She broke out 
some of the issues that this vulnerable population may be facing and how their increased need for services impacts both our 
schools and public safety resources. She also broke out their findings as they pertain to the specific age groups. For school-aged 
children, stress along with mental health related situations continues to be of significant concern. The school district is well 
aware of this and is trying to develop working solutions. Further discussion and investigation may be merited. There is a marked 
increase in second language learners and students participating in the free/reduced lunch program. Issues such as substance 
abuse and cyber bullying are also of concern. Opioid abuse, stress and the cost of living are concerns for the young adult 
population. Most senior citizens would like to “age-in-place” but eventually they may need assistance to maintain a safe/healthy 
living situation.  The assessment group considered state and national data in this study but did not do a like-town comparison.  
Audience members also asked questions and provided input.  The ABUW held a Forum on these findings and the overreaching 
issue seems to be that residents are unaware that human services are available and that we need to communicate this information 



to residents. The ABUW is trying to strategically address the concerns identified in this assessment however; these issues are 
bigger than any one organization.  

  
• Steele Farm Advisory Committee (SFAC) Chair Ed Whitcomb and member Bruce Hager were present to discuss proposed 

drainage repairs at Steele Farm.  Whitcomb provided an overview of what has been done to maintain the farmhouse and 
discussed the proposed drainage for the house and its requisite engineering study. This drainage work should go a long way to 
decreasing water infiltration issues. This work could be done in phases. The SFAC would like to use the money in their 
revolving fund to pay for this study. Whitcomb advised that the SFAC is looking to maintain these buildings and in the long 
term, ultimately restore them. He noted that the Historical Society is exploring fundraising for improvement at the Steele Farm 
property. Possibly seeking CPC funds in the future was discussed. There was discussion about other potential projects and 
possible areas of concern. The Selectmen suggested that a project perspective and real numbers would be essential if they want 
people to support these efforts. The Selectmen concurred that covering the cost of this study from the SFAC revolving fund is a 
justified use of these funds. There was also discussion on the recent barn repairs and outstanding punch list items.  

 
• There were no Citizens concerns. 

MINUTES  
• Member Gorman moved to accept the minutes for the Regular session of December 7, 2015, as revised. Seconded by Member 

Fox. Approved 3-0. 
 
• Member Gorman moved to accept the minutes for the two Executive sessions of December 7, 2015 - Collective Bargaining 

(MassCops), and Real Estate, respectively as written. Seconded by Member Fox. Approved 3-0. 
 

SELECTMEN REPORTS 
• Member Fox reported that originally the Master Plan Update Comm. was supposed to be presenting tonight however their 

presentation has been deferred until January 25th.  
 
He also reported that the various communications that he has been forwarding from the Energy Comm. was to give the 
Selectmen a forward view of possible action and/or funding items the EnCom may be pursuing.  

 
• Member Bak reported that members of the Vocational Education Advisory Comm (VEAC) recently visited Assabet Technical 

High School and relayed that information obtained regarding the Assabet District including those communities in their district; 
student body data such as - In-district/Out-district number & percentages; SPED enrollment; and applications versus acceptance 
numbers. In-District students will be considered for acceptance before tuitioned students, however once accepted Out-of-District 
students are treated the same as any other student when choosing their major. She reported on Assabet’s recently completed 
renovation project and program offerings. They were told the Assabet School Comm. is not interested in any other towns joining 
their District. Assabet’s per pupil costs and tuitions are lower than Minuteman. She also discussed a Mass. Dept. of Ed. metric 
known as the “Accountability” factor.  

 
• Member Gorman reported that the public safety facilities working group recently asked the architect to do some more work on 

the rough costs. Based on the information currently available, splitting the building could realize some reduction in the 
“relocation” soft costs, however it seems exceedingly unlikely that separate buildings would ultimately decrease our total cost, 
as there would be a significant increase in necessary space for the functions that would need to be duplicated in each building.  

 

NEW BUSINESS 
• Discussion was opened on holding a Special Town Meeting (STM) in February 2016; the proposed timeline and primary 

purpose - articles related to the Minuteman Regional School District. It is anticipated that this will be a short warrant, with just 
the Minuteman related articles concerning the Town’s Withdrawal, Amending the District Agreement & possibly the building 
project bonding. There may also be an article for Town Hall repairs. The Selectmen discussed their date preferences; scheduling 
concerns and the need to educate the public on these matters prior to a STM. The Board tabled voting until Chair Amoroso 
could communicate the status the discussion he is currently participating in with other Minuteman District stakeholders on these 
matters.  
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• The Selectmen took up the acceptance of two properties to be held by the Conservation Commission:  
o The BCT has agreed to provide funds towards the purchase of the “Ashmore” parcel, off of Depot Road, with the remainder 

from the Conservation Trust Fund. Member Fox moved to approve the acceptance, for open space, passive recreation, and 
conservation and purposes, of the Quitclaim Deed from G. Michael Ashmore and Ann Evans Ashmore of the land off Depot 
Road, known as the Bulkley Lot, and shown as Lot 195 on Assessor’s Map 10, to the Town of Boxborough, acting by and 
through its Conservation Commission and to authorize the clerk to sign in the absence of the Chair. Seconded by Member 
Gorman. Approved 3-0. 

o The second property is a landlocked, corner parcel adjacent to the Stow Town line between the Transfer Station and I-495. 
Member Fox moved to approve the acceptance, for open space, passive recreation, and conservation and purposes, of the 
Quitclaim Deed from Robert D. Ludovico and Beverly D. Ludovico of the land off Codman Hill Road, and shown as Lot 004 
on Assessor’s Map 17, to the Town of Boxborough, acting by and through its Conservation Commission and to authorize the 
clerk to sign in the absence of the Chair. Seconded by Member Gorman. Approved 3-0. 

 
• The Selectmen took up the annual renewal of various business licenses:  
o Member Gorman moved to approve the liquor license renewal applications for Hotel Boxborough Lessee, LLC, d.b.a. 

Holiday Inn Boxborough Woods; Robert Hirsch, d.b.a. The Grapevine; and J & M Houghton, Inc., d.b.a. Boxborough 
Liquors for the year ending December 31, 2016. Seconded by Member Fox. Approved 3-0. 

o Member Fox moved to approve the Common Victualler license renewal applications for Hotel Boxborough Lessee, LLC; 
Harvard Sportsmen’s Club, Inc; Bumblebee Pitstop, LLC; Nashoba Valley Nursery Inc., d.b.a. Hayward Farms Ice Cream 
Parlor and Oscar’s Burritos Mexican Grill, Inc. as well as license applications for Live Entertainment, Sunday Entertainment, 
Innholder & Automatic Amusement Devices also for the Holiday Inn for the year ending December 31, 2016. Seconded by 
Member Gorman. Approved 3-0. 

o Member Gorman moved to approve the renewal applications for the Class II Used Vehicle Dealers’ Licenses for WIN Group, 
Inc., d.b.a. DRW Motorsports; Alpha Trading Services, Inc., d.b.a. AlphaCars; CBK Automotive Repair, Inc. and Asset 
Group of New England, LLC for the year ending January 1, 2017. Seconded by Member Fox. Approved 3-0. 

o Member Gorman moved to approve the renewal application for the Class I New Vehicle Dealer’s License for Alpha Trading 
Services, Inc., d.b.a. URAL of New England for the year ending January 1, 2017. Seconded by Member Fox. Approved 3-0. 

 
• The Board reopened discussion on calling a Special Town Meeting in February 2016.  TA Shaw related Chair Amoroso’s 

comments concerning the Minuteman discussions he is participating in. This working group supports deferring any action on the 
bonding article until the normal Annual Town Meeting cycle. Member Fox moved to call a special town meeting, to be held on 
Tuesday, February 16, 2016, at 7 PM, at the Blanchard Memorial School. Seconded by Member Gorman. Approved 3-0. 

 
• The Board took up two Reserve Fund Transfer Requests -  
o Member Gorman moved to forward to the Finance Committee for approval the request to transfer $560 from the Reserve 

Fund to account #001-122-5306-0000, Town Hall – Board of Selectmen – Consulting. Seconded by Member Fox. Approved 
3-0. 

o Member Fox moved to forward to the Finance Committee for approval the request to transfer $150 from the Reserve Fund to 
account #001-505-5711-0000, Animal Inspector – Travel. Seconded by Member Gorman. Approved 3-0. 

 

CORRESPONDENCE  
• It was noted that the letter from MassHousing issuing final approved of Jefferson at Beaverbrook project has been received. 

This permitting was started in 2007.  
 
EXECUTIVE SESSION 
• At 9:38 PM, Chair Pro Tem Bak moved to adjourn to executive session in the Town Administrator’s Office to discuss strategy 

with respect to collective bargaining (MassCOP Local 200 – Boxborough Police Officers) and to adjourn immediately 
thereafter. Seconded by Member Gorman.  Approved 3-0 by Roll Call Vote: Bak “aye”; Fox “aye”; and Gorman “aye.” 
The Chair Pro Tem noted that open meeting may have a detrimental effect on the bargaining position of the Board.  
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SELECTMEN’S ANNOUNCEMENTS 
DECEMBER 21, 2015 

 
 Selectmen Agenda packets are available from links on the Town’s website, from the calendar or the 

Selectmen’s webpage. http://www.boxborough-ma.gov/board-of-selectmen  

 

 The joint Board of Selectmen and Planning Board Meeting to host a public forum, which was previously 

scheduled for tonight has been re-scheduled to January 25, 2016 at 7:30 PM in the Boxborough Community 

Center, 30 Middle Road, to consider adoption and endorsement of the Town’s updated Master Plan entitled 

Boxborough2030.  Public attendance and comments are encouraged. The Boxborough2030 Plan can be 

accessed from the Master Plan Update Committee’s webpage or in the Planning Office. Written comments 

may also be submitted to the Planning Office, Town Hall, 29 Middle Road, Boxborough, MA 01719, by the 

close of business on Monday, January 25th. 

 

 Construction for Jefferson at Beaver Brook development, at the intersection of Mass. Ave. and 495, is 

underway, and there may still be some blasting involved. This work has been permitted by the Town and will 

be closely monitored by our Fire Dept. Please contact the Boxborough Fire Dept. on their business number 

978-264-1770, if you have questions concerning this construction blasting and refer the Town’s website for 

information on this development. 

 

 The Boxborough Company of Minutemen would like to invite those men and women, over the age of 18, 

interested in service to the Town or in perpetuating the memory of the Minutemen of 1775, to join them at 

their annual Wine and Cheese party on Saturday, January 9th at 8:00 PM, to meet current members and 

discuss joining the Company. To learn more or to confirm that you will be coming please contact Minuteman 

Captain, Dennis Reip, at captain@boxboroughminutemen.org  or call him at 978-490-5575. 

 

 The Sargent Memorial Library has launched a new free technology workshop "How-To Tuesdays" held 

on Tuesday evenings from 6:00pm to 7:30pm.  For more information or to sign up, please visit the Library’s 

Event Calendar. Feedback and suggestions are welcomed.   If you can't make it to the "How-To Tuesday" 

Drop-In Help Hours are also available on Monday mornings, Tuesday evenings, and Wednesday afternoons.  

 

 The Town’s Video On Demand service, which features Board of Selectmen meetings and recordings of 

other public meetings, can now be viewed by the following link from the Town website’s homepage on the 

left-hand side under Resources:  BXB-TV On Demand, http://bxbtv.pegcentral.com/index.php  
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 Are you 18 or older with two years or more of audio/video experience and are willing to work on an as-

needed basis, then BXB-TV, our government channel broadcast provider, is looking for you. Qualified 

candidates would assist with the filming of various Town-related meetings and events. Please submit your 

resume to BXB-TV Video Production Supervisor Kirby Dolak at Littleton Cable TV, 37 Shattuck St., 

Littleton, MA 01460, or submit via email to kdolak@littletonma.org  

 

 You can now apply and pay for Transfer Station Stickers and Bulk Item Disposal Vouchers on-line. 

Go to the Transfer Station’s webpage for more information. 

• If you are looking to dispose of bulk items, please consider donating your items to the local not-for-

profit organization, Household Goods (HGRM) www.hgrm.org. They are happy to accept clean, 

functional items in good working condition. Please refer to the Transfer Station webpage or call the 

DPW for more information. 

 

 The 2015 Deer Hunting Season has opened. Primitive Firearms or Muzzle Season is underway and runs 

through December 31st, ending the season.  Please be aware that, in Boxborough, hunting is allowed only on 

private land with permission of the owner and is not allowed on any Town-owned property. For everyone’s 

safety and enjoyment, please remember to exercise some trail safety common sense during Hunting Season.  

A list of suggested Trail Safety Tips and other resources may be found in Links to “Helpful Information” on 

the Conservation Commission’s webpage.   

 

 Residents are advised that a winter parking ban now in effect and will run until April 1st. On-street parking 

is not allowed between the hours of 1:00 AM and 6:00 AM and at all times whenever inclement weather is 

forecast. Also, no overnight or weekend parking is allowed at any Town-owned facilities without permission. 

Unattended vehicles can obstruct the snow removal operations and may be subject to towing. Please go to the 

Town’s website or call DPW at 978-264-1790 for more information.  

 

 We invite you to explore the Town’s website www.boxborough-ma.gov. Information such as the 

Transportation options available for those living or working in Boxborough has been posted on our 

Town website’s homepage on the left-hand side under Resources. 

 

 Town Departments welcome your questions and feedback on services. Please contact them through the 

email hyperlink appearing on each department’s webpage, give them a call, or stop in to chat. If you are 
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unable to stop in during normal office hours, don’t hesitate to call and make an appointment for a 

mutually convenient time outside of normal hours. 

 

 The Board of Selectmen continues to look for volunteers willing to serve on the various Town boards 

and committees, many of which have openings: Acton-Boxborough Cultural Council (2), Conservation 

Commission (1), Council on Aging (1), Design Review Board (1 at-large member), Housing Board (1), 

Public Celebrations & Ceremonies Committee (3), Recreation Commission (1), Steele Farm Advisory 

Committee (3) and the Well-Being Committee has (2 at-large vacancies).  Also, the Town Moderator is 

seeking two (2) volunteers to serve on the Finance Committee. Please consider participating on a Town 

board.  You will find it to be a worthwhile and rewarding experience. No matter what your knowledge or 

interest is, we can use your help in making Town government work.  

 

 The Selectmen want to hear from you, and we invite residents to contact them regarding issues of 

concern. The Board can be contacted via email from the link on the Selectmen’s webpage. 
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Revised December 21, 2015  

 
BOARD OF SELECTMEN 
Meeting Agenda - REVISED 

December 21, 2015 
Boxborough Community Center 

30 Middle Road 
 

 

1. CALL TO ORDER, 7:30 PM  
 

2. ANNOUNCEMENTS 

3. APPOINTMENTS 
[Times are estimated; if you are interested in a particular matter, please plan to arrive 15 minutes earlier] 
a) Gerard (Gerry) Noel, candidate for appointment to the position of Inspector of Buildings/Code  

Administration Officer, 7:35 PM 
 Further to the recommendation of the BICAO Search Team, move to appoint Gerard Noel as the  
 Inspector of Buildings/Code Administration Officer for an initial probationary term commencing  
 January 4, 2016 through June 30, 2016  VOTE: 

 
b) Police Chief Warren Ryder and Kevin Gordon, candidate for appointment to the position of Full-time  

probationary Police Officer 
 Further to the recommendation of Police Chief Warren Ryder, move to appoint Kevin M. Gordon to  

the position of Full-time probationary Police Officer for a term commencing January 1, 2016 and  
ending on December 31, 2016. 

 
c) Patricia Higgins, Acton-Boxborough United Way (ABUW) to present the June 2015 ABUW  

Community Needs Assessment, 7:45 PM  
 

d)  Ed Whitcomb, Steele Farm Advisory Committee Chair, to discuss proposed drainage repairs at  
Steele Farm, 8:10 PM 

 
e) Citizens concerns 

4. MINUTES  
a) Regular session, December 7, 2015 ACCEPT & POF 
b) Executive session, December 7, 2015  

i. Collective Bargaining (MassCops) ACCEPT & POF 
ii. Real Estate ACCEPT & POF 

5. SELECTMEN REPORTS 

6. OLD BUSINESS 

7. NEW BUSINESS 
a) Special Town Meeting – February x, 2016  

[date will be determined after discussion of Minuteman timeline] 
 Move to call a special town meeting, to be held on February x, 2016, at 7 PM, at the Blanchard  

Memorial School VOTE: 
 



b) Acceptance of deed - Ashmore 
Move to approve the acceptance, for open space, passive recreation, and conservation and purposes,  
of the Quitclaim Deed from G. Michael Ashmore and Ann Evans Ashmore of the land off Depot Road,  
known as the Bulkley Lot, and shown as Lot 195 on Assessor’s Map 10, to the Town of Boxborough,  
acting by and through its Conservation Commission VOTE: 

 
c) Acceptance of deed – Ludovico  

Move to approve the acceptance, for open space, passive recreation, and conservation and purposes,  
of the Quitclaim Deed from Robert D. Ludovico and Beverly D. Ludovico of the land off Codman Hill  
Road, and shown as Lot 004 on Assessor’s Map 17, to the Town of Boxborough, acting by and through 
its Conservation Commission  VOTE: 

 
d) Alcohol License Renewals    

i.  Hotel Boxborough Lessee, LLC (d.b.a. Holiday Inn Boxborough Woods)  
ii.  Robert Hirsch (d.b.a. The Grapevine)     
iii. J & M Houghton, Inc. (d.b.a. Boxborough Liquors) 

Move to approve the liquor license renewal applications for Hotel Boxborough Lessee, LLC, 
d.b.a. Holiday Inn Boxborough Woods; Robert Hirsch, d.b.a. The Grapevine; and J & M  
Houghton, Inc., d.b.a. Boxborough Liquors for the year ending December 31, 2016 VOTE: 
 

e) Common Victualler License Renewals 
i. Hotel Boxborough Lessee, LLC (Holiday Inn Boxborough Woods) (also Live Entertainment,  

  Sunday Entertainment, Innholder and Automatic Amusement Devices)     
ii. Harvard Sportsmen’s Club, Inc. 
iii. Bumble Bee Snack Shack, Inc. 
iv. Nashoba Valley Nursery, Inc., d.b.a. Hayward Farms Ice Cream Parlor 
v. Oscar’s Burritos Mexican Grill, Inc.     
 Move to approve the Common Victualler license renewal applications for Hotel Boxborough  

Lessee, LLC; Harvard Sportsmen’s Club,Inc; Bumblebee Pitstop, LLC; Nashoba Valley, 
Nursery Inc., d.b.a. Hayward Farms Ice Cream Parlor and Oscar’s Burritos Mexican Grill, Inc.   
as well as license applications for Live Entertainment, Sunday Entertainment, Innholder &  
Automatic Amusement Devices also for the Holiday Inn for the year ending December 31, 2016 VOTE: 
 

f)  Class II Used Vehicle Dealer License Renewals  
i. WIN Group, Inc., d.b.a. DRW Motorsports   
ii. Alpha Trading Services, Inc., d.b.a. AlphaCars 
iii. CBK Automotive Repair, Inc.  
iv. Asset Group of New England, LLC    

Move to approve the renewal applications for the Class II Used Vehicle Dealers’ Licenses for  
WIN Group, Inc., d.b.a. DRW Motorsports; Alpha Trading Services, Inc., d.b.a. AlphaCars;  
CBK Automotive Repair, Inc. and Asset Group of New England, LLC for the year ending 
January 1, 2017 VOTE: 
  

g) Class I New Vehicle Dealer’s License Renewal - Alpha Trading Services, Inc., d.b.a. URAL of New 
England  
i. Move to approve the renewal application for the Class I New Vehicle Dealer’s License for Alpha  

Trading Services, Inc., d.b.a. URAL of New England for the year ending January 1, 2017 
 

h) Reserve Fund Transfer Requests – 
i. Board of Selectmen - Consulting 

Move to forward to the Finance Committee for approval the request to transfer $560 from the  
Reserve Fund to account #001-122-5306-0000, Town Hall – Board of Selectmen - Consulting VOTE: 

ii. Animal Inspector - Travel  
Move to forward to the Finance Committee for approval the request to transfer $150 from the  
Reserve Fund to account #001-505-5711-0000, Animal Inspector - Travel VOTE: 
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8. CORRESPONDENCE ACCEPT & POF 

a)  Internal Communications  
b) Minutes, Notices & Updates  
c) General Communications    

9.  PRESS TIME 

10. CONCERNS OF THE BOARD 

11. EXECUTIVE SESSION 
 Move to adjourn to executive session in the Town Administrator’s Office to discuss strategy with respect 

 to collective bargaining (MassCOP Local 200 – Boxborough Police Officers) and to adjourn  ROLL CALL 
immediately thereafter VOTE: 
 
Chair shall state: “To conduct such session in an open meeting may have a detrimental effect on   
the bargaining position of the Board.”   

 
12. ADJOURN 
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