TOWN OF BOXBOROUGH
NOTICE OF PUBLIC MEETING REVISED

SELECT BOARD 6/12/2020
Meeting Agenda
Monday, June 15, 2020
7:00 PM
Conducted via a ZOOM Event
tem # Estima.ted Vote?i:::::pt &
Start Time
POF
1. 7:00 PM Call to Order - this meeting is being conducted via Remote Participation, pursuant to the Current

Executive Order. See the end of this Agenda for remote participation instructions.

Select Board meetings have a number of topics and issues that must be discussed and deliberated by the Board. We ask that
residents hold their comments until the Board has had the opportunity to get their questions answered. Due to time constraints, the
Board may not be able to accommodate comments from all residents on all topics. Please wait to be recognized by the Chair before
addressing the Board. We ask that participants be respectful and civil. We thank you for your understanding.

[Times are estimated; if you are interested in a particular matter, please plan to arrive 15 minutes earlier]

2. 7:00 PM Pledge of Allegiance
3. 7:01 PM Announcements

4. 7:15PM Approval of payroll and payable warrants
5. 7:20 PM Minutes

a. Regular session, June 1, 2020 ACCEPT & POF
7:25 PM Citizen's Concerns

7:35 PM General Business
a. Community Commitment — Boxborough Police Department

b. Microenterprise CARES Grant
Vote to support participation in the Microenterprise CARES Grant application, a regional partnership

with the Towns of Acton, Littleton and Westford VOTE:
c. Animal Control Officer IMA with Town of Stow

Vote to execute an intermunicipal agreement with the town of Stow for the provision by Boxborough of

animal control officer services for the term commencing July 1, 2020 and running through June 30, VOTE:

2021

NB: Board approved IMA with Littleton for Animal Control Services - 3/30/2020

d. Boxboro Regency - Amendments to ABCC Licensing

i. Change of Manager Application
Vote to approve and submit to the Alcoholic Beverages Control Commission the Boxborough Regency's
application to Amend their license to change the License Manager from Thomas M. McKenney to VOTE:
Christina S. Phanord.
ii. Temporary Change - Pursuant to Governor Baker's Order #35 (COVID-19, Phase Il), to allow for to
alteration of the licensed premises to provide outdoor table service only.

Pursuant to Governor Baker's Order #35, of June 1, 2020, vote to temporarily allow an alteration of the
of the licensee's licensed premises to provide outdoor table service only under the on-premises, Inn VOTE:
Holder License of the Boxboro Regency, through to November 1, 2020.

Update - Minuteman Advisory Group Interlocal Coordination [MAGIC] - Rita Gibbs Grossman,
BSB Representative



Action

ltem # Estimated
Start Time Vote/ Accept &
POF
f. Town Field Usage
Ken Morse, At Bats re: request for reduced field permit fee for summer program
Further to the recommendation of the Recreation Commission, vote to approve Ken Morse’s request to
use Liberty and Flerra Fields to operate the AtBats Baseball Camps for a reduced fee of 12% of gross VOTE:
revenue
8. 8:10 PM Update on Town Boards/Committees/Commissions
a. Update Boxbrough Building Committee (BBC) - Member Fox
Pursuant to the recommendation of the Boxborough Building Committee, vote to approve the June VOTE
12th revisions the the Boxborough Building Committee Charge, as written/revised.... ’
9. 8:10 PM FY 2021 Budget /Annual Town Meeting
a. Certification of a 1/12th Budget
Vote to certify a 1/12 Budget for FY 2021 VOTE:
b. Planning, processes and protocols
Vote to reaffirm the vote taken at 6:__PM on June 15, 2020, to reschedule Boxborough's Annual Town VOTE:
Meeting from June 22, 2020 until June 29, 2020. ’
c. Review of Motions
Vote to approve Special Motions - Calling Dates and Reconsideration, as written [...as revised] VOTE:
d. Review of Town Meeting presentations
e. Resident outreach efforts
10. 8:30 PM Select Board & Town Administrator's reports/updates
a. COVID-19 Status Update
FY 21 Liasion Assignments
Reports
11. 8:45 PM Adjourn

202006015 (2)

2020: 6/29/20; 7/13/20; 7/27/20
Boxborough Leadership Forum (BLF): 7/14/2020 [Town Meeting Review]

To Join Zoom Meeting
https://us02web.zoom.us/j/83756234957?pwd=cXRSZk5wZWNValUya3BJOmNIRmxMZz09
Meeting ID: 837 5623 4957

Password: 970300

One tap mobile

+13126266799,,83756234957# US (Chicago)

+19292056099,,83756234957# US (New York)

Dial by your location
+1 312 626 6799 US (Chicago)
+1 929 205 6099 US (New York)
+1 301 715 8592 US (Germantown)
+1 346 248 7799 US (Houston)
+1 669 900 6833 US (San Jose)
+1 253 215 8782 US (Tacoma)
Meeting ID: 837 5623 4957
Find your local number: https://us02web.zoom.us/u/kcbQAP79Kk




SELECT BOARD
June 1, 2020
Meeting Minutes
Approved:_
PRESENT: Maria Neyland Chair; Wes Fowlks, Clerk; Susan Bak, Member; Les Fox, Member and Bob Stemple, Member

ALSO PRESENT: Ryan Ferrara, Town Administrator; and Department Assistant, Cheryl Mahoney; Jennifer Barrett, Town Accountant;
BXB-TV Coordinator, Kirby Dolak and John Fallon, Moderator

Along with: John Markiewicz and Kim Musto (arrived @ 7:31 PM)

At 7:01 PM Chair Neyland called the meeting to order, noting that this meeting is being conducted via Remote Participation, pursuant
to the Current Executive Order.

The documents discussed herein have been included with the file copy of the agenda packet for the above referenced date and are
hereby incorporated by reference.

Announcements

e Chair Neyland read the Announcements and further noted that the meeting is being conducted remotely via Zoom. The Board took
a moment to thank Select Board Member Susan Bak for her service to the Town; reviewing Bak’s volunteer positions over the years.
It was noted that she is going to continue to serve the Town on the Personnel Board. The members voiced their appreciation. Bak
thanked those at the meeting and within the Town that she has worked with.

Approval of payroll and payable warrants
e Town Accountant Barrett advised that there is no reason to report on the approval of payroll and payable warrants as a quorum
had duly sign the warrants electronically.

Minutes
® Member Fowlks moved to approve the regular session minutes of April 27, 2020, and May 11, 2020 as written. Seconded by Member
Stemple. Approved: 5-0 by Roll Call Bak “aye,” Fox “aye,” Stemple “aye,” Fowlks “aye,” and Neyland “aye.”

Citizen's Concerns
e Though the public was in attendance no concerns were presented

General Business

e Route 111/Massachusetts Avenue Sidewalk Project
Town Counsel has advised that the Board’s previous vote to approve this easement, taking just before the shutdown, became stale
as it was not recorded within 30 days. Member Fowlks moved to approve the Order of Taking for a Permanent Easement for the
property adjacent to 211 Massachusetts Avenue to allow for the construction of a sidewalk as endorsed by Town Meeting at the
December 10, 2019, Special Town Meeting, and further to authorize Chair Maria Neyland to sign on behalf of the Select Board.
Seconded by Member Stemple. Approved: 4-0-1 by Roll Call Fox “aye,” Stemple “aye,” Fowlks “aye,” and Neyland “aye.” (Bak
abstained)

* Bond Anticipation Note (BAN) Approval Process
Town Accountant Jennifer Barrett updated the Board on the BAN process. The Town has completed the bidding component of this
process and the successful bidder requires the following votes:

© Member Fowlks moved to approve the sale of a $1,512,900 1.25 percent General Obligation Bond Anticipation Note (the “Notes”)
of the Town dated June 12, 2020, and payable February 12, 2021, to Oppenheimer & Co., Inc. at par and accrued interest plus a
premium of $1,726.00.

o And moved that in connection with the marketing and sale of the Notes, the preparation and distribution of a Notice of Sale and
Preliminary Official Statement dated May 13, 2020, and a final Official Statement dated May 21, 2020, each in such form as may
be approved by the Town Treasurer, be and hereby are ratified, confirmed, approved and adopted.



o And moved that the Town Treasurer and the Select Board be, and hereby reauthorized to execute and deliver a significant events
disclosure undertaking in compliance with SEC Rule 15¢2-12 in such form as may be approved by bond counsel to the Town, which
undertaking shall be incorporated by reference in the Notes for the benefit of the holders of the Notes from time to time

o And moved that we authorize and direct the Town Treasurer to establish post issuance federal tax compliance procedures and
continuing disclosure procedures in such forms as the Town Treasurer and bond counsel deem sufficient, or if such procedures
are currently in place, to review and update said procedures, in order to monitor and maintain the tax-exempt status of the Notes
and to comply with relevant securities laws.

o And moved that each member of the Select Board, the Town Clerk and the Town Treasurer be and hereby are, authorized to take
any and all such actions, and execute and deliver such certificates, receipts or other documents as may be determined by them,
or any of them, to be necessary or convenient to carry into effect the provisions of the foregoing votes.

o And moved that any certificates or documents relating to the Notes (collectively, the “Documents”), may be executed in several
counterparts, each of which shall be regarded as an original and all of which shall constitute one and the same document; delivery
of an executed counterpart of a signature page to a Document by electronic mail in a “.pdf” file or by other electronic transmission
shall be as effective as delivery of a manually executed counterpart signature page to such Document; and electronic signatures
on any of the Documents shall be deemed original signatures for the purposes of the Documents and all matters relating thereto,
having the same legal effect as original signatures. Seconded by Member Stemple. Approved: 5-0 by Roll Call Bak “aye,” Fox
“aye,” Stemple “aye,” Fowlks “aye,” and Neyland “aye.”

FY 2021 Budget /Annual Town Meeting/ Election Preparations

e There was a review of Town Meeting presentations provided to date. The warrant has been purposefully pared down and we are
working to reduce the duration of presentations. The reports should be brief. Chair Neyland outlined the Board’s Article 2
presentation. She will be keeping it brief. The SAFER Grant Presentation is still being developed. The Town recently learned that,
due to the impact of COVID-19, the SAFER Grant is now at 100% reimbursement for the first (1) year. There was discussion as to
staffing models and the proposed re-structuring under this program; and the possible impact of this new information might have.
The Board discussed some of the other presentation materials being developed. The practice to post these presentations on the
website prior to Town Meeting; allowing voters the opportunity to be educated before they come to Town Meeting.

o Resident outreach efforts
o The Board reviewed the proposed Guest Editorial to be submitted jointly by the Board and the Moderator. The letter will be dated
prior to the Election There was discussion of Member Bak’s inclusion. Member Fowlks moved to approve the letter as written and
further amended to include the date of approval. Seconded by Member Stemple. Approved: 5-0 by Roll Call Bak “aye,” Fox “aye,”
Stemple “aye,” Fowlks “aye,” and Neyland “aye.”

o It was determined that there will be a reverse 911 prior to Town meeting. Lawn signs will be going out again this year.

o Resident Feedback - COVID-19/Social Distancing Concerns. The Board members related some of the concerns that residents have
communicated to them about attending Town Meeting during the ongoing COVID-19 situation. It was clarified that some of the
articles are time sensitive matters that need to be addressed and voted by the Town sooner rather than later. There is also a
concern that we may still be under restrictions in the fall.

o Town Meeting Preparations. [Regency Parade Room set up, Presentations, Materials, Motions...]

o TA Ferrara reviewed some of the COVID-19 protocols being implemented for Town Meeting — social distancing and public health
measures they have been working on. He has been working with Public Safety and the Board of Health to make this as safe as
possible. Town Personnel are being asked to view from a separate room to reduce the number in the Parade Room.

o They are scheduled to record the BXB-TV ATM ATM Video Summary/Webinar hosted by the Moderator and TA Ferrara on June
9t The intention is to include a virtual walk through of the ATM lay-out to familiarize residents with the safety and distancing
measures. Highlighting these measures in the ATM Video Summary, would alleviate some of the concern. This will also be shared
on the website. Moderator Fallon provided his input. There are also new “Come to Town Meeting” videos that will be broadcast
and shared on social media.

o There was discussion of some of the added IT/Broadcast logistics complexities with running Town Meeting from the Regency. The
intention is to broadcast live. The Regency has been an excellent neighbor in allowing us to use their facilities and has been very
cooperative throughout the planning process. TA Ferrara updated the Board as to how other communities are handling their
Annual Town Meetings.

o It was determined that the Board will schedule meetings prior to Town Meeting on June 22" and June 23",
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e Update on June 2" Election Preparations

Alot of planning and forethought has gone into this year’s Election preparations. Attendees were reminded that, in order to practice

social distancing, the polling location has been moved to the Blanchard School Gym. He reviewed the social distancing and foot

traffic measures that have been put in place. Masks will be available at the entrance; surfaces will be sanitized and hand sanitizer
will be available. Clerk Markiewicz was able to recruit some High School Seniors and College Students to help at the Election. Several
of these new election workers have parents that work or volunteer in Town so the Select Board needs to review their parent’s

Disclosures of Financial Interest.

o Member Fowlks moved that as required by G.L. c. 268A, §19 and §20 the Board has reviewed the matter and the financial interest
identified and brought forward by the following personnel and/or Board member, as it concerns a family member that will be
performing work related to the June 2nd Election event:

= Town Accountant, Jennifer Barrett regarding her daughter, Mikayla Barrett [G.L. c. 268A, §19]

= Library Trustee, Mary Brolin regarding her two daughters, Siena Brolin and Alison Brolin

= Library Trustee, Jennifer Campbell regarding her daughter, Emma
and vote to notify the individuals identified herein, that the Board has determined that the financial interest that she disclosed is
not so substantial as to be deemed likely to affect the integrity of the services which the municipality may expect from them.
Seconded by Member Stemple. Approved: 5-0 by Roll Call Bak “aye,” Fox “aye,” Stemple “aye,” Fowlks “aye,” and Neyland “aye.”

o Select Board Chair, Maria Neyland regarding her daughter Julia Neyland [G.L. c. 268A, §20]. - Chair Neyland advised that she
would not be signing the payroll for this event. As required by G.L. c. 268A, §19 and §20 the Board has reviewed the matter and
the financial interest identified and brought forward by the following personnel and/or Board member, as it concerns a family
member that will be performing work related to the June 2nd Election event, Member Stemple moved to notify Maria Neyland,
that the Board has determined that the financial interest that she disclosed is not so substantial as to be deemed likely to affect
the integrity of the services which the municipality may expect from them. Seconded by Member Fowlks. Approved: 4-0-1 by
Roll Call Bak “aye,” Fox “aye,” Stemple “aye,” and Fowlks “aye.” (Neyland abstained)

FY 2021 Budget - Updates

o ABRSC has revoted their FY 21 budget; reducing that budget by $79,000.

o Though we hired two new dispatchers, these hires have realized a savings of almost $14,000.

o The CoA van numbers are still being worked on but this could also realize savings.

o Accountant Barrett advised these reductions would reduce the proposed tax rate by 8 cents. The difference between FY 20 and
FY21is an increase of 80 cents. There was a review of the status of the School District Debt. It is essential that voters understand
that these District expenses are a big part of these increases. FinCom will be incorporating slides into their ATM presentation that
will speak to this.

o Final numbers for Recreation programs are still unknown. The Recreation Commission continues efforts to finalize plans for the
appropriate social distancing activities.

Personnel Updates - TA Ferrara
o The Town’s two new dispatchers are now on the job.
o CoA van service is back on-line on a limited basis, with COVID-19 protocols in place.
© One of our DPW laborers was going to take another job but after helping out with the accident at the North Cemetery he was so
pleased with how the community came together, so he decided to stay.

Update on Town Boards/Committees/Commissions
® Member Fowlks moved to reappoint the following board members to their respective boards for a three-year term effective July 1,
2020 through june 30, 2023, unless otherwise noted.
o Nate McKinley, Economic Development Committee (At-large)
o Becky Neville, (FinCom) Affordable Housing Trust
o Claudine Lesk, and Stacey O'Connell, Recreation Commission
o Rick Barrett, Veterans Tribute Committee
o Kristin Hilberg, Zoning Board of Appeals
Seconded by Member Stemple. Approved: 5-0 by Roll Call Bak “aye,” Fox “aye,” Stemple “aye,” Fowlks “aye,” and Neyland “aye.”

® Member Fowlks moved to re-appoint, Connor Reardon, LELWD Rep/Ex-officio Member, Sustainability Committee. Seconded by
Member Stemple. Approved: 5-0 by Roll Call Bak “aye,” Fox “aye,” Stemple “aye,” Fowlks “aye,” and Neyland “aye.”
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e Design Review Bd. Candidate, Kim Musto spoke to her appointment; her background in construction and has been looking for an
opportunity to serve the town. Member Fowlks moved to appoint Kimberly Musto as an At-Large member of the Design Review
Board, effective immediately through June 30, 2023. Seconded by Member Stemple. Approved: 5-0 by Roll Call Bak “aye,” Fox
“aye,” Stemple “aye,” Fowlks “aye,” and Neyland “aye.”

Select Board & Town Administrator's reports/updates

e COVID-19 Status Update
The Board discussed the proposed re-opening protocols, along with the memo that TA Ferrara forwarded to the Board, the Town
will work on how to communicate this to residents. Currently, there are no plans to re-open Town Hall to the public, in the meantime
surfaces are being sanitized and masks are required in public spaces. Plexiglass is being installed at Town Hall and the Library in
anticipation of their re-opening. The Library is rolling out curbside pick-up. DPW is up to full force. Work to decommission our
emergency response center at the Regency is underway. We are slowly making our way back to normal.

He is working to join up with Acton on a CARES grant.

We will be holding a mask distribution drive through event at the Regency for Acton-Boxborough resident this weekend. We are
looking to expand this when additional masks become available for others the following weekend. We issued the press release
today.

Reports
o TA Ferrara reported that:

o 60-70 Codman Hill Road was advertised for a foreclosure auction. The owner advised him today that they are looking to negotiate
their financing with their bank and sometimes financial institutions will take this step as part of the process. There was discussion
as to the possible impact if the property goes to auction; e.g. possible abatement, comparable property values. It was noted that
we are entering into a new business culture; super charged by the COVID-19 situation. There was discussion as to how the Town
could get in front of this. (e.g. tax incentives, updating Zoning Regulations, EDC actions)

o The Town is looking at launching the new website in July.

o The Annual Report is at the printer and should be in the week before Town Meeting. Part of the ATM planning discussions is
making handouts, like the Annual Report available.

o Veterans Tribute Project has published a re-bid package, with a site visit this week.

e Member Bak reported that:
o The COA is changing up some of its programs; dropping some; adding others. There will be no charge for the ZOOM classes over
the summer. Elder Affairs Officer McElman made over 700 well received senior check-in calls.

o Personnel Bd — has approved vacation carry over into FY 21 for the non-union personnel due to the COVID-19 coverage needs.

e Member Stemple reported that the Design Review Board met regarding moving a tenant sign for the building at the corner of Mass
Ave and Stow Rd. and will be issuing its recommendation to the Planning Bd.

e Member Fox reported that:
e The former DEC facility off of Taylor Rd. in Littleton has been razed and the signage states “Speculative Warehouse Space.” Events
like this should be communicated to the Economic Development Comm.

¢ Building Comm. members have now been re-appointed and met via Zoom on 5/28. They are looking at some minor charter revisions
and at leadership roles. They are also working on the proposed ATM presentation.

e Chair Neyland reported that:
o Though it was a hard decision the Recreation Comm. has decided they will not be offering the Flerra summer program this year.
She reviewed some of the COVID-19 compliance concerns they faced. They are considering alternative programs for reduced
durations via Zoom or open-air, socially distancing activities.

o The School Bldg. Committee is proceeding on schedule and designs are being tweaked.

Adjourn
At 8:47 PM Member Fowlks moved to adjourn. Seconded by Member Stemple. Approved: 5-0 by Roll Call Bak “aye,” Fox “aye,”
Stemple “aye,” Fowlks “aye,” and Neyland “aye.”
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Exhibits

Item#

3

4 a
b

6 a
b
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b.
c

8 a
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Agenda

Payable Approval Statement_J.Barrett

Regular Minutes of 4/27/20 - Draft

Regular Minutes of 5/11/2020 - Draft

Order of Taking/Easement — 211 Mass Ave.

BAN Materials

ATM Presentations

Proposed Letter to the Editor

Resident feedback — COVID-19 /ATM

Disclosure Statements RE: Election workers

Email from Design Review Chair RE: appointment of Kim Musto
Internal Communication & Outgoing Communications
Minutes, Notices and Updates

Announcements
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BOXBOROUGH POECE DEPARTMENT

520 Massachusetts Avenue, Boxborough, Massachusetts 01719
Phone: (978) 264-1750 - Fax: (978) 268-5123

To:  Community of Boxborough

From: Chief Warren B. Ryder

Date: June 12, 2020

Re:  June 2™ Joint Statement — George Floyd

BOXBOROUGH, Massachusetts — Boxborough Town Administrator Ryan Ferrara and Police
Chief Warren B. Ryder and Acton Town Manager John S. Mangiaratti, and Police Chief Richard
Burrows seek to release the following statement to their communities:

“We, the municipal and law enforcement leaders of Acton and Boxborough, denounce the
senseless killing of George Floyd at the hands of Minneapolis Police officers.

“The tragic death of George Floyd creates justifiable fear and anger within communities
throughout the country. We are angry as well as the actions and inactions last week by
Minneapolis police officers were horrible and certainly are not how police officers are trained to
handle any situation. Police officers are trained to safeguard human life first, above all else. We
acknowledge that unfair treatment of people based on their race is a problem still present in our
communities and in the criminal justice system, and this is unacceptable. We cannot be silent on
this issue.

“We are working hard to be agents for good and positive change, and we look forward to
continuing to engage with our residents and community leaders to continue conversations about
this important issue.

“We join with all of those who have demonstrated peacefully throughout our country in calling
for justice for Mr. Floyd and his family, and we plan on continuing to take steps in our
communities that will create lasting change. The members of our police departments remain
committed to professional conduct, democratic and legitimate policing and procedural justice for
all people.”

HH#



B0OXBOROUGH POLICE DEPARTMENT

520 Massachusetts Avenue, Boxborough, Massachusetts 01719
Phone: (978) 264-1750 - Fax: (978) 268-5123

To:  Maria Neyland, Select Board Chair
From: Chief Warren B. Ryder

Date: June 11, 2020

Re:  Police Department

At this critical time as comments, concerns and possibly even proposals begin to defund law
enforcement it is important to step back and evaluate our local police department practices. The
Boxborough Police Department is constantly under self-evaluation and adapts to changing
environment presented to us to serve the needs of the community. For example, as available
social services became unavailable or inaccessible we focused resources to address mental health
and drug addiction. We recognize that our population is shifting from young families to retirees
we have created elements of our organization to better serve this age group. The

Building off of the 2015 President’s Task Force on 21% Century Policing recommendations, over
the last 5+ years I have implemented a focus on five particular areas.

1. State accredited organization
a. The Boxborough Police Department is committed to ensuring internal and
external policies, practices, and procedures that guide individual officers and
make organizations more accountable to the communities they serve.
1. Massachusetts has 357 law enforcement agencies and 90 are accredited.

2. Embrace community policing
a. Community policing is a philosophy as well as our way of doing business. The
commitment to work with our citizens to tackle the immediate and longer-term
causes of crime through joint problem solving reduces crime and improves quality
of life. It also makes officers safer and increases the likelihood of individuals to
abide by the law.
b. Collaborations and Active Memberships
i. Communities for Restorative Justice (C4RJ)
ii. Community Based Justice (CBJ)
iii. Domestic Violence Services Network (DVSN)
iv. Police Assisted Addiction and Recovery Initiative (PAARI)
v. Northwest Middlesex Community Outreach Initiative Network (COIN)
¢. Internal Community Liaisons
i. Youth, Blanchard Elementary and ABRHS
ii. Social Services
iii. Community Response (formally Senior Resource)
iv. Traffic
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3. Ensure fair and impartial policing
a. Procedural justice is based on four principles:
i. treating people with dignity and respect
ii. giving individuals “voice” during encounters
ili. being neutral and transparent in decision making
iv. conveying trustworthy motives
b. In addition to practicing procedural justice, understanding the negative impact of
explicit and implicit bias on police-community relations and then taking
constructive actions to train officers and the community on how to recognize and
mitigate are key factors prescribed by the Boxborough Police Department.

4. Build community capital
a. Trust and legitimacy grow from positive interactions based on more than just
enforcement interactions. The Boxborough Police has achieved trust and
legitimacy by establishing a positive presence at community activities and events,
participating in proactive problem solving, and ensuring that the residents of
Boxborough have a voice and seat at the table working with officers.

5. Pay attention to officer wellness and safety
a. Our officers face all kinds of threats and stresses that have a direct impact on their
safety and well-being. We ensure that officers have access to the tools that will
keep them safe, such as bulletproof vests and tactical first aid kits and training.
Promote officer wellness through physical, social and mental health support.

6. Technology
a. New and emerging technology is changing the way we police. It improves
efficiency and transparency but also raises privacy concerns and has a significant
price tag. Cruiser cameras, less than lethal use of force technologies,
communication, and social media all require a legal and pragmatic review of
policies, practices, and procedures. We remain committed to our accountability
and transparency to the community.

Sincerely,

Wmm 3 ﬁy.a(m

Chief of Police
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REPLACE WITH ACTON BOS LETTERHEAD

June 12, 2020

Mark Southard

Community Development Manager

MA Department of Housing and Community Development (DHCD)
Submitted via email: DHCDCommunityDevelopmentBlockGrant@mass.gov

RE: Regional Application for CDBG-CV Funding for Microenterprise Assistance Program

Mr. Southard;

On behalf of the Town of Acton, I am pleased to submit this regional application along
with Boxborough, Littleton, Maynard, and Westford for the Community Development Block
Grant COVID-19 (CDBG-CV) funding available for Microenterprise Assistance and/or Public
Social Services through the MA Department of Housing and Community Development (DHCD).
This regional group referred to as the ABLMW Region is seeking $2,000,000 ($400,000 for each
community) to provide grants to local businesses defined as micro-enterprises and support public
social services activities designed to assist persons who have been impacted by the COVD-19
virus.

The residents of the ABLMW region have been severely impacted by the COVID-19
pandemic as public health concerns required many businesses to be closed for months. Even
before the pandemic there were concerns about increasing commercial vacancies as our
businesses were challenged to compete with online retailers. Microenterprises contribute
significantly to the regional economy and they help shape the character of each community. The
individuals that own and operate these businesses rely on local and regional foot traffic to
survive. Being closed for nearly three months has been a hardship that some businesses may not
be able to recover from. Grants in the amount of $10,000 would help stabilize these businesses
and allow them to continue contributing to our regional economy.

The five communities in this region have a combined population of 72,000. There are
many business owners and residents throughout the region who are designated as Low or
Moderate Income households making less than 80 percent of the area mean income. For example
22% of Acton households are low income, earning less than 80% of AMI Many of these
residents are active participants in the regional economy.



This regional application also supports the CDBG national objective to aid in the
prevention or elimination of slums or blight. In Maynard the original ‘Entrance to Downtown’
area is recognized by DHCD as exhibiting some blighting conditions and it has been certified
that the conditions in the Entrance to Downtown II meets the State’s definition of a decadent and
substandard area as given in M.G.L. Chapter121B. Several micro-enterprise businesses are
located in this area, and continued improvement to this region would aid in the prevention or
elimination of slum and blight.

A duly noticed public hearing on this grant application was held (virtually) by the Acton
Board of Selectmen on June 8, 2020 at 7:10PM to provide an opportunity for citizens in the
region to provide comments and ask questions.

Acton is serving as the lead community for this application and the primary contact
person is:
Acton Town Manager John Mangiaratti
Town Hall, 472 Main Street
Acton, MA
978-929-6611
manager@actonma.gov

Enclosed are the required application materials. Thank you for your consideration.
Sincerely,
Joan Gardner

Chair
Acton Board of Selectmen



DRAFT FOR REVIEW PURPOSES — 6-11-2020

Acton Boxborough Littleton Maynard Westford (ABLMW Region)
Regional Application for CDBG-CV Funding for Microenterprise and Public Services
Assistance Program

Description of community needs and health impacts

The five communities that are part of this regional application are all located in Middlesex
County. Middlesex County continues to report the highest number cases of COVID-19 in the
Commonwealth, nearing 23,000 cases as of June 8, 2020.

The COVID-19 pandemic and associated business closures have had a tremendous impact on the
local residents and the small business community. In Acton, many small businesses were closed
by state and local orders, including but not limited to retail stores, childcare providers, fitness
centers, nail salons, barbers, hairdressers, yoga studios, massage centers, day spas and many
others. Some of these small enterprises still don’t know exactly when they will be allowed to
reopen.

Small businesses can be difficult to track, but in Acton we believe there are approximately 300
so-called microenterprises with 5 or fewer employees. Some have be unaffected by the closures.
Others have had their livelihoods completely stripped away.

In Boxborough we have an estimated 330 microbusinesses, with 5 or fewer employees. These
businesses have, and continue to suffer as a result of the COVID-19- pandemic. Boxborough
microbusinesses need the type of support offered through this CARES Act to sustain themselves
during this economic downturn.

Littleton...

The Town of Maynard is home to a significant amount of micro enterprises in a range of
industries including entertainment, creative, personal services, and food service. Most of these
businesses reside in bounds of our Cultural District located in Maynard center. Maynard is home
to many start up businesses due to our proximity to larger information technology companies
located in the Mill, a central part of downtown Maynard.

Maynard businesses, like others in this region, have been severely impacted by the COVID-19
pandemic and the restrictions put in place to slow the spread of the disease. Although some
businesses were able to qualify for federal loan and grant programs, many found the process
daunting if they did not have a preexisting relationship with an approved bank. Others chose to
focus on reconfiguring their offerings to maintain any possible revenue.

Maynard residents have championed small businesses during this time by purchasing gift cards,
ordering take out food and subscribing to virtual classes. The community is doing all they can to
assist the businesses that make our community unique. A greater financial offering would be
gratefully accepted by qualifying micro-enterprises, and it might make a difference in their
ability to reopen as restrictions shift and loosen in the Commonwealth.
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Westford has a vibrant commercial sector with many small businesses ranging from landscaping
to restaurants and cafes, to spas and dog groomers among many others. While some have been
unaffected by the pandemic, others have had to reduce staff, eliminate services, or close
altogether.

How will the proposed grants address the impacts of COVID19 pandemic?

Grants of up to $10,000 will help microenterprises and social service organizations offset costs
for PPE and other COVID-19 expenses and to offset fixed costs that were borne by the business
without any revenue during the pandemic to pay for them. In the estimated budget enclosed with
this application we estimate enough funding would be available to provide a total of 190 grants
at the maximum amount of $10,000 and likely many more at smaller amounts depending on the
grant applications that are submitted. The region proposes to dedicate 90% of the available grant
funds to microenterprises and 10% of the grant funds towards public service providers. This
equals at least 34 microenterprise at the full funding amount and at least 3 public service grants
in each community for a total of 170 and 15 through the region.

We continue to see examples of how the COVID-19 closures have impacted on small businesses
throughout the ABLMW region. In Acton, where the Board of Selectmen approved using
$100,000 to award small business grants, the full extent of the need is becoming clearer each day
as the requests for these grants has far outweighed the funding available. Every day we learn
about more small businesses that have been closed, with owners struggling. Many have been
denied access to federal relief programs such as PPP and IEDL funds.

Who will be helped by this grant?
The ABLMW region has a combined population of 72,000.

This program would provide microenterprises public service providers within the region much
needed financial support in the form of grants of up to $10,000. Below are three examples of
entities that would be helped by this program:

1. Meredith is an example of a small business owner whose life has been negatively
impacted by COVID-19. A single mother and sole proprietor of a skin care business in
Acton, Meredith has been out of work since March, with no set date for her business to
re-open. Meanwhile, her rent and utility costs for her business have not stopped accruing.
Meredith applied for a PPP loan but did not receive any funds. A $10,000 grant would
keep Meredith from completely depleting her personal savings before she can get her
salon running again.

2. Alina Heng opened CoCo Nails, a small manicure spa in Westford in 2018. Initially she
employed six people but as a result of the pandemic has had to reduce staff to four
including herself. There has been no rental relief or abatement at her storefront and she is
afraid she will not be able to pay her rent while awaiting the state’s re-opening.
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3. Prior to the pandemic, the Westford Food Pantry provided approximately 400 bags of
groceries per month to needy families and seniors. The president of the food pantry
reports that demand for groceries increased by close to 60% between March and April
and that the food pantry now distributes more than 700 bags of groceries per month.
Eighty-five percent of food pantry patrons are Westford residents with the remainder
coming from surrounding towns.

What is the proposed process and time line for grant application/administration?

A draft application is being developed based on the small business grant application already in
use in Acton. The following is an outline of the proposed timeline for program:

June 8, 2020 7:10pm first public hearing

June 10, 2020 public comment period deadline

June 12, 2020 application submission

Upon Notification of Award

Within 2 weeks of award — complete the process of securing technical assistance to
support the administration of the program

Within 4 weeks of award — second public hearing and comment period

Within 10 weeks of award — announce grant and publish grant application

2-3 months from award — initial grant application deadline

3-4 months from award — notification of grant awardees

Grant awarded must utilize the grants and provide a grant report to Acton prior to May 1,
2021.

Does the region have experience and capacity to administer this program?

The communities included in this application collaborate regularly on delivery of local and
regional services. All of these communities have been part of CrossTown Connect, an award-
winning Transportation Management Association providing regional shuttles for commuters,
door-to-door transport for seniors and others services. .

Acton, the lead community on this application, has recent experience with administering two
grant programs. The first is a small business grant program providing grants for up to $4,000 to
businesses in Acton with 35 or fewer employees. Applications were requested by more than 120
local businesses within the first week. Acton is also providing a residential rental assistance
grant program implemented in a similar manner with support from the Regional Housing Service
Office.

Since 2003, Acton staff has administered grants for Community Preservation Projects working
with various public and private entities and non-profit organizations to provide funding
Community Preservation Act (CPA) eligible projects. The grants distribute amount to
approximately $1 million annually and each award requires a grant contract and reporting
requirements. Our Community Resources Coordinator has also successfully implemented
emergency fuel assistance, emergency rental assistance, and several other relief programs to
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residents. Our Veterans Services Officers oversees a district including Acton and Boxborough
and as part of this process provides financial assistance to Veterans in both communities. The
successful implementation of these two grant programs, social services support, and Veterans
benefits, and extensive experience with CPA grants demonstrates capacity for Acton to oversee a
microenterprise and public services grant application process.

Additionally, the region intends to secure the services of a consultant to support Acton in
administering the grant program on behalf of all five towns. We have met preliminarily with
several potential partners for this support. Finalizing a contract with a consultant will be a first
step if we are awarded this CDBG-VC funding. As outlined in required program budget, we are
budgeting 5% of this funding request to cover administration costs.

How does the proposed program will address CDBG National Objectives?

Objective 1: Benefit to low- and moderate- income (LMI) persons

There are many business owners and residents who are designated as Low or Moderate
Income households making less than 80 percent of the area mean income. For example 22%
of Acton households are low income, earning less than 80% of AMI.

Objective 2: Aid in the prevention or elimination of slums or blight

In January 2017 Dan Cahill and Associates prepared a Slum and Blight Inventory for the
Town of Maynard, focusing on the entrance to downtown. The analysis used Massachusetts
Department of Housing and Community Development (DHCD) templates and baseline
information and the field work was conducted from August to December of 2016. The report
was considered at a meeting of the Planning Board on January 25, 2017 and the Certificate of
Blight was completed and signed after the advertised public hearing.

The Town of Maynard has made great strides in improving this blighted area in recent years.
The Town passed a minimum maintenance bylaw in 2019, and has assisted with public and
private fagade improvements through our Business Environment Enhancement Program
administered by the Economic Development Committee. Although we have made
improvements, this area is still within the timeframe to be considered blighted. Several
micro-enterprise businesses are located in this area, and continued improvement to this
region would aid in the prevention or elimination of slum and blight.

Objective 3: Meet a need having a particular urgency (referred to as urgent need).

The financial needs of the region’s microenterprises and social service organizations are
urgent. The impacts of the pandemic have pushed many of these entities close to going out
of business. There is a sense of urgency to provide this relief as each week that passes
without assistance will make it more difficult for these entities to recover.

How will the ABLMW region monitor activities for compliance with state and federal provisions?

The region will monitor compliance with state and federal provisions by clearly stating the
relevant provisions in the certifications section of the grant application. By requiring the
applicant to certify that it meets the criteria and will adhere to the applicable provisions it creates
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a baseline of accountability.  Entities that are awarded a grant through the region will be
required to execute a grant agreement which will incorporate the certification section of the
application and also include specific language about the applicable state and federal provisions.
Additionally, the grant contract will require that the awardee submitted a grant report by a date
certain to demonstrate how the funding was used. Acton has extensive experience with
monitoring compliance with state and federal eligibility requirements through its small business
grant and rental assistance programs and for nearly 18 years of administration of CPA grants.



Acton Boxborough Littleton Maynard Westford
CDBG-CV Grant Program Budget

Revenues Per Town Total
Grant Funds $400,000 $2,000,000
Total Revenues $2,000,000
Expenses Sub total Per Town Total
Grants - Microenterprises (90%) $342,000 $1,710,000
Grants - Public Service Providers (10%) $38,000 $190,000
Administration
Adminstration fees $90,000 $18,000
printing postage $2,000 $400
legal $4,000 $800
advertising $4,000 $800
Adminstration Total (5%) $100,000 $20,000 $100,000
Total Expenses $2,000,000
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INTERMUNICIPAL AGREEMENT
ANIMAL CONTROL SERVICES

This Inter-Municipal Agreement (the “Agreement”) is entered into pursuant to M.G.L. c.40, § 4A, on the
last day of execution below (the Effective Date), by and between the Town of Boxborough, a municipal
corporation with a principal office at Town Hall, 29 Middle Road, Boxborough, MA 01719
(“Boxborough”) and the Town of Stow, a municipal corporation with a principal office at Town Hall, 380
Great Road, Stow, MA 01460 (“Stow”).

Whereas, Stow is seeking the services of an Animal Control Officer (“ACO”) on an as-needed basis from
8:00 AM to 6:00 PM, Sunday — Saturday; and

Whereas, Stow seeks services of an ACO on an emergency basis to handle aggressive and injured
animals from 6:00 PM to 8:00 AM, Sunday — Saturday; and

Whereas, subject to the terms of this Inter-Municipal Agreement, Boxborough is willing to provide its
ACO to perform certain ACO Services for Stow.

NOW THEREFORE the Towns agree as follows:

Term

1. The Term of this Agreement shall be from July 1, 2020, through June 30, 2021, subject to
appropriation of funding by Stow.

2. The Agreement may be further extended or modified upon written Agreement of the
Boxborough Town Administrator and the Stow Town Administrator and as approved by the
respective Boards of Selectmen.

3. The Initial Term and all Extension Terms shall be collectively referred to as the Term.

4. The Agreement may be terminated for convenience by either party as provided below.

Boxborough’s Commitment to Provide ACO Services to Stow

5. Basic Services: Boxborough shall provide routine ACO services to Stow as defined under Scope of
Services below on an as-needed basis seven days a week from 8:00 AM to 6:00 PM.

6. Emergency Services: For an additional cost during the Term, Boxborough shall provide ACO
services on an emergency basis to Stow to handle aggressive and injured animals seven days a

week from 6:00 PM to 8:00 AM.

Stow’s Financial Commitment to Pay Boxborough for Animal Control Services

7. In consideration for the basic services provided under this Agreement, Stow shall pay
Boxborough one-third (1/3) of the total cost of the Animal Control Officer, including wages,
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fringe benefits, expenses and an administration fee which covers county retirement, workers
compensation, payroll administration, supplies, veterinary expenses, and kennel lease, the total
of which is broken down as follows:

Annual Wages {2088 hours @ $24.26/hour) $50,655.00
Medicare (1.45% x$50,655.00) 734.50

Estimated Medicare on additional compensation
(1.45% x $7,570) 110.00
Health insurance family plan 21,330.00
Vehicle purchase, maintenance and insurance 10,000.00
Cell phone (@ $90/month plus iPad) 1,080.00
Administration fee (10% x $50,655.00) 5,065.50
$88,975.00

Stow’s share of the annual expenses for the basic services provided under this Agreement for
the period July 1, 2020 through June 30, 2021 shall be Twenty-nine Thousand Six Hundred Fifty-
Eight Dollars and Thirty Three Cents ($29,658.33), to be paid in eleven monthly instaliments of
Two Thousand Four Hundred Seventy-Two Dollars ($2,472) and one final installment of Two
Thousand Four Hundred Sixty-Six Dollars and Thirty-Three Cents ($2,466.33).

8. In consideration for the emergency services provided under this Agreement, Stow shall pay
Boxborough the sum of $36.39 per hour, with a four hour minimum per call, for the period
July 1, 2020 through June 30, 2021.

9. Unless otherwise agreed in writing by the Boxborough Town Administrator and the Stow Town
Administrator, Boxborough's Accountant will invoice Stow on a monthly basis, and Stow's
Treasurer shall pay each such invoice within thirty (30) days of the invoice date.

10. Stow warrants and represents that it has appropriated funds for and sufficient to cover Stow's
financial commitment to pay Boxborough for the shared services and any related costs and

expenses under this Agreement.

11. For each Extended Term, Stow warrants and represents that it shall either (a) appropriate funds
for and sufficient to cover Stow’s financial commitment to pay Boxborough for the shared
services and any related costs and expenses under this Agreement, or (b} notify Boxborough in
writing at least thirty days prior to the commencement of the Extended Term that Stow has not
made such an appropriation in which case this Agreement shall be null and void and of no

further force or effect.

Fees, Licensing and Fines

12. Dog owner shall be responsible for paying the following fees directly to Boxborough:
a) $10  Dog Pick-up fee
b) $50  Dog picked up not displaying a valid license
¢) $40  Dog kenneling per day

13. Dog owner shall be responsible for paying licensing and fines directly to Stow.
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14.

In the event of non-payment, abandoned animal or unknown animal, Stow will be responsible
for unpaid fees, which will be added to the monthly invoice.

Record Keeping

15.

ACO shall keep accurate and comprehensive records of services performed under this
Agreement.

Personnel

16.

17.

During the Term, Boxborough shall employ and pay all benefits for the ACO.

The ACO while engaged in performing ACO Services in Stow under this Agreement shall be
deemed to be engaged in the service and employment of Boxborough, notwithstanding such
service, activity or undertaking is being performed in or for Stow.

Rights and Indemnities

18.

19.

By entering into this Agreement, Boxborough and Stow have not waived any governmental
immunity or limitation of damages that may be extended to them by operation of law.
Boxborough and Stow are the sole and exclusive beneficiaries of the Agreement. No third party
rights, express or implied, are created by this Agreement. The provisions of this paragraph shall
survive termination of the Agreement.

Notwithstanding the preceding paragraph, to the maximum extent permitted by law, both
Boxborough and Stow agree that with respect to incidents which occur in their own town, they
will defend, indemnify, and hold each other harmless from and against any and all claims or
causes of action for injury, loss, damage, liability, costs or expenses (including reasonable
attorneys' fees and court costs) arising out of any occurrences in each parties’ respective towns
which are related to Animal Control Officer Services provided in their own town under this
Agreement. The provisions of this paragraph shall survive termination of the Agreement.

Procedure to Request Services

20.

21.

22,

If available, Stow Police shall provide initial response to all animal complaints in Stow and
determine if ACO services are required.

If Stow Police have determined that ACO services are required, they shall request such services
by calling Boxborough'’s Public Safety Dispatch at 978-264-1740.

Although rabid animals fall under the jurisdiction of the Stow Animal Inspector, and are not
subject to the terms of this Agreement, Boxborough’s Public Safety Dispatch will provide
communications coordination for both the ACO and the Animal Inspector. For tracking and
operational purposes, Stow Police shall request Animal Inspector services for rabid animals by
calling Boxborough’s Public Safety Dispatch at 978-264-1740.
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Scope of ACO Services

23. ACO Services under this Agreement shall include the following:

a)
b)
c)

d)

e)

f)

g)

h)

i)

k)

Catching stray and/or injured dogs.
Seeking treatment for ili/injured impounded dogs as necessary.
Responding to complaints regarding stray or injured animals.

Working with shelters and networking agencies to assist in the safe, legal and healthy
transfer of impounded animals.

Working with the Stow Police department to further investigate charges of animal cruelty as
stipulated and explained in Massachusetts General Law.

Verifying rabies and licensing status of impounded dogs.
Prosecuting violators of Stow’s animal control bylaws.
Checking dead animals for microchip. Stow shall be responsible for final disposition.

Transporting injured dogs to veterinarian. Dog owner shall be responsible for cost. If no
known owner, Stow shall be responsible for cost.

Providing advice and information to residents regarding pest control options.
ACO shall pick up destroyed animals and arrange with Stow’s Animal Inspector for testing if

necessary. Stow shall be responsible for paying the testing fees and for final disposition of
destroyed animals.

24. The ACO shall have enforcement jurisdiction in Stow under and concerning all applicable laws,
bylaws, rules and regulations as may from time to time be in effect during the Term hereof.

25. ACO shall attend dog hearings as requested.

26. Stow Police should destroy severely injured dogs if possible and safe to do so.

27. Stow Police should destroy rabid animals if possible and safe to do so.

28. This Scope of Services may be amended from time to time with the mutual written agreement
of both Towns.

Administration

29. The Boxborough Town Administrator and the Stow Town Administrator shall administer this
Agreement. They, and/or the respective Chiefs of Police shall meet and/or confer periodically to
address matters of policy, operations and logistics as from time to time may arise under this
Agreement.
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30. The Boxborough Police Chief shall provide primary supervision of the ACO.

31. Stow shall be responsible for providing the ACO with the most recently updated list of all active
dog licenses and rabies vaccination information.

Termination

32. Either Boxborough or Stow, by votes of their Boards of Selectmen, may terminate this
Agreement at any time on sixty (60) days advance written notice to the other, after which time
this Agreement shall be null and void and of no further force or effect except (a) as to payments
owed for services provided prior to termination, and (b) as otherwise expressly set forth with
respect to survival of paragraphs 19 and 20 above.

Notices

33. All notices required under this Agreement shall be deemed made when provided by hand, sent
by certified mail, or sent by overnight mail or courier service to, as applicable, (a) the
Boxborough Town Administrator, Town Hall, 29 Middle Road, Boxborough, MA 01719, with a
copy to the Boxborough Board of Selectmen at the same address, and (b) the Stow Town
Administrator, Town Hall, 380 Great Road, Stow, MA 01460, with a copy to the Boxborough
Board of Selectmen at the same address.

Assignment

34. This Agreement shall not be assigned or transferred by either party, without the express written
consent of the other party given with the same formalities as are required for the execution of

this Agreement.

Entire Agreement

35. This Agreement constitutes the entire agreement of the parties with respect to the subject
matter hereof and supersedes all prior agreements and understandings relating to the subject

matter.
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the 26th day of May,
2020.

gy,

Ryan Ferrara, Boxborough Town Administrator

APPROVED BY: Board of Selectmen of APPROVED BY: Board of Selectmen of the Town of
the Town of Boxborough Stow - :

Maria E. Neyland, Ghair Jam%‘f. Salvié e m

Wesley 1. Fowlks, Clerk Cortni Frecha

Susan M. Bak Brian P. Burke

Leslie R. Fox Thomas E. Ryan Ili

Robert T. Stemple
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The Commonwealth of Massachusetts
Alcoholic Beverages Control Commission
95 Fourth Street, Suite 3, Chelsea, MA 02150-2358
www.mass.gov/abcc

AMENDMENT-Change of Manager Change of License Manager

1. BUSINESS ENTITY INFORMATION
Entity Name Municipality

ABCC License Number
Boxborough Regency, LLC

Boxborough 02960-HT-0122

2. APPLICATION CONTACT

The application contact is the person who should be contacted with any questions regarding this application.

|Name Title Email Phone

cphanord@boxbororegency.com 978-263-8701

Christina S. Phanord General Manager

3A. MANAGER INFORMATION

The individual that has been appointed to manage and control of the licensed business and premises.

Proposed Manager Name [Christina S. Phanord Date of Birth - SSN I_-J
vesidental acress |

Email cphanord@boxbororegency.com

Phone |978-263-8701

Please indicate how many hours per week
you intend to be on the licensed premises

20 Last-Approved License Manager

Thomas M. McKenney

38. CITIZENSHIP/BACKGROUND INFORMATION
Are you a U.S. Citizen?* (@ Yes (C/No *Manager mustbe U.S. citizen

If yes, attach one of the following as proof of citizenship US Passport, Voter's Certificate, Birth Certificate or Naturalization Papers.
Have you ever been convicted of a state, federal, or military crime? CYes @ No

If yes, fill out the table below and attach an affidavit providing the details of any and all convictions. Attach additional pages, if
necessary, utilizing the format below.

Date Municipality Charge Disposition

3C. EMPLOYMENT INFORMATION
Please provide your employment history. Attach additional pages, if necessary, utilizing the format below.

Start Date | End Date Position Employer Supervisor Name
6/4/2012  |12/28/2016 |[Human Resources Manager Holiday Inn Boxborough Lindsay Dean
12/29/2016 |present General Manager Boxboro Regency Mark Waxler

3D. PRIOR DISCIPLINARY ACTION

Have you held a beneficial or financial interest in, or been the manager of, a license to sell alcoholic beverages that was subject to
disciplinary action? CYes @No If yes, please fill out the table. Attach additional pages, if necessary,utilizing the format below.
Date of Action Name of License State |City

Reason for suspension, revocation or cancellation

I hereby swear under the pains and penalties of ﬂmﬂy that the informatio,? 1 have provided in this application is true and accurate:
Manager's Signature [ !

L § rd

Date |05/20/2020




APPLICANT'S STATEMENT

I,F-W"em Gordon I the: I:lsole proprietor; O partner; |:Icorporate principal; LLC/LLP manager
Authorized Signatory

5 flsoxborough Regency, LLC |

Name of the Entity/Corporation

hereby submit this application (hereinafter the “Application”), to the local licensing authority (the “LLA”) and the Alcoholic
Beverages Control Commission (the “ABCC” and together with the LLA collectively the “Licensing Authorities”) for approval.

| do hereby declare under the pains and penalties of perjury that | have personal knowledge of the information submitted in the
Application, and as such affirm that all statements and representations therein are true to the best of my knowledge and belief.
| further submit the following to be true and accurate:

(1) | understand that each representation in this Application is material to the Licensing Authorities' decision on the
Application and that the Licensing Authorities will rely on each and every answer in the Application and accompanying
documents in reaching its decision;

(2) | state that the location and description of the proposed licensed premises are in compliance with state
and local laws and regulations;

(3) 1 understand that while the Application is pending, I must notify the Licensing Authorities of any change in the
information submitted therein. | understand that failure to give such notice to the Licensing Authorities may result in
disapproval of the Application;

(4) I understand that upon approval of the Application, | must notify the Licensing Authorities of any change in the
ownership as approved by the Licensing Authorities. | understand that failure to give such notice to the
Licensing Authorities may result in sanctions including revocation of any license for which this Application is submitted;

(5) | understand that the licensee will be bound by the statements and representations made in the Application, including,
but not limited to the identity of persons with an ownership or financial interest in the license;

(6) | understand that all statements and representations made become conditions of the license;

(7) I understand that any physical alterations to or changes to the size of the area used for the sale, delivery, storage, or
consumption of alcoholic beverages, must be reported to the Licensing Authorities and may require the prior approval
of the Licensing Authorities;

(8) | understand that the licensee’s failure to operate the licensed premises in accordance with the statements and
representations made in the Application may result in sanctions, including the revocation of any license for which the
Application was submitted; and

(9) | understand that any false statement or misrepresentation will constitute cause for disapproval of the Application or
sanctions including revocation of any license for which this Application is submitted.

(10) 1 confirm that the applicant corporation and each individual listed in the ownership section of the application is in
good standing with the Massachusetts Department of Revenue and has complied with all laws of the Commonwealth
relating to taxes, reporting of employees and contractors, and withholding and remitting of child support.

Signature: &tg"/\ Date: [05/20/2020

Title: Owner




CORPORATE VOTE

IBoxborough Regency, LLC

The Board of Directors or LLC Managers of

Entity Name
duly voted to apply to the Licensing Authority of IBoxborough and the
City/Town
Commonwealth of Massachusetts Alcoholic Beverages Control Commission on [05/20/2020
Date of Meeting
For the following transactions (Check all that apply):
Change of Manager
[] other [ 1

“VOTED: To authorize |ChristinaS.Phanord

Name of Person

to sign the application submitted and to execute on the Entity's behalf, any necessary papers and
do all things required to have the application granted.”

“VOTED: To appoint Christina S. Phanord

Name of Liquor License Manager

as its manager of record, and hereby grant him or her with full authority and control of the
premises described in the license and authority and control of the conduct of all business
therein as the licensee itself could in any way have and exercise if it were a natural person
residing in the Commonwealth of Massachusetts.”

For Corporations ONLY

A true copy attest, A true copy attest,

Corporate Officer /LLC Manager Signature

CAWRG WCE M GonOe

(Print Name) (Print Name)

Corporation Clerk's Signature




The Commonwealth of Massachusetts
Alcoholic Beverages Control Commission
95 Fourth Street, Suite 3, Chelsea, MA 02150-2358
www.mass.gov/abcc

RETAIL ALCOHOLIC BEVERAGES LICENSE APPLICATION
MONETARY TRANSMITTAL FORM

AMENDMENT-Change of Manager

APPLICATION SHOULD BE COMPLETED ON-LINE, PRINTED, SIGNED, AND SUBMITTED TO THE LOCAL
LICENSING AUTHORITY.

ECRT CODE: RETA

Please make $200.00 payment here: ABCC PAYMENT WEBSITE

PAYMENT MUST DENOTE THE NAME OF THE LICENSEE CORPORATION, LLC, PARTNERSHIP, OR INDIVIDUAL AND INCLUDE THE
PAYMENT RECEIPT

ABCC LICENSE NUMBER (IF AN EXISTING LICENSEE, CAN BE OBTAINED FROM THE CITY) [o2960-HT-0122

ENTITY/ LICENSEE NAME |Boxborough Regency, LLC

ADDRESS |242 Adams Place j

CITYITOWN IBoxborough I STATE IMA ZIP CODE 01719 |

For the following transactions (Check all that apply):

] NewLicense [J Change of Location [] Change of Class (ie. Annual/ seasonai [J change Corporate Structure (ie.com /1.0
[ Transfer of License [0 Atteration of Licensed Premises 7] Change of License Type (ie.club/ restaurant [] Pledge of Collateral t.e. Licenserstock)
Change of Manager [[] Change Corporate Name [] Change of Category e. Al Aicohotwine, Mait [ Management/Operating Agreement
0 Change of Officers/ Change of Ownership Interest  [] Issuance/Transfer of Stock/New Stockholder [] Change of Hours

Directors/LLC Managers  [] (LLC Members/ LLP Partners,

Trustees) [] other | | [ Change of DBA

THE LOCAL LICENSING AUTHORITY MUST MAIL THIS
TRANSMITTAL FORM ALONG WITH
COMPLETED APPLICATION, AND SUPPORTING DOCUMENTS TO:

Alcoholic Beverages Control Commission
95 Fourth Street, Suite 3
Chelsea, MA 02150-2358



Print Receipt

Payment Confirmation

YOUR PAYMENT HAS PROCESSED AND THIS IS YOUR RECEIPT

Your account has been billed for the following transaction. You will receive a receipt via email and via
text message.

OTransaction Processed Successfully.
INVOICE #: 2b9f4a2b-6c5¢c-439a-9aaa-7e446dc25c69

Page 1 of 1

Description Applicant, License or Registration Number Amount
FILING FEES-RETAIL Boxborough Regency LLC $200.00
$200.00

Date Paid: 5/19/2020 8:38:41 PM EDT

Total Convenience Fee: $4.70
Total Amount Paid: $204.70

Payment On Behalf Of

Boxborough Regency, LLC

Fee Type:
FILING FEES-RETAIL

License Number or Business Name:

httne://ararw neanrt com/x-nrece/PrintReceint asny

Billing Information
First Name:
Christina

Last Name:
Phanord

Address:
26 Culver Road

City:

Groton

State:
MA

Zip Code:
01450

Email Address:
cphanord@boxbororegency.com

—

571972020



From: KP Law, P.C. <KPLAW@k-plaw.com>
Sent: Tuesday, June 2, 2020 3:22 PM
Subject: Re: Governor’s 6/1/20 Order on Outdoor Dining

On June 1, 2020, Governor Baker issued an Executive Order regarding Phase Il re-opening (Order
Clarifying the Progression of the Commonwealth's Phased Workplace Re-Opening Plan and Authorizing
Certain Re-Opening Preparations at Phase Il Workplaces, COVID-19 Order No. 35 (the “Order”)). Section
4 of the Order addresses Outdoor Restaurant and Dining Services. The Order allows outdoor dining
(only) to begin in Phase Il of the Commonwealth’s Phased Re-Opening Plan with approval from the
municipality. “Outdoor Table Service” is specifically defined as “service that is provided outside the
restaurant building envelope, whether on a sidewalk, patio, deck, lawn, parking area, or other outdoor
space.” Approvals issued under Section 4 expire on November 1, 2020 unless the Order is rescinded
sooner.

With regard to on-premises alcohol sales, the Order allows local licensing authorities to approve a
change in description of the licensed premises without a public hearing or further review by the
ABCC. Notice of the change in the description of the licensed premises must be provided to the ABCC,
which has issued the attached advisories addressing outdoor seating.

The Order additionally overrides local zoning and any special permit, variance or other approval. The
mayor, selectboard or other chief executive must establish a process (at a properly posted public
meeting if the chief executive is a public body), for approving such requests. Said process can consist of
a revised seating plan being approved by the Board and/or staff and can detail the requirements of the
revised seating plan.

Be reminded that there may be additional action required at the local level to authorize such outdoor
dining.

The Order may be found at the following link: https://www.mass.gov/doc/executive-order-preparing-
for-phase-ii-reopening/download

Please contact us with any further questions concerning outdoor dining and the Governor’s Order.

From the staff and attorneys at KP Law, take good care.

KP | LAW

101 Arch Street, 12th Floor
Boston, MA 02110

O: (617) 556 0007

F: (617) 654 1735
www.k-plaw.com

This message and the documents attached to it, if any, are intended only for the use of the addressee and may contain information
that is PRIVILEGED and CONFIDENTIAL and/or may contain ATTORNEY WORK PRODUCT. If you are not the intended recipient,
you are hereby notified that any dissemination of this communication is strictly prohibited. If you have received this communication
in error, please delete all electronic copies of this message and attachments thereto, if any, and destroy any hard copies you may
have created and notify me immediately.



Commonwealth of Massachusetts
Alcoholic Beverages Control Commission
95 Fourth Street, Suite 3

Chelsea, Massachusetts 02150

Jean M. Lorizio, Esq.
Chairman

ALCOHOLIC BEVERAGES CONTROL COMMISSION ADVISORY REGARDING
LOCAL LICENSING AUTHORITIES’ APPROVAL OF OUTDOOR SEATING

On June 1, 2020, Governor Charlie Baker issued an Order Clarifying the Progression of the
Commonwealth’s Phased Workplace Re-Opening Plan and Authorizing Certain Re-Opening
Preparations at Phase Il Workplaces, which, in part, details the process for reopening
establishments for on-premises consumption. The text of the Governor’s Order can be found
HERE.

When the Governor declares that the Commonwealth has entered Phase 11 of its reopening plan all
licensees for on-premises consumption of alcohol may commence outdoor table service only.
Indoor service will remain prohibited until further order from the Governor.

The Governor’s Order also grants the local licensing authorities (“LLA”) the authority to expand
alcohol licensees’ licensed premises for outdoor seating in an expedited process.

Pursuant to the Governor’s Order, on application from a licensee that serves alcohol for on-
premises consumption?, the LLA may alter the description of the licensee’s licensed premises to
expand for outdoor seating that the LLA deems “reasonable and proper.” The LLA does not need
to comply with M.G.L. c. 138, § 15A, and therefore does not need to provide advance notice to
abutters or hold a public hearing on the application. LLAs must continue to follow the ABCC’s
guidelines issued in 2015 for the approval of outdoor seating, which can be found HERE.

ABCC approval is not required on these applications. Upon approval from the LLA the LLA may
issue the amended license forthwith. The LLA must provide notice by mail to the ABCC on all
application approvals. For further guidance on the process of approving and issuing these amended
licenses LLASs should consult with their counsel.

Please be aware that all expanded premises approved pursuant to this Order are only effective
through November 1, 2020, or until the Order is rescinded, whichever is sooner, and revert to their
original licensed premises on that date.

The ABCC continues to retain supervision and oversight of all alcohol licensees, including those
that expand their licensed premises pursuant to this Order. As always, all licensees must ensure
that they comply with the laws of the Commonwealth of Massachusetts, and that sales of

1 This includes restaurants, bars, hotels, general-on-premises, clubs, war veterans’ clubs,
continuing care retirement communities, pub-brewers (M.G.L. c. 138, 88 12 and 19D), farmer-
series pouring permits, and manufacturers’ pouring permits (M.G.L. c. 138, 88 19(b), 19B(n),
19C(n), and 19E(0)).

Telephone: (617) 727-3040 * Fax: (617) 727-1510 * www.mass.gov/abcc




alcoholic beverages take place only as authorized by federal, state, and local law. All questions
should be directed to Executive Director Ralph Sacramone at (617) 727-3040 x 731.

(Issued June 1, 2020)



‘Q Commonwealth of Massachusetts
=== Department of the State Treasurer
Alcoholic Beverages Control Commission

239 Causeway Street
Boston, MA 02114

Deborah B. Goldberg Kim S. Gainsboro, Esq.
Treasurer and Receiver General Chairman

ALCOHOLIC BEVERAGES CONTROL COMMISSION ADVISORY REGARDING
GUIDELINES FOR EXTENSION OF PREMISES TO PATIO AND OUTDOOR AREAS

On July 28, 2015, at a public meeting, the Alcoholic Beverages Control Commission approved
amendments to its “Guidelines for Extension of Premises to Patio and Outdoor Areas.” These
amended guidelines supersede the previously issued Guidelines from August 22, 1989. A copy of
the amended Guidelines are attached to this Advisory.

As a reminder, all licensees must ensure that they are in compliance with the Laws of the
Commonwealth of Massachusetts and that sale of alcoholic beverages take place only as authorized
by applicable law. Questions concerning this Advisory can be directed to Ralph Sacramone,
Executive Director of the Massachusetts Alcoholic Beverages Control Commission at (617) 727-
3040 x 731.

(Issued August 6, 2015)

Telephone: (617) 727-3040 * Fax: (617) 727-1510 *Office: 239 Causeway Street, 1st Floor, Boston, MA 02114 * Web:www.mass.gov/abcc



Commonwealth of Massachusetts
Department of the State Treasurer
Alcoholic Beverages Control Commission
239 Causeway Street
Boston, MA 02114

Deborah B. Goldberg Kim S. Gainsboro, Esq.
Treasurer and Receiver General Chairman

GUIDELINES FOR EXTENSION OF PREMISES TO
PATIO AND OUTDOOR AREAS

1. Alcoholic beverages cannot be served outside of a licensed establishment unless and until an
application to extend the licensed premises has been approved.

2. An application to extend the premises must describe the area in detail, including dimensions,
seating capacity, and maximum occupancy.

3. The premises must be enclosed by a fence, rope, or other means to prevent access from a public
walkway.

4. The outdoor area must be contiguous to the licensed premises with either (a) a clear view of the
area from inside the premises, or, alternatively (b) the licensee may commit to providing
management personnel dedicated to the area.

5. The applicant must have a lease or documents for the right to occupy the proposed area.

6. The licensing authorities should consider the type of neighborhood and the potential for noise in
the environs.

7. Preferred are outdoor areas where alcohol is served to patrons who are seated at the tables and
where food is also available.

Approved July 28, 2015 (superseding August 22, 1989, Guidelines)



The Commonwealth of Massachusetts
Alcoholic Beverages Control Commission
95 Fourth Street, Suite 3, Chelsea, MA 02150-2358
www.mass.gov/abcc

AMENDMENT-Change or Alteration of Premises Information

[0 Change of Location X Alteration of Premises
o Chg of Location/Alteration of Premises o Chg of Location/Alteration of Premises
Application Application
e Financial Statement ¢ Financial Statement
o Vote of the Entity » Vote of the Entity
e Supporting financial records e Supporting financial records
e Legal Right to Occupy s Legal Right to Occupy
o Floor Plan e Floor Plan
o Abutter's Notification e Abutter's Notification
e Advertisement e Advertisement
1. BUSINESS ENTITY INFORMATION s
Entity Name Municipality ABCC License Number
Boxborough Regency, LLC Boxborough 02960-HT-0122

Please provide a narrative overview of the transaction(s) being applied for. Attach additional 'pages, if necessary.

Extension of premises to include outdoor table service of food and beverage under a tent in the parking lot adjacent to the restaurant/hotel.

APPLICATION CONTACT

The application contact is the person who should be contacted with any questions regarding this application.

Name Title Email Phone
Christina S. Phanord General Manager cphanord@boxbororegency.com 978-263-8701

2. ALTERATION OF PREMISES

2A. DESCRIPTION OF ALTERATIONS
Please summarize the details of the alterations and highlight any specific changes from the last-approved premises.

Adding outdoor table service dining under a tent in the parking lot next to the restaurant/hotel.

{2B. PROPOSED DESCRIPTION OF PREMISES

Please provide a complete description of the proposed premises, including the number of floors, number of rooms on each floor, any
outdoor areas to be included in the licensed area, and total square footage. You must also submit a floor plan.

Proposing to add outdoor dining under a 600 square foot tent in our parking lot. Please see the attached floor plan.

Total Sq. Footage 600 Seating Capacity [{22-40 Occupancy Number 40 °

Number of Floors 1

N

Number of Entrances |2 Number of Exits




AMENDMENT-Change or Alteration of Premises Information

13. CHANGE OF LOCATION
3A. PREMISES LOCATION

Last-Approved Street Address

Proposed Street Address

3B. DESCRIPTION OF PREMISES

Please provide a complete description of the premises to be licensed, including the number of floors, number of rooms on each floor, any
outdoor areas to be included in the licensed area, and total square footage. You must also submit a floor plan.

Total Sq. Footage

Number of Entrances

Seating Capacity

Number of Exits

Occupancy Number

Number of Floors

3C. OCCUPANCY OF PREMISES

Please indicate by what means the applicant has to occupy the premises

Landlord Name [Boxborough Hospitality LLC

Landlord Phone [978-263-1000

Please complete all fields in this section. Please provide proof of legal occupancy of the premises. (E.g. Deed, lease, letter of intent)

own

Landlord Email [lgordon@colonialchevolet.com

Landlord Address  [171 Great Road, Acton, MA 01720

Lease Beginning Date

Lease Ending Date

Rent per Month

Rent per Year

Will the Landlord receive revenue based on percentage of alcohol sales?

C Yes (& No




4. FINANCIAL DISCLOSURE

Associated Cost(s): (i.e. Costs associated with License Transaction including but not limited to: Property price, Business Assets,
Renovations costs, Construction costs, Initial Start-up costs, Inventory costs, or specify other costs):

Associated Cost(s):

Associated costs was the purchase of the tent 20 ft by
30 ft tent which was approximately $2,500.00.

SOURCE OF CASH CONTRIBUTION

Please provide documentation of available funds. (E.g. Bank or other Financial institution Statements, Bank Letter, etc.)

Name of Contributor

Amount of Contribution

RCE OF FINANCING
Please provide signed financing documentation.

Total

Name of Lender Amount

Type of Financing

Is the lender a licensee pursuant
toM.G.L.Ch. 138.

C-Yes C No

C-Yes C No

Yes (C No

CYes C: No




APPLICANT'S STATEMENT

.

I,fl-Ter"W Gordon l the: I:]sole proprietor; O partner; Ijcorporate principal; X LLC/LLP manager
Authorized Signatory
of !Boxborough Regency, LLC l

Name of the Entity/Corporation

hereby submit this application (hereinafter the “Application”), to the local licensing authority (the “LLA”) and the Alcoholic
Beverages Control Commission (the “ABCC” and together with the LLA collectively the “Licensing Authorities”) for approval.

I do hereby declare under the pains and penalties of perjury that | have personal knowledge of the information submitted in the
Application, and as such affirm that all statements and representations therein are true to the best of my knowledge and belief.
| further submit the following to be true and accurate:

(1) | understand that each representation in this Application is material to the Licensing Authorities' decision on the
Application and that the Licensing Autharities will rely on each and every answer in the Application and accompanying
documents in reaching its decision;

(2) | state that the location and description of the proposed licensed premises are in compliance with state
and local laws and regulations;

(3) I understand that while the Application is pending, | must notify the Licensing Authorities of any change in the
information submitted therein. | understand that failure to give such notice to the Licensing Authorities may result in
disapproval of the Application;

(4) | understand that upon approval of the Application, | must notify the Licensing Authorities of any change in the
ownership as approved by the Licensing Authorities. | understand that failure to give such notice to the
Licensing Authorities may result in sanctions including revocation of any license for which this Application is submitted;

(5) 1 understand that the licensee will be bound by the statements and representations made in the Application, including,
but not limited to the identity of persons with an ownership or financial interest in the license;

(6) 1 understand that all statements and representations made become conditions of the license;

(7) | understand that any physical alterations to or changes to the size of the area used for the sale, delivery, storage, or
consumption of alcoholic beverages, must be reported to the Licensing Authorities and may require the prior approval
of the Licensing Authorities;

(8) 1 understand that the licensee's failure to operate the licensed premises in accordance with the statements and
representations made in the Application may result in sanctions, including the revocation of any license for which the
Application was submitted; and

(9) | understand that any false statement or misrepresentation will constitute cause for disapproval of the Application or
sanctions including revocation of any license for which this Application is submitted.

(10) 1 confirm that the applicant corporation and each individual listed in the ownership section of the application is in

good standing with the Massachusetts Department of Revenue and has complied with all laws of the Commonwealth
relating to taxes, reporting of employees and contractors, and withholding and remitting of child support.

A\ e
Signature: \K— Date: [06/09/2020

Title: Owner




CORPORATE VOTE

The Board of Directors or LLC Managers of {Boxborough Regency, LLC
Entity Name

duly voted to apply to the Licensing Authority of [aoxporough and the

City/Town

Commonwealth of Massachusetts Alcoholic Beverages Control Commission on jun 9, 2020

Date of Meeting

For the following transactions (Check all that apply):

Alteration of Licensed Premises

[] change of Location

[] other | _ |

“VOTED: To authorize [ChristinaS. Phanord

Name of Person

to sign the application submitted and to execute on the Entity's behalf, any necessary papers and
do all things required to have the application granted.”

For Corporations ONLY
A true copy attest, A true copy attest,

Corporate Ofﬁcer')‘ttt‘ﬂ’a:;ager Signature

[ Alpanes M <G onoun

(Print Name) (Print Name)

Corporation Clerk's Signature




The Commonwealth of Massachusetts
Alcoholic Beverages Control Commission
95 Fourth Street, Suite 3, Chelsea, MA 02150-2358
www.mass.gov/abce

RETAIL ALCOHOLIC BEVERAGES LICENSE APPLICATION
MONETARY TRANSMITTAL FORM

AMENDMENT-Change or Alteration of Premises Information

APPLICATION SHOULD BE COMPLETED ON-LINE, PRINTED, SIGNED, AND SUBMITTED TO THE LOCAL
LICENSING AUTHORITY.

ECRT CODE: RETA

Please make $200.00 payment here: ABCC PAYMENT WEBSITE

PAYMENT MUST DENOTE THE NAME OF THE LICENSEE CORPORATION, LLC, PARTNERSHIP, OR INDIVIDUAL AND INCLUDE THE
PAYMENT RECEIPT

ABCC LICENSE NUMBER (IF AN EXISTING LICENSEE, CAN BE OBTAINED FROM THE CITY) 02960-HT-0122

Il

ENTITY/ LICENSEE NAME [Boxborough Regency, LLC

ADDRESS 1242 Adams Place ]

CITY/TOWN |Boxborough | STATE jma ‘ | ZIPCODE 01719 ]

For the following transactions (Check all that apply):

[J New License [[J Change Corporate Name [[] Change of Class ie. Annual /Seasanal) [[] Change Corporate Structure (ie.Corp/LLO
[J Transfer of License [[] change of DBA [[] Change of License Type .. club /restaurant 7] change of Hours

[0 change of Manager Alteration of Licensed Premises [™] Change of Category (e AllAlcoholwine, Maly  [_] Pledge of Collateral fe. License/stocka

[[] Change of Officers/Directors [[] change of Location [[] tssuance/Transfer of Stock/New Stockholder[_] Management/Operating Agreement
[] Change of Ownership Interest [] other [—_ ]

THE LOCAL LICENSING AUTHORITY MUST MAIL THIS
TRANSMITTAL FORM ALONG WITH
COMPLETED APPLICATION, AND SUPPORTING DOCUMENTS TO:

Alcoholic Beverages Control Commission
95 Fourth Street, Suite 3
Chelsea, MA 02150-2358
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C Phanord

From: Tent And Table <notice@tentandtable.net>
Sent: Tuesday, May 19, 2020 7:39 PM

To: C Phanord

Subject: Update to your Tent and Table invoice

W proof-of
i %WM éﬂh@w‘%@/
Christina Phanord, g .

Thank you for your order from Tent and Table. We have processed your order and are preparing it for shipping.
Once your order has been shipped you will receive an email with information to track your package.

If you have any questions about your order please contact us at info@tentandtable.com or call us at 888-322-
5606. Our hours are Monday - Friday, 8am - 5pm EST.

Your Invoice #CRM1000043739 for Order #CRM1000043739

Billing Info Shipping Info
Christina Phanord Christina Phanord
242 Adams Place 242 Adams Place
Boxborough, Massachusetts, 01719 Boxborough, Massachusetts, 01719
United States United States
T: 9782638701 T. 9782638701
Payment Method Shipping Method
Credit Card Payment CRM Shipping Method - LTL
Items Qty Subtotal
20' x 30' West Coast Frame Party Tent - White 1 $2,199.99
SKU: BT-FW23WT
Subtotal $2,199.99
Shipping & Handling $206.00
Grand Total (Excl.Tax) $2,405.99
: Tax $0.00
Grand Total (Incl.Tax) $2,405.99

Total Paid $2,405.99



BOXBOROUGH BUILDING DEPARTMENT
29 Middle Road, Boxborough, Massachusetts 01719
Phone: (978) 264-1726

APPLICATION FOR TENT PERMIT
Applicant: gbﬂb@f D lzegﬂlf) C,L,{ Phone 4’1&393 -S70|

Applicant Address: _Q_Mda,ms P]Q@ @D%{)(Dujh H’M- Orwﬁ

Address where tent(s) will be located: .S(U)’)C a9 abhove
Date for tent set-up: _Hﬂbf 99 2020 Date for tent break-down: 5&9(' 50 030
Property Owner’s Name BOMDO@ PDOVW)( b/ Phone 4/7?’9@ 3-8 7'0]

Tent to be supplied by ilg g 5"")3 Risorre

Address of Supplier: ﬂ{&"

Tent Size, Description: _QD’ W ..‘K 300 L.._X-" H ( CCJ’IW ‘2 H )
See odtuciad dofouls 2 phetos
THE FOLLOWING MUST BE ENCLOSED
PER 780 CMR 3104.0 TEMPORARY. STRUCTURES:

pall Senpol-fins weed
® Copy of Tent Supplier’s Certificate of Insurance and Worker’s Comp Certificate

® Tent Fire Rating Certificate ~ lill Send 01ce, Jent1s (&W(Mafaf

® Site plan indicating location and information delineating the means of egress — Y12 S‘ﬁ

¢ Check made out to the Town of Boxborough in the amount of $50.00 /per tent.

APPLICANT'’S SIGNATURE /@Oh OW)M/ DATE: <5 '5 /50

OWNER’S SIGNATURE DATE: S ’ 1S /6"0
\-_-/z_qu

TAX COLLECTOR APPROVAL DATE:

BUILDING DEPARTMENT APPROVAL DATE;:




From: Warren Ryder

Sent: Friday, June 12, 2020 3:05 PM

To: Cheryl Mahoney <cmahoney@boxborough-ma.gov>

Subject: Re: REGENCY Liquor License - Outdoor Service - BSB 6/15/2020

I have no concerns with this application.

Chief Warren B. Ryder
Boxborough Police Department

On Jun 12, 2020, at 2:48 PM, Cheryl Mahoney <cmahoney@boxborough-ma.gov> wrote:

Good Afternoon,

The State is now allowing outdoor dining, and more specifically, liquor service at those establishments
that already hold a pouring license, such as the Regency.

Accordingly the Regency will be coming before the Select Board on Monday seeking to alter their
“licensed” premises to allow for this function — through 11/30/20.

Attached is the back up information regarding the same

Please let Ryan or me know if you have any issues/concerns regarding same.

Thanks,

Cheryl

978-264-1714
www.boxborough-ma.qov

When writing or responding, please be aware that the Secretary of State has determined that most email
is a public record and, therefore, may not be kept confidential. If you have received this communication in
error, please notify me immediately by replying to this message. Thank you.

Please consider the environment before printing this email



Yo

g 235 Summer Road

t Boxborough, MA 01719
978-266-1766
www.atbats.com

Boxborough, MA

June 11, 2020 Re: 2020 Field Fee Change Request

Town of Boxborough
Board of Selectmen

Since 2012 AtBats Training Center of Boxborough has been running youth baseball training clinics at
Boxborough Fields under a percentage of gross registration fees basis (12%) rather than the fixed field
fees. The arrangement has successfully allowed us to run clinics that otherwise would have been
cancelled because operating expenses (field fees and staff) would have resulted in a net loss. We have
the same percentage-based field fee basis for youth sports training clinics at Acton school fields.

2019 fields fees payed under this arrangement totaled $2070. The town has benefited by receiving field
fees for clinics with low registrations that would have been cancelled under a fixed-fee arrangement.
Clinic attendees have benefited from the athletic programs that we have been able to run under this
arrangement. Approximately 30% of 2019 Boxborough clinic attendees were Acton-Boxborough youth.
Please see the attached 2019 clinics rosters and fee payments.

I am requesting that the Town of Boxborough graciously allow us to continue this percentage-based
arrangement for our 2020 youth sports training clinics to be held at Liberty Fields. Thank you for your
consideration.

Sincerely,

Len Porse

Ken Morse

Owner, AtBats Training Center, LLC

Attachments:

2019 Clinics Registrations and Fees



TOWN OF BOXBOROUGH
FIELD USE PERMIT POLICY
EFFECTIVE MARCH 1, 2020

All Bexborough residents, businesses and organizations may enjoy the non-exclusive use of the town’s

recreation fields free of charge, and without a permit, during posted hours unless a permit has been
issued pursuant to the Baxborough Field Use Permit Policy.

Scheduling of Fields

Town-owned fields (Flerra, Liberty, Fifer’s) will be scheduled with the following priority:

N

Shpw

Town festivities, e.g. Fifers Day

Organized youth sports organizations affiliated with Boxborough, e.g. ABYS, ABYB, etc., at the bi-
annual (January/June) Field Scheduling Meeting

Boxborough Residents/Organizations/Businesses secking exclusive use of the fields

Other Acton-Boxborough Youth Sports Groups (not covered in 2. above)

Private Youth and Adult Sports Groups

Other

Application Process

L.

Regardless of the season, any organized group or individual requesting exclusive use of the fields must
apply for a field permit at the Bexborough Department of Public Works (DPW).

Requester must provide a designated contact person for all communications.

Businesses and organizations must provide a copy of insurance, naming the town as an additional
insured, which the town will maintain on file for each season.

The town will provide indemnification and hold harmless agreement forms to permit applicants. Groups

and individuals shall be responsible for submitting completed forms for each of their participants to the
Boxborough DPW.

Each Acton-Boxborough Youth Sports Organization must submit a written copy of their field needs to
Boxborough DPW two weeks prior to the scheduled bi-annual seasonal meeting. Please inquire with
the Town of Boxborough Recreation Commission for more details on date and time of the bi-annual
meeting.

All permits must be approved by the Director of Public Works, who will forward copies to the
Recreation Commission and other departments as needed: DPW, police, fire, etc.

The Town will grant permits on a first come, first served basis, in accordance with the priorities
established above. Once a permit has been granted, the field will not be re-assigned regardless of the
priorities above, e.g., if a permit has been granted to an adult league, a Boxborough resident seeking
exclusive use of the field will not bump the already permitted user.

Field permit shall not be in force until all information has been provided, fees paid (if applicable), the
permit is signed, and the applicant has acknowledged receipt of the Boxborough Field Use Permit
Policy by authorized signature.

‘ Page 1 of 3
Revised 02.03.2020



Waiver/Reduction of Fees

Requests for waiver or reduction of fees shall be submitted in writing to the Town A dministrator along with the
Field Permit Application. Town Administrator will forward all fee waiver/reduction requests to the Board of
Selectmen for action.

The Town may waive/reduce fees for the following permitted uses, including but not limited to:

1. Festivities organized or sponsored by the Town of Boxborough
2. Programs initiated and sponsored by the Boxborough Recreation Commission
3. Acton-Boxborough Youth Sports Groups’ practices and games

Fees will be NOT be waived for clinics and camps conducted by any groups which charge an additional
registration fee to its participants. These groups must request field space and pay the appropriate permit fee
even within the allotted time of the town youth sports groups.

Subletting of fields

Subletting is defined as:
1. Granting access to town fields by a permit holder under their permitted time to another individual or
organization to conduct camps, clinics and tournaments with an outside agency.

2. Granting access to town fields by a permit holder under their permitted time to any individual, sporting
organization, camps and businesses, with or without compensation.

Subletting of field permit is strictly prohibited. Use of fields is authorized only for the permit holder. Permit
holder shall refer entity to Boxborough DPW for issuance of a permit. Violators will be subject to permit
revocation.

Cancellation Policy

1. The Town of Boxborough reserves the right to cancel any permit, whenever in its discretion, such
cancellation is advisable. If the permit is cancelled, the permit holder has the right to reschedule on a
mutually agreed upon date or entitled to a full refund.

2. If the permit holder cancels a field reservation, the town will issue a 100% refund if a reservation is
cancelled more than 60 days prior to the event; 50% if cancelled 30 or more days prior to the event; no
refund will be issued with less than 30 days notice of the event.

Field Closure and Inclement Weather Field Use

1. When a field has been ordered to be closed, for whatever reason, the field shall NOT be used under any
circumstances until it has been determined by the DPW, if on weekdays, or by group users, in
consultation with Recreation Commission designee on the weekend, that the field may re-open. Users
shall make such determination responsibly and pursuant to paragraph 4 of this section.

2. On weckdays, the DPW will communicate field closings to the permitted organizations. On weekends
and after hours, the group users will make the determination and handle all communication.
Communication may be made by phone but must be followed up by e-mail.

3. Each organization shall be responsible for communicating field closings to the referees, umpires,
parents, participants and coaches in a timely fashion to avoid unnecessary inconvenience or improper
use of closed fields.

Page2 of 3
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4. Regardless of whether the field is officially closed or not, a practice or a game must not commence or
continue on a field if:

a. The field has standing water on it (i.e. puddles).
b. Base paths on softball and baseball fields have any standing water.

c. The field is saturated with water. Saturation is when you step on the field and water seeps up into
your footprint, like a sponge.

d. Lightning is present. There is no exception to this rule.

e. By playing on the field, the players would be damaging the field beyond normal wear and tear (e.g.
tearing up the turf, creating muddy areas, etc.).

5. Once a game or practice begins, the referee, umpire or coach shall be responsible for a decision to
suspend a game due to the above-mentioned or other conditions.

6. 1If the Town of Boxborough closes the ficld, the permit holder will be entitled to change field locations if
an alternate field is available, reschedule the date or request a full refund for that day.

Removal of Trash

Carry in-carry out! It is the permit holder’s responsibility to assure that fields are policed after use and no trash
is left behind.

The permit is being issued for the exclusive use of the field only. Conditions of play such as lines and
equipment are not part of the permitting process.

Failure to abide by the policy may result in suspension of the field permit or loss of field use privilegés. By
signing below, Organization Coordinator and his/her group agrees to abide by the Boxborough Field Use Permit
Policy.

Representative’s Name-#nd Organization

Page 3 of 3
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Boxborough Department of Public Works

873 Massachusetts Ave.
Boxborough, MA 01719
978-264-1790
Schedule of Field Permit Fees
Effective March 1, 2020
Field Fee (per field) Boxborough Resident Non-Boxborough Resident
[Exclusive-use for organized
activity]
(upto 2 (2 + hours) (up to 2 hours) | (2+ hours)
hours)
Per Field $60 $120 $120 $240
Multiple Day Use $200 $400 $250 $500
(10 Consecutive Days)
Multiple Day Use $250 $500 $300 $600
(11-20 Days)
Multiple Week Use $200 $400 $250 $500
(10 consecutive weeks/same
day, same time)
Camps/Clinics $240 per field/day $240 per field/day

Fees may be waived for certain permitted uses as specified in the Boxborough Field Use
Permit Policy.




TOWN OF BOXBOROUGH

Department of Public Works
Boxborough, Massachusetts 01719

Phone: (978) 264-1790
www.boxborough-ma.gov

FIELD PERMIT APPLICATION

COMPLETE SECTIONS I ANDI1 ONLY. File application at the Boxborough Department of Public
Works (DPW) at least two weeks prior to the date desired, earlier if possible. Adult and Youth
Organizations must provide a current Certificate of Liability Insurance and sign the Boxborough Field
Use Permit Policy (available online or at the Boxborough DPW) before a Permit will be granted.
Incomplete applications will not be accepted. Please allow up to two weeks for your application to be
processed. Upon approval of application, a permit will be issued and emailed to applicant.

SECTION I

Application Date: 5[”'[ ZO Name of Organization: Mﬂm/{
Contact Person: ﬁdm MIAMW
Address: S M @
Town/City: m Statey 8- Zip Code:_ L/ 2/

Phone: Home (PR S/% A& Work () SArs
Organization: Non-Resident Number of Participants: A~ 0“2.__(‘/

Describe Activity: /,MA'T’# Wa—- (4'4;/;}_ =

SECTION 11

Facility/Field Requested: Please be sure to check facility and circle preferred configuration for
soccer. Configuration of fields at each location may be determined by Town

______ Flerra Soccer __ Liberty Soccer __ Fifer’s Soccer

iivil 6v6 11vll 6vé6 11vll 6v6

8v8 4v4 8v8 4v4 8vs8 4v4
_______Flerra Baseball __;%:tyBaseball ____ Other
DATE(s) REQUESTED:

1* Choice /7/é 2 Time Requested: Start Time: S~ End Time: _$52#%2
2% Choice Time Requested: Start Time: End Time:

Will Food/Beverages be served? //49 If Yes, be specific

Will alcohol be served?* AL Has a permit been obtained by the Board of Selectmen?

* A separate application for the liquor license must be obtained through the Town Administrator’s Office.

Revised 02.03.2020



e For cook-outs, all permits must be obtained through the Fire Department.

e Has a permit been obtained by the Fire Department? &
o Please notify the Boxborough DPW for cancellations so that we may notify all accordingly.

The lessee or user of the facility/field shall hold the Town of Boxborough and all its agents harmless from
any and all actions resulting from the leasing or utilization of the premises. The Town of Boxborough

reserves the rjght to cancel any permission whenever, in its’ discretion, such cancellation seems
advisable. %

Ve & //Ac)
(Applicant's Signature) - (Date) 77

PERMIT FOR USE OF RECREATION FACILITIES
( ) THIS APPLICATION IS APPROVED FOR USE OF FACILITIES AS SCHEDULED

( ) THIS APPLICATION IS DENIED FOR THE FOLLOWING REASONS:

Permit issued by: Date:
DPW Director

Special Instructions:

For office use only:

Application received on: / /

Permit Fee: $ Check #

Applicant contacted on: / / by: Phone Email

Application Withdrawn: / /

Copy to (if necessary):
__Authorized Rep. Police Fire Rec. Comm.

Revised 02.03.2020



TOWN OF BOXBOROUGH

Department of Public Works
Boxborough, Massachusetts 01719

Phone: (978) 264-1790
www.boxborough-ma.gov

FIELD PERMIT APPLICATION

COMPLETE SECTIONS I AND I1 ONLY. File application at the Boxborough Department of Public

Works (DPW) at least two weeks prior to the date desired, earlier if possible. Adult and Youth
Organizations must provide a current Certificate of Liability Insurance and sign the Boxborough Field

Use Permit Policy (available online or at the Boxborough DPW) before a Permit will be granted.

Incomplete applications will not be accepted. Please allow up to two weeks for your application to be
processed. Upon approval of application, a permit will be issued and emailed to applicant.

SECTION I 2

Application Date: _/77// Z& Name of Organization: /]M{%&K
Contact Person: m_ Email Address: _é)_@.&f_-%«/
Address: & s /{M é&%

Town/City: _ecantop it i State; - Zip Code: _ L 2/

Phone: Home (P35, S/#4 A&ECES Work ( )__ SA#rL

Organization: Non-Resident Number of Participants: __ 2% 0"41(")
Describe Activity: /M#?}{ﬂ e Y, - 2 2 <

SECTION 11

Facility/Field Requested: Please be sure to check facility and circle preferred configuration for
soccer. Configuration of fields at each location may be determined by Town

_____ Flerra Soccer _____ Liberty Soccer _____ Fifer’s Soccer
11vil 6vé6 11vil  6v6 11vll 6v6
8vs8 4v4 8vs8 4v4 8vs8 4v4
_______Flerra Baseball __ %" Liberty Baseball __ Other
DATE(s) REQUESTED:

1# Choice Z/73-76 Time Requested: Start Time: 7 #%¢~ __ Fod Time: S
2™ Choice Time Requested: Start Tlme End Time:

Will Food/Beverages be served? é@_ If Yes, be specific
Will alcohol be served?* /24> Has a permit been obtained by the Board of Selectmen?

* A separate application for the liquor license must be obtained through the Town Administrator’s Office.

Revised 02.03.2020



¢ For cook-outs, all permits must be obtained through the Fire Department.

e Has a permit been obtained by the Fire Department? &
e Please notify the Boxborough DPW for cancellations so that we may notify all accordingly.

The lessee or user of the facility/field shall hold the Town of Boxborough and all its agents harmless from
any and all actions resulting from the leasing or utilization of the premises. The Town of Boxborough

reserves the rjght to cancel any permission whenever, in its’ discretion, such cancellation seems
advisable,
(Applicant’s Signature) - (Date)y 7 7

PERMIT FOR USE OF RECREATION FACILITIES
( ) THIS APPLICATION IS APPROVED FOR USE OF FACILITIES AS SCHEDULED

( ) THIS APPLICATION IS DENIED FOR THE FOLLOWING REASONS:

Permit issued by: Date:
DPW Director

Special Instructions:

For office use only:

Application received on: / /

Permit Fee: $ ) Check #

Applicant contacted on: / / by: Phone Email

Application Withdrawn: / /

Copy to (if necessary):

Authorized Rep. Police Fire Rec. Comm.

Revised 02.03.2020



TOWN OF BOXBOROUGH

Department of Public Works
Boxborough, Massachusetts 01719

Phone: (978) 264-1790
www.boxborongh-ma.gov

FIELD PERMIT APPLICATION

'COMPLETE SECTIONS I ANDII ONLY. File application at the Bexborough Department of Public
Works (DPW) at least two weeks prior to the date desired, earlier if possible. Adult and Youth
Organizations must provide a current Certificate of Liability Insurance and sign the Boxborough Field
Use Permit Policy (available online or at the Boxborough DPW) before a Permit will be granted.
Incomplete applications will not be accepted. Please allow up to two weeks for your application to be
processed. Upon approval of application, a permit will be issued and emailed to applicant.

SECTION I

Application Date: 6[ 2 /; ZO Name of Organization: Zﬁ{ M( %}g =/
Contact Person: %) BArcr il Address: L)@ A5Gare. OO
Address: 255 Oepper s0 éé;i},
Town/City: m Sme;ﬂ Zip Code: S 2/ D
Phone: Home (?W Work () St

Organization: Non-Resident Number of Participants: < 0"2.(/
Describe Activity: a7 PR A 7 el i VIV
SECTION I1

Facility/Field Requested: Please be sure to check facility and circle preferred configuration for
soccer. Configuration of fields at each location may be determined by Town

_____Flerra Soccer ______ Liberty Soccer __ Fifer’s Soccer
11vlil 6vé6 11vil 6v6 11vll 6vé

8vs 4v4 8vs8 4v4 8§v8§ 4v4
_____Flerra Baseball __ ¥~ Liberty Baseball __ Other
DATE(s) REQUESTED:
1# Choice ;740723 Time Requested: Start Time: _ 8% End Time: _F9%~
2™ Choice Time Requested: Start Time: End Time:

Will Food/Beverages be served? A2 If Yes, be specific

Wil alcohol be served?* /24  Hasa permit been obtained by the Board of Selectmen?
* A separate application for the liquor license must be obtained through the Town Administrator’s Office.

Revised 02.03.2020



o For cook-outs, all permits must be obtained through the Fire Department.

e Has a permit been obtained by the Fire Department? &
o Please notify the Boxborough DPW for cancellations so that we may notify all accordingly.

The lessee or user of the facility/field shall hold the Town of Boxborough and all its agents harmless from
any and all actions resulting from the leasing or utilization of the premises. The Town of Boxborough

reserves the rjght to cancel any permission whenever, in its’ discretion, such cancellation seems
advisable. %
C?J < é/”AO

(Applicant’s Signature) (Date)

PERMIT FOR USE OF RECREATION FACILITIES
( ) THIS APPLICATION IS APPROVED FOR USE OF FACILITIES AS SCHEDULED

( ) THIS APPLICATION IS DENIED FOR THE FOLLOWING REASONS:

Permit issued by: Date:
DPW Director

Special Instructions:

For office use only:

Application received on: / /

Permit Fee: § ) Check #

Applicant contacted on: / / by: Phone Email

Application Withdrawn: / /

Copy to (if necessary):
Authorized Rep. Police Fire Rec. Comm.

Revised 02.03.2020



TOWN OF BOXBOROUGH

Department of Public Works
Boxborough, Massachusetts 01719

Phone: (978) 264-1790
www.boxborough-ma.gov

FIELD PERMIT APPLICATION

COMPLETE SECTIONS I AND I1 ONLY. File application at the Boxborough Department of Public
Works (DPW) at least two weeks prior to the date desired, earlier if possible. Adult and Youth
Organizations must provide a current Certificate of Liability Insurance and sign the Boxborough Field
Use Permit Policy (available online or at the Boxborough DPW) befage a Permit will be granted.
Incomplete applications will not be accepted. Please allow up to two weeks for your application to be
processed. Upon approval of application, a permit will be issued and emailed to applicant.

SECTION I

Application Date: _9/7/// ZO Name of Organization: z@ M{iﬁ AN
Contact Person: éz SopSE  Email Address: _M_
Address: 255 QM
Town/City: W State, S Zip Code:_ 2L /D
Phone: Home (PFX_ S/ AG(LES Work( ) SA#sL
Organization: @ Non-Rwdent Number of Participants: < O“Zf/

v b i

A (e,

Describe Activity:
SECTION 11

Facility/Field Requested: Please be sure to check facility and circle preferred configuration for
soccer. Configuration of fields at each location may be determined by Town

____ Flerra Soccer __ Liberty Soccer ________Fifer’s Soccer
Ilvil 6vé6 11vll  6v6 11vil 6v6

8vs8 4v4 8vs 4v4 8vs§ 4v4
______ Flerra Baseball __;{fl.’;b:‘ty Baseball ______ Other
DATE(s) REQUESTED:
1* Choice ZA? -30  Time Requested: Start Time: P End Time: _ 35%%
2™ Choice Time Requested: Start Time: End Time:

Will Food/Beverages be served? A2 If Yes, be specific

'Will alcohol be served?* A0 Has a permit been obtained by the Board of Selectmen?
* A separate application for the liquor license must be obtained through the Town Administrator’s Office.

Revised 02.03.2020



e For cook-outs, all permits must be obtained through the Fire Department.

e Has a permit been obtained by the Fire Department? &
¢ Please notify the Boxborough DPW for cancellations so that we may notify all accordingly.

The lessee or user of the facility/field shall hold the Town of Boxborough and all its agents harmless from
any and all actions resulting from the leasing or utilization of the premises. The Town of Boxborough

reserves the right to cancel any permission whenever, in its’ discretion, such cancellation seems
advisable. %
&/ 7/20
4

*-

(Applicant’s Signature) (Date) ‘

PERMIT FOR USE OF RECREATION FACILITIES
( ) THIS APPLICATION IS APPROVED FOR USE OF FACILITIES AS SCHEDULED

( ) THIS APPLICATION IS DENIED FOR THE FOLLOWING REASONS:

Permit issued by: Date:
DPW Director

Special Instructions:

For office use only:

Application received on: / /

Permit Fee: $_ Check #

Applicant contacted on: / / by: Phone ' Email

Application Withdrawn: / /

Copy to (if necessary):
Authorized Rep. Police Fire Rec. Comm.

Revised 02.03.2020



TOWN OF BOXBOROUGH

Department of Public Works
Boxborough, Massachusetts 01719

Phone: (978) 264-1790
www.boxborough-ma_gov

FIELD PERMIT APPLICATION

COMPLETE SECTIONS I AND IT ONLY. File application at the Boxborough Department of Public
Works (DPW) at least two weeks prior to the date desired, earlier if possible. Adult and Youth
Organizations must provide a current Certificate of Liability Insurance and sign the Boxborough Field
Use Permit Policy (available online or at the Boxborough DPW) before a Permit will be granted.
Incomplete applications will not be accepted. Please allow up to two weeks for your application to be
processed. Upon approval of application, a permit will be issued and emailed to applicant.

SECTION I

Application Date: 6[ 4 ’; ZO Name of Organization: M@/J}A
Contact Person: ﬁfajz W 4 mr Email Address: @@ M¢ Co#r

Address: 255}{ . é_{s.

Towcww State;& Zip Code: _ O/ 2/'F

Phone: Home (P35, S/4 ALCES Work () St
Organization: "Residepd - Non-Resident Number of Participants: _ Z&—= (™

Care,

SECTION 11

Facility/Field Requested: Please be sure to check facility and circle preferred configuration for
soccer. Configuration of fields at each location may be determined by Town

______ Flerra Soccer __ Liberty Soccer ____ Fifer’s Soccer
l1vil 6v6 11vll 6vé6 11vll 6v6

8vs 4v4 8v8 4v4 8v8 4v4
_____Flerra Baseball __*" Liberty Baseball ______Other
DATE(s) REQUESTED:
1% Choice (;-/p«/g Time Requested: Start Time: _ A6 End Time: _ 52
2" Choice Time Requested: Start Time: End Time:

Will Food/Beverages be served? 22 If Yes, be specific

Will alcohol be served?* A Has a permit been obtained by the Board of Selectmen?
* A separate application for the liquor license must be obtained through the Town Administrator’s Office.

Revised 02.03.2020



e For cook-outs, all permits must be obtained through the Fire Department.

e Has a permit been obtained by the Fire Department? ég
o Please notify the Boxborough DPW for cancellations so that we may notify all accordingly.

The lessee or user of the facility/field shall hold the Town of Boxborough and all its agents harmless from
any and all actions resulting from the leasing or utilization of the premises. The Town of Boxborough

reserves the right to cancel any permission whenever, in its’ discretion, such cancellation seems
advisable.
ST < & //AO
4

(Applicant’s Signature) . (Date) ¢

PERMIT FOR USE OF RECREATION FACILITIES
( ) THIS APPLICATION IS APPROVED FOR USE OF FACILITIES AS SCHEDULED

( ) THIS APPLICATION IS DENIED FOR THE FOLLOWING REASONS:

Permit issued by: Date:
DPW Director

Special Instructions:

For office use only:

Application received on: / /

Permit Fee: § ) Check #

Applicant contacted on: / / by: Phone Email

Application Withdrawn: / /

Copy to (if necessary):

Authorized Rep. Police Fire Rec. Comm.

Revised 02.03.2020



TOWN OF BOXBOROUGH

Department of Public Works
Boxborough, Massachusetts 01719
Phone: (978) 264-1790

www.boxborough-ma.gov

FIELD PERMIT APPLICATION

COMPLETE SECTIONS 1 AND I1 ONLY. File application at the Boxborough Department of Public
Works (DPW) at least two weeks prior to the date desired, earlier if possib]e. Adult and Youth
Organizations must provide a current Certificate of Liability Insurance and sign the Boxborough Field
Use Permit Policy (available online or at the Boxborough DPW) before a Permit will be granted.
Incomplete applications will not be accepted. Please allow up to two weeks for your application to be
processed. Upon approval of application, a permit will be issued and emailed to applicant.

SECTION I

Application Date: _% Name of Organization: /‘%‘ﬂ @W/M&
Contact Person: Mﬁml Address: W&%«/
nidress: _ 228 oempprins Aot
Town/City: _Lodeeioi i State; - Zip Code:_ L8 T/ D
Phone: Home (PAX._S/#4 AELE Work( )__ SA#tE

Organization: ‘w Non-Resident Number of Participants: < 0“'2..(_:/
v Maw

Describe Activity: M/f Zé:wvﬂ-%r /%WM

SECTION II

Facility/Field Requested: Please be sure to check facility and circle preferred configuration for
soccer. Configuration of fields at each location may be determined by Town

______Flerra Soccer _____ Liberty Soccer _____ Fifer’s Soccer
11vil 6v6 11vlil 6vé6 11vil 6v6

8vs 4v4 8v8 4v4 8v8 4v4
____ Flerra Baseball __ % Liberty Baseball ___ Other
DATE(s) REQUESTED:
1% Choice §”/ 7= Time Requested: Start Time: __ 2/%4¢., _ End Time: H e
2™ Choice Time Requested: Start Time: End Time:

Will Food/Beverages be served? A2 If Yes, be specific

Will alcohol be served?* A0 Has a permit been obtained by the Board of Selectmen?

* A separate application for the liquor license must be obtained through the Town Administrator’s Office.

Revised 02.03.2020



e For cook-outs, all permits must be obtained through the Fire Department.
e Has a permit been obtained by the Fire Department? &

o Please notify the Boxborough DPW for cancellations so that we may notify all accordingly.

The lessee or user of the facility/field shall hold the Town of Boxborough and all its agents harmless from
any and all actions resulting from the leasing or utilization of the premises. The Town of Boxborough

reserves the rjght to cancel any permission whenever, in its* discretion, such cancellation seems
advisable.

ST < &/ /20
(Applicant’s Signature) - Date) ¢ 7

PERMIT FOR USE OF RECREATION FACILITIES
( ) THIS APPLICATION IS APPROVED FOR USE OF FACILITIES AS SCHEDULED
( ) THIS APPLICATION IS DENIED FOR THE FOLLOWING REASONS:

Permit issued by: Date:
DPW Director

Special Instructions:

For office use only:

Application received on: / /

Permit Fee: §_ Check #

Applicant contacted on: / / by: Phone Email

Application Withdrawn: / /

Copy to (if necessary):
Authorized Rep. Police Fire Rec. Comm.

Revised 02.03.2020



ATBAT-1 OP ID: BC
ACORD CERTIFICATE OF LIABILITY INSURANCE " Gsi29i2020

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER 800-662-2141 | GONTACT Ryan Coulter
Fairway Underwriters Inc z _ A
|1.| 1 .‘;“Noﬁn '33823”" Road _('EZ‘_-:‘E’;,EQ, Ext): 800 ssiz 2141 2 = | &A,é N‘,):978-454 8740
ollis, _ryan@fairwayunderwriters.com
Ryan Coulter | AdbRess; V4 4
INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A ;: Vantapro Specialty Insurance 44768
{B3fs Training Center LLC INSURER B :
39.1’1 u?v';sn?erR INSURER C :
oxborough, MA 01719 INSURERD :
INSURERE :
INSURERF : {
_coV, GES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

I'NSR TYPE OF INSURANCE o POLICY NUMBER Ao oo s ladals, LIMITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000|
| cLams-mane [ X ] occur X 5075-5253-00 05/01/2020 | 05/01/2021 | PAMAREIGRENTED o) |8 300,000
L _ MED EXP (Any one person) $ 5,000]
X | SML 100/300 PERSONAL & ADV INJURY  |'$ 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 3,000,000
POLICY D FES: Loc PRODUCTS - COMP/OP AGG | § 1,000,000
OTHER: $
S UTON S Ty COMBINED SINGLELIMIT | ¢
ANY AUTO BODILY INJURY (Per person) | $
OWNED SCHEDULED
AUTOS ONLY AUTOS BODILY INJURY (Per accident) | $
PROPERTY DAMAGE
|| RS onuy RO | (Peraccident) $
$
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE $
DED | | RETENTION § $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS® LIABILITY e STATUTE l ER
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $
Qb CERMEMBER EXCLUDED? N/A
andatory in NH) E.L. DISEASE - EA EMPLOYEE| §
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | §
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Scheduls, may be attached if more space is required)

The certificate holder is added as an additional insured but only with
respect to liability arising out of operations of the named insured during

[the policy period. All Policy terms and conditions apply.

CERTIFICATE HOLDER CANCELLATION
BOXBORO

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
Town of Boxborough ACCORDANCE WITH THE POLICY PROVISIONS.
29 Middle Road

Boxborough, MA 01719

AUTHORIZED REPRESENTATIVE

l A
ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD




AtBats 2019 Summer Baseball Camps at Boxborough Fields

AtBats Full-day Baseball Clinic, Liberty Field, June 25-28, 2019

$275.00
$275.00
$275.00
$275.00
$275.00
$275.00
$275.00
$275.00
$275.00
$275.00
$275.00
$275.00
$275.00
$275.00

$3,850.00

Attendees: 14

AtBats Full-day Baseball Clinic, Liberty Field, July 8 to 11, 2019
$275.00
$275.00
$275.00
$275.00
$247.50
$247.50
$275.00
$275.00
$275.00
$275.00
$275.00
$275.00
$275.00

$3,520.00

Attendees: 13

AtBats Half-day Baseball Clinic, Flerra Field, July 8-12, 2019

$175.00
$175.00
$175.00
$175.00
$175.00
$175.00
$175.00
$175.00
$175.00
$175.00
$175.00

$1,925.00

Attendees: 11

Billerica
Billerica
Littleton
Littleton
Bolton
Boxborough
Littleton
Littleton
Littleton
Littleton
Acton
Harvard
Northborough
Littleton

Acton
Acton
Littleton
Littleton
Westford
Westford
Concord
Acton
Stow
Littleton
Northborough
Chelmsford
Bolton

Boxborough
Acton
Acton
Acton

Boxborough
Acton
Acton

Boxborough

Boxborough

Boxborough

Littleton

and AM camp

and AM camp

and AM camp
and AM camp
and AM camp



AtBats 2019 Summer Baseball Camps at Boxborough Fields

AtBats Half-day Baseball Clinic, Flerra Field, July 15-19, 2019

$175.00
$175.00
$175.00
$175.00
$175.00
$140.00
$175.00
$140.00

Attendees: 8 $1,330.00

Westford
Westford
Boxborough
Maynard
Stow
Boxborough
Carlisle
Carlisle



AtBats 2019 Summer Baseball Camps at Boxborough Fields

AtBats Majors Baseball Clinic, Liberty Field, July 15 to 18, 2019
$211.50
$235.00
$235.00
$211.50
$235.00
$235.00
$235.00
$235.00
$235.00
$117.50
$117.50

Attendees: 11 $2,303.00

AtBats Little League Clinic, Liberty Field, August 19 to 22, 2019
$235.00
$211.50
$235.00
$235.00
$235.00
$235.00
$235.00
$235.00
$235.00
$235.00
$235.00
$235.00
$235.00
$235.00
$235.00
$235.00
$115.00
$235.00
$235.00

Attendees: 19 $4,321.50

Total registration fees for clinics @ Boxborough fie $17,249.50
Field Fees @ 12% $2,069.94

Westford
Westford
Acton
Westford
Acton
Westford
Westford
Westford
Northborough
Westford
Westford

Acton
Westford
Littleton
Littleton
Boxborough
Boxborough
Westford
Sudbury
Bolton
Sudbury
Westford
Concord
Bedford
Westford
Groton
Carlisle
Westford
Bolton
Acton



DEN

Boxborough Building Committee

Page 1

CHARGE

A. BACKGROUND

In light of several key developments, this revised charge to the Boxborough Building Committee is adopted to
supersede that approved by the Boxborough Select Board in September, 2016; namely:

a. Upon recommendation of the Building Committee, in February 2018, Town Meeting did vote to
approve funds to purchase and renovate the building and property at 873 Massachusetts Avenue to
serve as a new DPW facility, which is now occupied and in service. The Building Committee has
completed its work for a DPW facility.

b. After diligent search and evaluation of potential sites for Police and Fire Department facilities along
Massachusetts Avenue the Building Committee concluded there were no suitable or viable candidates
to pursue in timely fashion with acceptable economics.

c. The Boxborough Housing Board has indicated it would support development of the parcel(s) at 72
Stow Road for municipal purposes, including public safety facilities, provided the town’s strategic
interests and Trust Fund for affordable housing are protected.

d. There is a perceived need for an expanded community center, meeting rooms and recreational
facilities.

The committee shall continue to be named as the Boxborough Building Committee, but will operate under this
revised charge.

B. MEMBERSHIP

The Boxborough Select Board (“Board”) shall expand the existing Boxborough Building Committee
(hereinafter referred to as the "BBC") to be comprised of a minimum of eleven (11) members who shall be
individuals residing in and being registered voters of the Town of Boxborough. A quorum shall consist of halif
the appointed voting members plus one (1). As before, the Board shall appoint two (2) members each from
the Select Board and the Finance Committee (FinCom). The BBC shall elect a Board member as chair, be

i i and FinCom member as vice-chair. The chair shall be
responsible for scheduling and conducting meetings, setting the agenda, and ensuring that minutes are taken.

If the chair is absent or unable, the vice-chair shall perform these duties.

Currently serving voting members shall have the option for re-appointment. Upon recommendation of the
respective board, the Select Board shall appoint one member from each of the Planning Board, Board of
Health, Council on Aging, Recreation Committee, Housing Board, and Sustainability Committee. The Select
Board shall also appoint at least two Boxborough residents as Members at-Large, provided that no town
board other than the Select Board and Finance Committee shall have two votes. Each voting member shall
have one vote.

The Select Board shall consider, but is not required, to appoint individuals who, by reason of their current or
prior background in such fields as construction, architecture, engineering, or other relevant experience, have
special knowledge and skills to assist the BBC in consulting with architects, obtaining plans, specifications,
costs and project oversight for the construction of municipal buildings.

The Building Inspector, The Town Administrator, Police Chief, Fire Chief, and other non-residents may, at the

discretion of the Board, serve as non-voting advisors to the BBC. Members of the BBC shall serve for the
duration of the project.
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C. CHARGE

The BBC shall work with the Town Administrator to solicit designs and oversee the construction of a Fire
Station, Police Station, and Dispatch Center, or combined public safety facility. The committee shall focus first
on the town property at 72 Stow Road, but may consider other suitable property that may become timely
available. The overall site plan and facility designs shall anticipate and allow for the eventual inclusion of
space for a community center, town meeting rooms and selected recreational facilities that is well integrated
within the an overall site plan for water, septic, parking, traffic flow and landscaping.

The BBC shall report to the Select Board and shall manage and oversee the performance of consultants,
contractors and project managers, providing progress reports monthly or more frequently as warranted. The
BBC shall recommend the best path to execution and construction taking into account the economics (cost)
and schedule of possible alternatives. If economics or other factors favor a phased construction approach, the
first priority shall be for a fire station with space for an emergency operations center. The second priority shall
be a Police Station. The BBC shall make specific, detailed recommendations to the Select Board and Town
Meeting including cost projections for new municipal facilities to meet the needs of the Town of Boxborough.

The BBC shall be responsible for reviewing previous studies for a public safety facility, and gathering input
from the Fire and Police Chiefs, citizens, boards, stakeholders and potential users to assess and document
needs. The committee shall work with the Town Administrator to hire consultants to advise on the
development of Request for Qualifications for Owner’s Project Manager (OPM) and Project Designer
(Architect). The BBC shall review conceptual and finished designs; acting in an advisory capacity to the Select
Board.

D. CONDUCT

All meetings are to be held in a public location, properly posted and open to the public in accordance with the

Massachusetts Open Meeting Law. In accordance with guidance from the Attorney General, minutes of each

meeting shall be approved by the BBC within three meetings or 30 days, whichever is later, and posted on the
Town'’s website. Members are individually responsible for complying with the Conflict of Interest Law.
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Boxborough Building Committee

CHARGE

A. BACKGROUND

In light of several key developments, this revised charge to the Boxborough Building Committee is adopted to
supersede that approved by the Boxborough Select Board in September, 2016; namely:

a. Upon recommendation of the Building Committee, in February 2018, Town Meeting did vote to
approve funds to purchase and renovate the building and property at 873 Massachusetts Avenue to
serve as a new DPW facility, which is now occupied and in service. The Building Committee has
completed its work for a DPW facility.

b. After diligent search and evaluation of potential sites for Police and Fire Department facilities along
Massachusetts Avenue the Building Committee concluded there were no suitable or viable candidates
to pursue in timely fashion with acceptable economics.

c. The Boxborough Housing Board has indicated it would support development of the parcel(s) at 72
Stow Road for municipal purposes, including public safety facilities, provided the town’s strategic
interests and Trust Fund for affordable housing are protected.

d. There is a perceived need for an expanded community center, meeting rooms and recreational
facilities.

The committee shall continue to be named as the Boxborough Building Committee, but will operate under this
revised charge.

B. MEMBERSHIP

The Boxborough Select Board (“Board”) shall expand the existing Boxborough Building Committee
(hereinafter referred to as the "BBC") to be comprised of a minimum of eleven (11) members who shall be
individuals residing in and being registered voters of the Town of Boxborough. A quorum shall consist of half
the appointed voting members plus one (1). As before, the Board shall appoint two (2) members each from
the Select Board and the Finance Committee (FinCom). The BBC shall elect a Board member as chair, and
FinCom member as vice-chair. The chair shall be responsible for scheduling and conducting meetings,
setting the agenda, and ensuring that minutes are taken. If the chair is absent or unable, the vice-chair shall
perform these duties.

Currently serving voting members shall have the option for re-appointment. Upon recommendation of the
respective board, the Select Board shall appoint one member from each of the Planning Board, Board of
Health, Council on Aging, Recreation Committee, Housing Board, and Sustainability Committee. The Select
Board shall also appoint at least two Boxborough residents as Members at-Large, provided that no town
board other than the Select Board and Finance Committee shall have two votes. Each voting member shall
have one vote.

The Select Board shall consider, but is not required, to appoint individuals who, by reason of their current or
prior background in such fields as construction, architecture, engineering, or other relevant experience, have
special knowledge and skills to assist the BBC in consulting with architects, obtaining plans, specifications,
costs and project oversight for the construction of municipal buildings.

The Building Inspector, The Town Administrator, Police Chief, Fire Chief, and other non-residents may, at the
discretion of the Board, serve as non-voting advisors to the BBC. Members of the BBC shall serve for the
duration of the project.
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C. CHARGE

The BBC shall work with the Town Administrator to solicit designs and oversee the construction of a Fire
Station, Police Station, and Dispatch Center, or combined public safety facility. The committee shall focus first
on the town property at 72 Stow Road, but may consider other suitable property that may become timely
available. The overall site plan and facility designs shall anticipate and allow for the eventual inclusion of
space for a community center, town meeting rooms and selected recreational facilities that is well integrated
within an overall site plan for water, septic, parking, traffic flow and landscaping.

The BBC shall report to the Select Board and shall manage and oversee the performance of consultants,
contractors and project managers, providing progress reports monthly or more frequently as warranted. The
BBC shall recommend the best path to execution and construction taking into account the economics (cost)
and schedule of possible alternatives. If economics or other factors favor a phased construction approach, the
first priority shall be for a fire station with space for an emergency operations center. The second priority shall
be a Police Station. The BBC shall make specific, detailed recommendations to the Select Board and Town
Meeting including cost projections for new municipal facilities to meet the needs of the Town of Boxborough.

The BBC shall be responsible for reviewing previous studies for a public safety facility, and gathering input
from the Fire and Police Chiefs, citizens, boards, stakeholders and potential users to assess and document
needs. The committee shall work with the Town Administrator to hire consultants to advise on the
development of Request for Qualifications for Owner’s Project Manager (OPM) and Project Designer
(Architect). The BBC shall review conceptual and finished designs; acting in an advisory capacity to the Select
Board.

D. CONDUCT

All meetings are to be held in a public location, properly posted and open to the public in accordance with the

Massachusetts Open Meeting Law. In accordance with guidance from the Attorney General, minutes of each
meeting shall be approved by the BBC within three meetings or 30 days, whichever is later, and posted on the
Town'’s website. Members are individually responsible for complying with the Conflict of Interest Law.
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COoviD-19

As of June

Purpose

These sector specific COVID-19 safety recommendations for Town Meetings are issued to provide
municipalities with instructions to help protect against the spread of COVID-19 as in- person meetings
resume.

These standards are advisory only and are not exclusive or exhaustive. The public health data for
disease prevention upon which these guidelines are based can and does change frequently.

General Standards
These standards apply to all town meetings.

Town officials should communicate to residents that if they are feeling sick, are exhibiting any of the
following symptoms (fever, cough, shortness of breath, chills, muscle pain, headache, sore throat, or
new loss of taste or smell), or have potentially been exposed to someone with confirmed or suspected
COVID-19, then they should not attend town meeting in person. A potential exposure means having
household contact or having close contact (within 6 feet) with an individual with confirmed or
suspected COVID-19 for prolonged periods of time (over 15 minutes) while the person is symptomatic
or 48 hours before symptoms developed.

Persons who are particularly vulnerable to COVID-19 according to the Centers for Disease Control (e.g.,
due to age or underlying conditions) are encouraged to stay home.

Town officials are encouraged, to the extent feasible, to hold meetings virtually or outdoors and to
ensure that attendees are spaced at least 6 feet apart. If outdoor meetings are not feasible, towns are
advised to abide by the following policies in conducting town meeting.

I Attendance

* Hosting town meeting by remote participation and reduction of quorum as allowed by
Chapter 92 of the Acts of 2020, is strongly encouraged

e Attendees of town meeting should sign in as they would normally do. Town staff should
ensure that they have the correct contact information for attendees.

Il. Social Distancing

Seating
e Seating should be arranged to permit attendees to sit at least 6 feet apart. Members of the
same immediate household may be allowed to sit together and less than 6 feet apart
* Ifthere is fixed seating, rows should be blocked off and kept empty to allow for sufficient
distancing between rows



e Town officials are encouraged to place tape or other visual distancing markings on seating to
delineate 6 ft separations and to post signage indicating the maximum number of persons
permitted per row

¢ Promote ventilation for enclosed spaces where possible. For example, open windows
and doors to allow airflow

e Lines at microphones for questions or comments should be taped to keep people six
feet apart. Microphones should be disinfected after each speaker

Entering and Exiting
¢ Town meetings are advised to take steps to encourage orderly entering and exiting of
meetings in a manner that encourages social distancing. For example:

o Signage or floor markings should be posted to have one-way aisles or otherwise direct
attendees to follow certain pathways for entering and exiting the meetings

o Ifaline forms outside of the meeting, those waiting should be directed to maintain
social distancing. Tape or other markings on the ground outside of the meeting should
be placed to encourage attendees to maintain social distancing of at least 6 feet

o Staff should direct people in high traffic areas to help maintain social distancing

o Town officials or other staff should direct successive, row-by-row exiting

. Face Coverings

e All residents over the age of 5 and staff must wear face coverings or masks in accordance with
COVID-19 Order No. 31 and the Department of Public Health’s Guidance while inside and while
entering and exiting locations of town meeting or otherwise participating in in-person meetings,
except where a person is unable to wear a face covering or mask because of a medical or
disabling condition

¢ A person who declines to wear a face covering or mask because of a medical or disabling
condition shall not be required to produce documentation verifying the condition

¢ Individuals addressing town meeting may remove his or her face covering while doing
so, provided that he or she is able to maintain a distance of at least 6 feet from other
persons present.

e |nstallation of protective, plexi-glass or other transparent barriers are recommended
for podiums and other points of address

e Towns are strongly advised not to arrange for or permit communal gathering pre or post
meeting (e.g., coffee or other food services)

Iv. Cleaning and Disinfecting and Hygiene Protocols

e Locations of meetings shall be cleaned and disinfected before and after each meeting,
including disinfection of heavy transit areas and high-touch surfaces (e.g., doorknobs,
bathrooms, microphones, shared instruments)

e Markings should be placed outside of bathrooms to adhere to the 6 ft distance between each
attendee

¢ If town meeting officials learn that an individual with COVID-19 attended a meeting or
otherwise entered the building, the town should conduct a deep cleaning and disinfecting of
any areas visited by the infected individual consistent with the Centers for Disease Control
guidance: https:
facility.htmi




Town meeting officials should ensure that officials and residents have access to handwashing
facilities, including soap and running water, and allow workers sufficient break time to wash
hands, as necessary. They are also encouraged to make alcohol-based hand sanitizers with at
least 60% alcohol available, if possible

Town Warrants and other paper that is distributed at a meeting should be done so in a manner
to ensure social distancing and not be shared between attendees Towns that use electronic
voting machines should disinfect the machine between each use

Notification of Positive Case

Town meeting officials should work with the board of health in the event that anyone is
exposed to COVID-19 at the meeting. Meeting attendees may need to be identified and
contacted by the board of health or Contact tracing Collaborative.
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Select Board Committee/Liaison List FY 2021
Current BSB Assignments/Positions
X = Primary Member L = Liaison

Assignment M. Neyland | W. Fowlks L. Fox J.Markiewicz | R. Stemple

BSB Chairmanship

BSB Clerk

Acton-Boxborough Cultural Council

Acton-Boxborough Regional Schools

ABRS Building Committee X

Affordable Housing Trust (BAHT)

Agricultural Commission

Board of Health

Boxborough Building Committee (BBC) x X

Cemetery Commission

Community Preservation Committee

Conservation Commission

CoA (Council on Aging)

Design Review Board X

Economic Development Committee

Finance Committee

Historical Commission

Housing Board (BHB)

Library

Personnel Board

Planning Board

Public Celebrations & Ceremonies

Recreation Commission

Steele Farm Advisory Committee

Sustainability Committee

Veterans Tribute Committee

Water Resources Committee

Well-Being Committee

Zoning Board of Appeals

Departments

Fire/Emergency Management

Inspectional Services

Police

Public Safety Dispatch

Public Works

Town Hall

External

S5G Small Cell Committee

MAGIC (Rita Gibes Grossman)

MAPC

1-495 (Ryan Ferrara)

MBTA

MART (Ryan Ferrara)

BSB _For Discussion_20200515



Select Board Committee/Liaison List FY 2020

Current BSB Assignments/Positions
X = Primary Member L = Liaison

Assignment

M. Neyland

W. Fowlks

S. Bak

L. Fox

R. Stemple

BSB Chairmanship

X

BSB Clerk

Acton-Boxborough Cultural Council

Acton-Boxborough Regional Schools

ABRS Building Committee

X

Agricultural Commission

(o

BHB (Housing Board)

Board of Health

Boxborough Affordable Housing Trust

Boxborough Building Committee (BBC)

Cemetery Commission

Community Preservation Committee

Complete Streets Committee-inactive

Conservation Commission

CoA (Council on Aging)

Design Review Board

Economic Development Committee

Finance Committee

Historical Commission

Library

Personnel Board

Planning Board

Policy Advisory Committee

b

Public Celebrations & Ceremonies

Recreation Commission

Steele Farm Advisory Committee

Sustainability Committee fka EnCom

—

Veterans Tribute Committee

Water Resources Committee

Well-Being Committee

Zoning Board of Appeals

| Departments

Fire/Emergency Management

Inspectional Services

Police

Public Safety Dispatch

Public Works

Town Hall

5G Small Cell Committee

MAGIC (Rita Gibes Grossman)

MAPC

| X 4/30121) |

1-495 (Ryan Ferrara)

MBTA

MART (Ryan Ferrara)

BSB 20190617




Internal Communications and Outgoing Communications
June 15, 2020

1. Letter from xfinity [Comcast] from Greg Franks, Sr. Mgr. of Gov't Affairs, dated May 29, 2020, to
the Select Board regarding xfinity package information.

2. Press Release Regional Face Mask Distribution, June 13, 2020 #

3. Letter “Citizen’s Letter to Boxborough Select Board, dated June 10, 2020, concerning convening
2020 Annual Town Meeting. #

# Indicates that the item had been previously distributed



Minutes, Notices and Updates
June 15, 2020

Minutes
Minutes from the Economic Development Committee meeting held February 27, 2020

Notices — ALL MEETINGS CONDUCTED VIA ZOOM

1

[¥e]

. Notices of Economic Development Committee meetings:
a. June 4, 2020
b. June 11, 2020 —cancelled due to technical issues

Notice of a Sustainability Committee meeting held June 10, 2020
Notice of a Recreation Commission meeting held June 10, 2020
Notice of a Board of Health meeting held June 10, 2020

Notice of a Historical Commission meeting held June 11, 2020
Notice of a Planning Board meeting to be held June 15, 2020
Notice of a Personnel Board meeting to be held June 17, 2020

Notices of Finance Committee meetings:
a. Held June 11, 2020

b. To be held June 19, 2020

c. To be held June 22, 2020

d. To be held June 23, 2020

. Notices from surrounding communities [e.g. Public Hearing Notices/Decisions]:
Acton ZBA -
Hearing Notice for July 7, 2020 to consider the application of Elizabeth Parsons, Mgr. of RMBDN, LLC
to overturn the Enforcement Determination on allowed uses at the premises located at 960-962 Main
Street.
Harvard ZBA -
Hearing Notice for June 24, 2020 to consider the application of CELLO Ptnrshp dba VERIZON Wireless
to allow for a replacement Tower taller than 105 feet and up to 160 feet at 12 Woodchuck Hill Rd
Littleton Planning Bd. -
Decision of 5/26/2020 on the Town'’s a Special Permit to allow for the construction of a new Library
building at 35 Shattuck St.
Stow — ZBA Decisions 8 Davis Road Andrew & Tania Borg
Set Back Variance
Construction of a Single-Family Dwelling and Garage on a Non-conforming Lot.



