Town of Boxborough
                                            Board of Council on Aging 
Minutes of Meeting

Meeting Date:
December 12, 2013
  Meeting Called to Order:
3:00 PM by Frank Powers
Time Adjourned:
4:15 PM
In Attendance:
Barbara Wheeler, Frank Powers, Liz West, Tina Bhatia 
                            Lauraine Harding, Helen Berry
                            Laura Arsenault, COA Coordinator 

Not Present:   Frank Sibley
Prepared By: Laura Arsenault
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Minutes
· Amended minutes from October were accepted. Modified minutes from November were accepted. 
· Liz West distributed a compilation of questions submitted from COA members, for a senior questionnaire.
· It was agreed to keep it focused on three target areas; Health, Safety and Well-Being.
· Discussed best ways to distribute the document, a separate mailing to the 70 and older age group or to as an insert to the newsletter. It was agreed by all present to send in the newsletter as it will canvass the most seniors. It will be one page and let people check gender and age group if they choose. 
· Laura will contact the post office to ascertain how to make the document easy to send back with a postage permit imprinted on it. The COA would only be charged for those that were sent back.
· Liz will email a final rough draft to individual members and they may comment directly back to her. There will not be any open discussions among COA members. 
· The COA will approve the questionnaire at the January meeting. The goal will to be mail it in the February newsletter.
· COA members were assigned food items to bring for the Art Reception in January. Laura will follow up with members after January 1st on what people are bringing.
             Next COA meeting will be held on Thursday, January 9th at 1:45pm in the library meeting room.

     Meeting documents: Amended October minutes, November minutes, Community Center Usage 

     July through December, Status Report and Senior Questionnaire.  
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