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1.0 Applications 



 

 

 

1.1 Fee Calculations 

 

Below is a summary of the filing fees for the proposed project under the Planning Board Fee 

Schedule. 

 

Definitive Subdivision Plan with Approved Preliminary Plan 

       

$750 +$2.00 for each linear foot roadway. 

 

$750 + ($2 x 156) = $1,074.00 

 

Cost of legal advertising shall be paid directly by the Applicant to the newspaper publishing the 

notice. 

 

Abutter mailing fees calculated based on current first-class postage for two sets of mailings to 

each abutter. 

 

Amount due for This Filing → $1,074.00 

 

 

 

 

 



 

 

 

1.2 Definitive Subdivision Application: Form C 
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2.0 Project Compliance 



 

 

The following sections describe the project’s compliance with the Town of Boxborough’s 

Rules and Regulations Governing the Subdivision of Land.  

 

C. Definitive Plan  

 

1. General  

Any person submitting a Definitive Plan of a subdivision for approval by the Board shall 

deliver the following and shall comply with the requirements listed below. The application 

shall be submitted under this Section when delivered at a meeting of the Board or when sent 

by certified mail to the Board. If so mailed, the date of receipt shall be the date of submission 

of the plan. Boxborough Subdivision Rules and Regulations 2012  

  

1) The Applicant shall file by delivery or certified mail a notice with the Town Clerk 

stating the date of submission for such approval and a copy of the application signed 

by the property owner (Form C). The Town Clerk shall, if requested, give written 

receipt.  

 

The applicant will file by delivery or certified mail a notice with the Town Clerk 

upon submission. 

 

2) An original set of plans comprising the Definitive Plan and Profiles shall be 

submitted together with the appropriate number of copies as specified in the 

application. Mylar originals of those sheets to be recorded at the Registry of Deeds 

shall be submitted when the plans are presented for endorsement.  

 

All the proper paperwork and number of copies of each specific document will 

be provided when submitting the application for the proposed project. 

 

3) A properly executed Definitive Subdivision application signed by the property owner  

(Form C) including a statement of the time in which the required construction of ways 

and installation of municipal services will be completed, if electing to file a bond or  

security.  

 

The Definitive Subdivision application for the proposed project will include all 

requirements and forms listed above. 

 

4) A submittal fee as specified in the Board’s Fee Schedule.  

 

The proposed project includes a submitted fee within this document, Application 

for Definitive Plan of a Subdivision. 

 



 

 

5) An Environmental and Traffic Analysis in accordance with Section III.C.3.  

 

A waiver is being requested from this Section of the Rules & Regulations. Please 

refer to the attached waiver request letter. 

 

6) A Landscape Plan in accordance with Section III.C.4. 

  

A waiver is being requested from this Section of the Rules & Regulations. Please 

refer to the attached waiver request letter. 

 

7) All drafts of proposed easements for utility, drainage and right-of-way purposes.  

 

The attached Definitive Subdivision Plan Set includes all requirements listed 

above. Please refer to Plan Sheet C2.0 to observe all proposed easements & lot 

lines. 

 

8) A list of names and addresses of all abutters within 300 feet, certified by the 

Boxborough Town Assessor that they appear as such on the most recent tax lists, 

together with a separate list of all changes in ownership of abutting land known to 

the Applicant. If the 300 feet extends into an adjacent town, the Applicant shall also 

file a list of names and addresses of all abutters in the adjacent town, certified by the 

assessor in the abutting town.  

 

A certified abutters list is attached to this application. The attached Definitive 

Subdivision Plan Set denotes all adjacent abutters to the proposed work.  

 

9) Drainage calculations certified by the engineer who prepared them. Groundwater 

levels and percolation rates for septic systems on each proposed lot and within the 

vicinity of the proposed detention or retention basins measured in accordance with 

the Boxborough Board of Health Regulations and the Massachusetts Environmental 

Code, Title V.  

 

Please refer to the attached Stormwater Narrative for an in-depth analysis of the 

site’s hydraulic features & proposed drainage system. Test hole data & locations 

can be found within the attached Definitive Subdivision Plan Set.  

 

10) A list of all requested waivers and permits from these Rules and Regulations.  

 

This application includes a requested waiver list. 

 

11) Where access to a State Highway is necessary, evidence of filing for State permission  



 

 

must be presented to the Board with submission of the Definitive Plan.  

 

The proposed scope of work does not necessitate a filing with the State Highway 

division.  

 

 

2. Plan Contents  

The Definitive Plan for the road right-of-way and lot layouts shall be prepared by a 

registered land surveyor. The Definitive Plan roadway, road profile and drainage plans 

shall be prepared by a registered professional engineer in the field of civil engineering. 

The plan shall be at a scale of 1 inch = 40 feet or such scale as the Board may accept to 

show details clearly and adequately. Sheet sizes shall preferably not exceed 24" X 36". If 

multiple sheets are used, they shall be accompanied by an index sheet showing the entire 

subdivision at appropriate scale. The plan shall be clearly labeled as Definitive Plan. 

The Definitive Plan shall contain the following:  

 

1) Subdivision name, boundaries, north point, date and scale. Boxborough Subdivision 

Rules and Regulations 2012  

 

The plans for the proposed project include all requirements listed above, please 

refer to the attached Definitive Subdivision Plan Set. 

 

2) Name and address of record owner, Applicant, engineer and surveyor and their 

proper seals of registration.  

 

The plans for the proposed project include all requirements listed above, please 

refer to the attached Definitive Subdivision Plan Set. 

 

3) Names of all abutters as they appear in the most recent tax list.  

 

A certified abutters list is attached to this application. The attached Definitive 

Subdivision Plan Set denotes all adjacent abutters to the proposed work.  

 

4) Lines of existing and proposed streets, ways (including purposes for which such are  

established), lots, easements and public or common areas within the subdivision.  

 

The plans for the proposed project include all requirements listed above, please 

refer to the attached Definitive Subdivision Plan Set. 

 

5) The proposed street name(s).  

 



 

 

This information will be provided to the Planning Board under separate cover 

prior to construction. 

 

6) Sufficient data to determine the location, direction and length of every street and way  

line, lot line and boundary line, and to establish these lines on the ground.  

 

The proposed project includes all requirements listed above as shown in the 

attached Definitive Subdivision Plans 

 

7) Location of all permanent monuments properly identified as to whether existing or  

proposed, and tied to USGS bench marks where available in preference to other 

points of reference.  

 

The attached Definitive Subdivision Plans indicate all required benchmarks. A 

waiver is being requested for the requirement of monuments. 

 

8) Location, names and present widths of streets bounding, approaching or within  

reasonable proximity of the subdivision.  

 

The proposed project includes all requirements listed above as shown in the 

attached Definitive Subdivision Plans. 

 

9) Sight distances at all roadway intersections.  

 

The proposed roadway intersection is located along the alignment of an existing 

cul-de-sac.  

 

10) The proposed limit of clearing and the location of significant material objects existing 

and to be retained including, but not limited to, existing buildings, structures, ledge 

outcrops and boulders, stone walls, large trees and wooded areas, open fields, 

pathways, and similar features.  

 

The proposed project includes all requirements listed above as shown in the 

attached Definitive Subdivision Plans. 

 

11) Suitable space to record the action of the Board and the signatures of the members of 

the Board or their authorized designee with the date of approval and date of 

endorsement. The plan shall also include a statement for the Town Clerk to endorse 

indicating that no appeal had been received during the 20 day appeal period.  

 



 

 

The proposed project includes all requirements listed above as shown in the 

attached Definitive Subdivision Plans. 

 

12) Either on the same sheet as the plan of the new ways or way or on separate sheets or  

sheet, the existing profile on the center line and on both exterior lines and the 

proposed profile on the center line of the new way at a horizontal scale of 1 inch = 40 

feet and a vertical scale of 1 inch = 4 feet showing all vertical curve data.  

 

Please refer to Plan Sheet C7.0 for a profile of the proposed road. 

 

13) Existing and proposed topography at a contour interval of 2 feet, with greater detail 

as needed for any culverts, drainage facilities or connections to existing roadways. 

The plan shall show drainage proposals for the buildings intended and shall indicate 

how such drainage affects adjacent property outside the subdivision.  

 

The proposed project follows the requirements described above as shown in the 

attached Definitive Subdivision Plans. 

 

14) The proposed layout of the storm drainage system shall be detailed and shall indicate 

the locations, invert elevations, size of pipe adjacent to and within 500 feet of any 

boundary of the proposed subdivision and any other culvert affecting the drainage of 

the subdivision. The Applicant shall indicate what, if any, watercourses the area will 

drain into, the location of discharge points thereto, and shall identify the size of the 

area drained on-site and in adjoining lands that are either piped or flow overland 

through the subdivision.  

 

Please refer to the attached Stormwater Report dated August 12th, 2021. All plan 

related information has been included on the attached Definitive Subdivision 

Plans. 

 

15) Proposed layout of the water supply system, fire protection system, street lighting  

system, and sewage disposal system if and where applicable. Boxborough Subdivision 

Rules and Regulations 2012  

 

The proposed project follows the layout requirements described above as shown 

in the attached Definitive Subdivision Plans. 

 

16) A Master Grading Plan showing the final grading of the entire development including 

lot grading for on-site sewage disposal systems.  

 



 

 

The Grading & Drainage Plan for the proposed project follows the requirements 

described above as shown in the attached Definitive Subdivision Plans. SDS 

Plans including required grading for the systems will be submitted under-

separate cover prior to construction.  

 

17) A locus plan, at a scale of 1 inch = 200 feet, showing the proposed subdivision tied to  

existing streets, intersections and other prominent features existing on the ground and  

recognizable on the Town's topographic map.  

 

Please refer to Plan Sheet C1.0 for a locus plan of the site at a scale of 1” =200’. 

 

18) The zoning classification of the property, including the delineation of all overlay 

districts, and the base flood elevation for all lots or parcels within the flood plain.  

 

The attached Definitive Subdivision Plan Set indicates all the zoning 

classifications & overlay districts.  

 

19) The location and area of any wetland resource areas including the 100-foot wetland  

buffer (Adjacent Land Resource Area) as defined by the Boxborough Wetlands Bylaw  

and as certified by the Boxborough Conservation Commission.  

 

The attached Definitive Subdivision Plan Set includes all the wetland resource 

areas based on the requirements described above. 

 

20) There shall be a table prepared and displayed in a convenient place on a survey 

sheet, intended for recording at the Registry of Deeds showing the following:  

a) Zoning district(s) in which the land is located.  

b) The total area of the entire subdivision.  

c) The number of building lots within the subdivision and the total area of all such 

lots.  

d) The total area of all ways within the subdivision.  

e) The total number of linear feet, measured along the centerline, of all roadways 

and cul-de-sacs proposed on the plan.  

f) The total area of wetland resource area within the subdivision.  

g) The total area of open space within the subdivision (all land not included in 

ways or building lots).  

h) The total number of bounds to be set.  

 

Please refer to Plan Sheet C1.0 within the attached Definitive Subdivision Site 

Plans.  

 



 

 

21) Any waivers from these Rules and Regulations and any special permits or variances  

required to construct the subdivision as shown on the approved plan shall be 

identified on a plan intended for recording at the Registry of Deeds.  

 

The requested waiver list is attached to this application. 

 

22) An Erosion and Sedimentation Control plan with the components required for  

compliance with the National Pollutant Discharge Elimination System (NPDES)  

Stormwater Pollution Prevention Plan and all temporary and permanent measures 

for erosion control.  

 

The Erosion and Sedimentation Control Plan found within the attached 

Definitive Subdivision Plan Set meets all the requirements listed above. 

 

23) Identification of any provisions for the protection of stone walls, historical features, 

trees, and any other site features required to be preserved.  

 

The attached Definitive Subdivision Plans includes all above-referenced 

provisions where applicable. 

 

24) Phasing plan, if appropriate, clearly identifying the phasing of utilities, drainage and 

any temporary measures required to provide safe and adequate access to each phase. 

 

The proposed work is intended to be completed as a single phase. Please refer to 

the attached waiver request letter. 

 

SECTION IV – DESIGN STANDARDS  

 

A. Streets 

  

No plan of a subdivision shall be approved unless the ways and streets shown on a plan 

comply with the following requirements:  

 

1) Provision satisfactory to the Board shall be made for the proper projection of 

streets or for access to adjoining property which is not yet subdivided. These 

projections shall be extensions of the right-of-way. The Board may require that 

the extension be paved.  

 

The attached Definitive Subdivision Plan Set indicates the projections / 

extensions of the proposed right-of-way. 

 



 

 

2)  Subdivision roads shall be designed based on the anticipated traffic and the 

number of lots the roadway will service. Design of roads shall be in accordance 

with Table 1 Roadway Design Standards. 

 

The proposed subdivision has requested a waiver for the geometrics required 

for a fully compliant subdivision road. The proposed roadway is designed in 

full conformance to the shared/common driveway standards. Please refer to 

the attached waiver request letter. 

 

3)  All streets in the subdivision shall be designed so that, in the opinion of the 

Board, they will provide safe vehicular travel. Due consideration shall also be 

given by the Applicant to the attractiveness of the street layout in order to obtain 

the maximum livability and Boxborough Subdivision Rules and Regulations 2012 

19 amenity of the subdivision. Pavement may be offset from the centerline of the 

Right of Way when it is necessary to provide sidewalks or to save significant 

existing trees.  

 

The proposed subdivision has requested a waiver for the geometrics required 

for a fully compliant subdivision road. The proposed roadway is designed in 

full conformance to the shared/common driveway standards. Please refer to 

the attached waiver request letter. 

 

4) The proposed streets shall compose a convenient system with adequate street 

connections to ensure free circulation of traffic. Street jogs or street intersections 

with centerline offsets of less than 125 feet shall not be permitted.  

 

The subdivision road proposes only one street intersection with an existing 

cul-de-sac. The proposed project has been submitted to the Fire Department 

for approval of the proposed circulation within the site.  

 

5) Minimum width of street rights of way shall be 50 feet. 

 

The proposed street R.O.W. is 50’. 

 

6) Street lines at intersections shall be cut back so as to provide for curb radii of not 

less than 20 feet. Curb radii shall be adjusted as needed to accommodate a SU-30 

truck turn without crossing into the opposite lane of traffic.  

 

The proposed street lines at intersections have been designed to 

accommodate the turning movements for the Littleton Tower Truck. 

 



 

 

7) Reserve strips prohibiting access to streets or adjoining property shall not be 

permitted, except where in the opinion of the Board, such strips shall be in the 

public interest.  

 

There are no reserve strips being proposed for this project. 

 

8) Streets shall be laid out so as to intersect at right angles where feasible, but in no 

case less than 60 degrees.  

 

The proposed street intersection has been laid out no less than a 60-degree 

angle.   

 

9) At all intersections, a leveling area shall be provided on the proposed intersecting 

street which shall have a maximum grade of 3% for a distance of at least 50 feet 

from the nearest right of way line of the intersected street. Where the intersected 

street is also a proposed street, said intersection shall have a maximum grade of 

3% for the width of the intersection. Adequate sight lines for vehicles and 

pedestrians shall be provided for and maintained at all street intersections.  

 

The proposed subdivision has requested a waiver for the geometrics required 

for a fully compliant subdivision road. The proposed roadway is designed in 

full conformance to the shared/common driveway standards. Please refer to 

the attached waiver request letter. 

 

10) Retaining walls, if required, shall be no higher than 4 feet at any point.  

 

The proposed terraced retaining walls were designed in such a manner to not 

be higher than 4 feet at any point. 

 

11) Vertical curves shall be required on all changes in vertical slopes. For sag 

curves, if the algebraic difference is less than 3% or the difference in elevation of 

the low point and PVC is one inch or less, the vertical curve shall be eliminated to 

assure adequate slopes to catchbasins.  

 

The proposed subdivision has requested a waiver for the geometrics required 

for a fully compliant subdivision road. The proposed roadway is designed in 

full conformance to the shared/common driveway standards. 

 

12) Any street, segment of street, or system of streets which intersects only with a 

dead-end street shall be deemed to be an extension of the dead-end street. 

 



 

 

Acknowledged. Please refer to the attached waiver request letter regarding 

the extension of a dead-end street regarding this section. 

  

13) A dead-end street or an extension of a dead-end street shall be provided at its 

closed end with a circular turnaround having a minimum and maximum 

dimension as set forth in Section IV.A.19.  

 

Acknowledged. Please refer to the attached waiver request letter regarding 

the extension of a dead-end street regarding this section. 

 

14) The length of a dead-end street shall be measured along its centerline from the 

edge of the pavement of the intersecting through street to the midpoint of the 

circular turnaround. A dead-end street shall not be longer than 500 linear feet in 

combined total length unless, in the opinion of the Board, a greater length is 

necessitated by topography or other local conditions, excluding financial 

considerations, and there are clear and compelling benefits to the Town for 

granting a greater length.  

 

Acknowledged. Please refer to the attached waiver request letter regarding 

the extension of a dead-end street regarding this section. 

 

15) The number of dwelling units served by a dead-end street shall not exceed ten 

(10).  

 

The proposed scope of work includes the addition of (2) single family 

dwellings. 

 

16) A 50-foot right of way projection may be required by the Board at the end of the 

circular turnaround to provide for the continuation of the street. Such projections 

shall not be included in the measurement of a dead-end street.  

 

Acknowledged.  

 

17) Planted islands in the central area of the cul-de-sac may be required by the Board 

for circulation, aesthetics, and reducing impervious area contributing to 

increased runoff.  

 

There is no proposed cul-de-sac for this project. 

 

18) Any dead-end street shall be provided with a circular turnaround having the 

following minimum and maximum dimensions: 



 

 

 

Acknowledged. Please refer to the attached waiver request letter regarding 

the extension of a dead-end street. 

 

B. Drainage and Stormwater Detention Boxborough Subdivision Rules and Regulations 

2012  

  

1. Purpose  

Although the Board is aware that the type of Best Management Practice (BMP) 

techniques employed depends largely on the site’s hydrological features, it has placed 

a high priority on environmentally sensitive site design techniques for stormwater 

management, including:  

a) Minimizing impervious surfaces  

b) Fitting the development to the terrain  

c) Preserving and using natural drainage systems  

d) Reproducing pre-development hydrologic conditions  

 

The drainage calculations shall justify the design approach for stormwater management. 

The Applicant shall provide a detailed description of the approach being applied to 

satisfy the standards in Stormwater Handbook. At a minimum, the Applicant shall 

consider and present to the Board a design based on the Stormwater Handbook Checklist 

for Stormwater Report. The design shall emphasize the use of environmentally sensitive 

site design and low impact development techniques to minimize the amount of onsite 

disturbance and to lessen the need for BMPs for stormwater quality treatment and 

volume/velocity management.   

 

Please refer to the attached Stormwater Report to observe the hydraulic analysis 

that was conducted for the subject project.  

 

C. Adequate Access from a Public Way  

 

Acknowledged. Please refer to the attached waiver request letter regarding this 

section of the Rules & Regulation Governing the Subdivision of Land. 

 

D. Subdivisions Straddling Municipal Boundaries  

The Board will not approve a subdivision of land where sole access to the subdivision 

tract in Boxborough is through another town, unless the access is an accepted public way 

at the time the subdivision is submitted. For lots that gain access from Boxborough and 

are laid out so as to cross municipal boundaries, the single-family dwelling or 

commercial structure shall be built in the Town of Boxborough. 

 



 

 

The proposed project is only located in the Town of Boxborough. 

 

E. Easements  

 

1) Easements for utilities, where required, shall be 20 feet wide unless the Board 

stipulates otherwise.  

 

The proposed project will follow the guidelines specified above for all 

easements for utilities. 

 

2) Where a subdivision is traversed by a water course, drainage way, channel, 

stream, or wetland, the Board may require the Applicant to provide a stormwater 

easement or drainage right-of-way of adequate width to conform substantially to 

the lines of such water course, drainage way, channel, stream or wetland, and to 

provide for construction, entry for proper maintenance or other necessary uses.  

 

The subdivision is not traversed by a water course, drainage way, channel, 

stream, or Wetland. 

 

3) Slope easements shall be provided where cut or fill slopes cannot be contained 

within the street layout.  

 

The proposed project has taken into consideration the above-mentioned 

design standards for slope easements. 

 

4) Easements may be required for the continuation of pedestrian traffic, 

underground utilities and bikeways.  

 

The proposed project has taken into consideration the above-mentioned 

design standards for slope easements. 

 

F. Open Spaces  

 

1) Before approval of a plan, the Board may require the plan to show a park or 

parks suitably located for playground or recreation purposes or for providing 

light and air. The park or parks shall not be unreasonable in area in relation to 

the land being subdivided and to the prospective uses of the land. The Board may 

by appropriate endorsement on the plan require that no building be erected upon 

such park or parks for a period of not more than three years without its approval. 

This land shall be made available for purchase by the town. Failure to purchase 

within three years shall free the owners from restrictions.  



 

 

 

Acknowledged. 

 

2) The perimeter of the designated Open Space Parcels shall have iron pins/pipes set 

at all lot corners or change in direction where abutting lots in the subdivision to 

facilitate identification of the lot lines.  

 

Acknowledged. 

 

G. Protection of Natural Features  

 

1) Due regard shall be shown for all natural features, such as large trees, water 

courses, scenic points, historic spots, and similar community assets which, if 

preserved, will add attractiveness and value to the subdivision and protect the natural 

resources of the Town.  

 

The proposed project will follow the guidelines specified above to protect all 

natural features of the subdivision. 

 

2) Existing contours shall be preserved insofar as it is practical to do so. No change 

shall be made in the contour of the land that adversely affects the land abutting the 

proposed subdivision. 

 

All contour changes for the proposed project have taken into consideration the 

above-mentioned design standards.  

 

3) To be more attractive and economical, subdivisions shall closely adhere to the 

topography of the land, with streets designed so as to minimize the necessity for 

excessive cut and fill.  

 

All topography changes to the subdivision’s land have taken into consideration 

the above-mentioned design standards for the proposed project. 

 

4) Building envelopes which restrict the placement of buildings within approved lots will 

be required when necessary to protect significant natural features or scenic 

viewpoints which might otherwise be adversely impacted from construction.  

 

All building envelopes have taken into consideration the above-mentioned design 

standards for the proposed project. 

 

H. Buildings  



 

 

 

No lot shall be developed in a subdivision so that more than one building designed or 

available for dwelling purposes exists, is erected, placed or converted for such use 

without the consent of the Board and such consent may be conditional upon the providing 

of adequate ways furnishing access to each site for such building.  

 

All single-family dwellings being proposed will follow the guidelines set by the 

Board. 

 

I. Lot Size, Frontage and Access 

 

All lots shall be of such size and dimensions and have frontage to meet or exceed the 

minimum requirements of the Zoning Bylaw. An applicant must demonstrate that the 

buildable portions of any new lots created could feasibly be accessed through their legal 

frontage, even if it is the applicant’s intent to provide actual access via a common 

driveway. By way of example only, access to the buildable portion of a lot from the legal 

frontage would not be deemed feasible if such access would be substantially impeded by 

the presence of wetlands or other topographic features, or by exclusive easements or 

other title restrictions that would render such access impracticable or illusory.  

 

Acknowledged. 

 

J. Driveways  

 

All driveways shall be designed to meet the specifications shown in the Driveway 

Approach Bylaw.  

 

The proposed subdivision road & driveways were designed in full compliance with 

the construction standards listed below for a common / private driveway as the road 

only services (2) single family dwellings.  

 

K. Lot Grading and Drainage  

 

1) Lots shall be prepared and graded in such a manner that development of one lot does 

not cause detrimental drainage onto another lot, on areas outside the subdivision, 

onto roadways, or onto wetlands. Where lots within a subdivision require the use of 

raised septic systems, lot grading for adjacent lots shall be coordinated and post-

development grades shall be shown on the plans. These requirements shall be 

specified in deeds to each lot.  

 



 

 

The proposed lots have taken into consideration the grading and drainage 

regulations specified above. 

 

2) During development and construction, adequate protective measures shall be 

provided to minimize damage from surface water to the cut face of excavations or the 

sloping surface of fills.  

 

The proposed project will follow the adequate protective measures to minimize 

damages from surface water.  

 

3) Land shall be developed in increments of workable size which can be completed 

during a single construction season. Erosion and sediment control measures shall be 

coordinated with the sequence of grading, development, and construction operations. 

Control measures such as hydroseeding, berms, interceptor ditches, terraces, and 

sediment traps shall be put into effect prior to the commencement of each increment 

of the development/construction process. Temporary construction entrances 

(traprock) shall be used for access into individual lots.  

 

The proposed project has taken into consideration the above-mentioned erosion 

and sediment control measures. Please refer to the Soil Erosion & Sedimentation 

Control Plan within the attached Definitive Subdivision Plans. 

 

4)  Sediment basins (debris basins, de-silting basins, or silt traps) shall be installed in  

conjunction with the initial grading operations and maintained through the           

development process to remove sediment from runoff waters draining from land 

undergoing development. 

 

Please refer to the Soil Erosion & Sedimentation Control Plan within the 

attached Definitive Subdivision Plans. 

  

The following sections describe the project’s compliance with the Town of Boxborough’s 

Private / Common Driveway Guidelines. As mentioned previously, the applicant has 

requested a waiver from the full compliance of the definitive subdivision roadways 

standards. The proposed way is designed in full geometric compliance of the following 

Private / Common Driveway Guidelines. 

 

PRIVATE/COMMON DRIVEWAY GUIDELINES 

 

Section 5. Construction Standards 

 



 

 

A. All private/common driveways for residential use shall at a minimum meet the 

construction standards as outlined below, unless specifically waived by the Board:  

 

1. All topsoil shall be removed. 

 

The proposed project will remove all the topsoil when constructing the 

roadway. 

 

2. Subgraded 15” below finished grade and inspected at this stage by the Town. 

 

Please refer to the detail on C7.1 for a cross section of the proposed road. 

 

3. Twelve inches (12”) or more of gravel and 2 ½” of hot top extending a minimum 

distance of 25 feet from the junction with the roadway along the driveway.  

 

Please refer to the detail on C7.1 for a cross section of the proposed road. 

 

4. A minimum paved width of 16 feet.  

 

The proposed roadway has a minimum width of 16 feet. 

 

5. A minimum of a 3-foot shoulder on each side of the paved surface. 

 

Per comments received by the Boxborough Fire Department, the subject 

roadway proposed a 2-foot gravel shoulder on each side of the paved surface. 

 

6. The private/common driveway shall meet a town road as shown in the Driveway 

Approach Bylaw.  

 

Please refer to the detail on C7.1 for a cross section of the proposed 

driveway. 

 

7. Adequate drainage shall be provided to prevent erosion and washouts at low 

points.  

 

Please refer to Plan Sheet C3.0 for proposed erosion & sedimentation 

control.  

 

8. A slope not exceed 8%.  

 

The subject roadway/driveway has been designed to not exceed an 8% slope. 



 

 

 

9. A turning location within 100 feet of each house served to accommodate Fire 

Department apparatus.  

 

As approved by the Boxborough Fire Department, an adequate turn-around 

location has been proposed within the R.O.W. Please refer to the attached 

Turning Exhibits. 

 

10. No closer than ten (10) feet at any point from abutting lots not served by the 

private/common driveway.  

 

No abutter’s lots are within 10 feet from the proposed subdivision road. 

 

11. No runoff shall be allowed to flow directly into the public way unless the 

private/common driveway is part of a subdivision which accommodates the runoff 

in its design.  

 

Please refer to the attached drainage narrative & watershed maps to observe 

the proposed drainage system for the subdivision. The proposed stormwater 

system has been reviewed & approved by the DPW. 

 

12. Require a leveling area at the road intersection of 40-50’ with grades 4-5% and 

at the terminus of the common portion of the driveway. Require the geometry at 

these intersections to accommodate a SU-30 truck turn (ambulance, moving van, 

fire truck). Minimum centerline radius of 80’. Recommend that a plan and profile 

of the driveway (vertical scale: 1” =4’, horizontal scale 1”=40’) be part of the 

submittal so the intent is clear on the plans.  

 

A 40’ leveling area at 5% slope has been proposed at the Priest Lane 

intersection. 

 

13. Directional and address signs at the intersections for individual driveways to 

facilitate deliveries and emergency responses.  

 

The layout and design for the directional and address signs for individual 

driveways have taken into consideration the above-mentioned design 

standards. 

 

14. Require underground utilities.  

 



 

 

Please refer to Plan Sheet C6.0 to observe the proposed underground utility 

locations.  

 

The following sections describe the project’s compliance with the Town of Boxborough’s 

Zoning Bylaws 

 

 

ARTICLE V – DIMENSIONAL REQUIREMENTS  

 

5000 Dimensional Requirements  

 

5001 General  

 

No structure shall be erected or used, premises used, or lot changed in size or shape 

except in conformity with the requirements of this section, unless exempted by this Bylaw 

or by statute (see especially MGL c. 40A, § 6). 

 

5002 Dimensional Schedule 

 

No building hereafter may be erected, occupied as a dwelling or placed on a lot having 

less than the minimum requirement set forth below; nor shall any existing lot be changed 

as to size or shape so as to result in a violation of the requirements set forth below: 

 

 
The proposed project meets all the dimension requirements referenced in the table above. 

 

ARTICLE VI - GENERAL REGULATIONS 

 

6000 Parking and Off-Street Loading Requirements 



 

 

 

6001 General 

 

Any use of a building, structure or land hereafter constructed, erected or altered in kind 

or extent shall provide and maintain sufficient off-street parking area to accommodate all 

vehicles using the premises. 

 

 

The proposed Off-Street parking ratio meets the minimum of two spaces per 

dwelling. Each proposed single-family dwelling provides sufficient space to allow for 

(2) spaces per dwelling within the driveways. 

 

6008 Off-Street Waiting Requirement 

 

Any drive-in use including car wash, bank window, filling station, theater, or similar use, 

shall provide sufficient off-street waiting or standing space equal to a minimum of three 

times the number of vehicles which can be served simultaneously. 

 

The proposed use of the land does not include any type of drive-ins. 

 

6100 Access, Driveways, and Private Ways  

 

6101 Location 



 

 

 

Access over private ways to business, office park, and industrial-commercial uses and 

private parking for such uses shall be completely contained within the same district as 

such business, office park, or industrial-commercial use. 

 

The proposed project is located on lots that are bisected by the Town Center Zoning 

District & the Agricultural – Residential Zoning District. 

 

6103 Multiple Buildings on One Lot  

 

Where one or more than one building is proposed to be built upon a lot, the plan shall be 

reviewed by the Planning Board who shall make a finding with respect to the adequacy of 

ways furnishing access to each building site and make recommendations to the Inspector 

of Buildings to provide for access in the same manner as otherwise required for lots in a 

subdivision. No building permit shall be issued unless the following conditions have been 

met: (1) Thirty days have expired since the submission of such site plan to the Planning 

Board with no recommendations received from said board; or (2) Until adequate bond 

agreements, or other binding assurances have been received by the Inspector of 

Buildings that any conditions as set by the Planning Board, with respect to the ways or 

access, have been met. 

 

The proposed single-family dwellings are located on sperate lots. 

 

6105 Private/Common Driveways in the Business, Business 1, Office Park, Town 

Center, and Industrial-Commercial Districts 

 

Private/Common Driveways may also be allowed in the B, B1, OP, TC, and IC Zoning 

Districts by special permit by the Planning Board after the Board finds that:  

(1) The use of a Private/Common Driveway improves safety, convenience, and 

traffic flow on any road in Boxborough.  

(2) The Private/Common Driveway is in conformance with the purpose and intent 

of the Zoning Bylaw.  

(3) The Private/Common Driveway is consistent with the Master Plan.  

(4) The Private/Common Driveway shall comply with the Boxborough Driveway 

Approach Bylaw as adopted June 29, 1964, and as subsequently amended.  

(5) Frontage requirements for each lot served by the Private/Common Driveway 

shall be along a town, county, state, or approved subdivision road. The 

Private/Common Driveway shall in no way be used to satisfy frontage 

requirements as specified in the Zoning Bylaw.  

(6) Copies of all easements, covenants, and agreements which shall be recorded 

with the Registry of Deeds, shall be submitted to the Planning Board for review 



 

 

and approval prior to recording. These easements, covenants and agreements 

shall indicate that the Town of Boxborough, under no circumstances, shall now or 

in the future, be held responsible for construction, reconstruction, maintenance, 

repairs or snow removal on these Private/Common Driveways.  

(7) Applications for a Private/Common Driveway special permit in the B, B1, OP, 

TC, and IC Districts shall adhere to the extent feasible to those construction 

standards set forth in the Planning Board Private/Common Driveway Guidelines. 

Such guidelines are for advisory purposes only and shall not be binding on the 

applicant or the Planning Board. 

 

The project does not propose a private / common driveway. The project 

proposes a subdivision road with reduced roadway standards to fully comply 

with the geometric requirements of a private / common driveway.  Refer to 

the Private / Common Driveway Guidelines section later in this application.   

 

6200 Landscaping, Screening, and Outdoor Lighting 

 

6201 Yards 

 

Except as provided elsewhere in this Bylaw, every required front yard, as defined herein, 

shall be maintained as permanent open space in grass, ground cover, trees, plantings, 

shrubs, and natural elements of the site, and shall remain free of any buildings, accessory 

buildings, or parking areas. 

 

(1) In any Business, Office Park, or Industrial-Commercial District, the required 

front yard setback may not be used for parking. A landscaped area shall be 

required for at least the depth of the front yard setback beginning at the street 

line and extending the full length of the frontage uninterrupted except for 

permitted entrance and exit drives. In a Business District the side and rear 

yard setbacks may be used for parking provided that no parking is located 

within 10 feet of the lot line. In an Office Park or Industrial-Commercial 

District the side and rear yard setbacks shall not be used for parking.  

 

The proposed project is not located within the Business, Office Park, or 

Industrial-Commercial District. 

 

(2) Exceptions In the Business, Town Center, Office Park, or Industrial-

Commercial Districts, parking may be located within the side and/or rear 

yard without any setback along the shared boundary in those instances where 

a private/common driveway is used for access to a shared common parking 

area as provided in Section 6003, in which the parking located within the side 



 

 

and/or rear yard of one lot shares a common lot boundary with the parking 

located in the side and/or rear yard of the adjacent lot. 

 

The project does not propose a shared common parking area. The 

proposed front yards shall be preserved as mentioned above.  

 

6203 Curbs 

 

In all Districts, excluding Agricultural-Residential Districts, curbs shall be provided to 

prevent motor vehicles from being parked within any yard area or required landscaped 

strip. For parking areas of less than ten vehicles, the Inspector of Buildings may, at his 

discretion, permit suitable wheel stops in lieu of continuous curbing. 

 

Please refer to Plan Sheet C4.0 to observe the proposed curbing. 

 

6204 Outdoor Lighting 

 

Outdoor lighting from any source, including sign illumination, shall be dark sky 

compliant with a continuous white light installed in such manner or shielded so as to cast 

no direct beam on a public way, pedestrian way, or on adjacent property or cause a glare 

or reflection that may constitute a traffic hazard or a nuisance. Uplighting of 

landscaping, the operation of search lights for advertising purposes, and the use of 

building floodlighting (except for floodlighting used on public safety buildings) are 

prohibited.  

 

(1) To prevent unnecessary sky glow and other glare, particularly but not 

limited to that interfering with astronomical research, all outdoor 

lighting fixtures shall be shielded from above so as to prevent direct 

glare from the light source from interfering with the vision of motorists 

or pedestrians passing in the street or streets abutting the premises and 

as to prevent direct glare from the light source from lighting 

neighboring properties, particularly residences, and so that, (a) all 

illumination is restricted to an area 15 degrees below the horizontal, 

and (b) except for street lights, direct rays from the light source are 

confined to the property boundaries.  

(2) High pressure sodium lamps shall not be used.  

(3) Customary holiday lighting and lamps of low luminosity and low 

intensity serving primarily as markers or as low level illumination for 

entrances and exits or similar use need not be shielded. Requirements 

for shielding, filtering and type of light need not be met for emergency 

lighting required by a public agency in the performance of its duties.  



 

 

(4) Outdoor lighting shall be of substantially minimum intensity needed at 

the particular time; parking area lighting, in particular, shall be 

reduced or eliminated outside business hours. Materials, such as 

blacktop, which reflect a relatively small fraction of incident light, shall 

be the surface preferred for lighted areas. 

(5) The mounting height of lighting fixtures shall not exceed 30 feet above 

the ground plane.  

(6) All artificial lights used to illuminate tennis or paddle tennis courts, 

swimming and wading pools and other non-residential privately-owned 

facilities or public recreation areas shall be extinguished by 11:00 p.m. 

 

All proposed lighting shall be dark sky compliant & will conform with the Section 6204. 

 

6300 Signs 

 

6301 Purpose  

 

The purposes of this section of the Zoning Bylaw are to promote the public health, safety, 

and welfare of users of Boxborough’s streets, roads, and highways; to prevent visual 

distractions and obstructions from signs which can create traffic hazards; to enhance the 

visual quality of signage; to provide for adequate identification of the occupants and/or 

use of the premises; and to limit indiscriminate advertising.  

 

6308 Signs Permitted in the Agricultural-Residential District 

 

Any new sign or alterations to existing signs shall require Design Review in accordance 

with Section 8100. Signs in the Town Center District should be oriented to the pedestrian. 

Buildings’ facades shall not be cluttered with signs and signs shall not overpower the 

facades to which they are attached.  

 

(1) One projecting or wall sign per street frontage for each business 

establishment. The aggregate of all such signs shall not exceed one and a half 

(1.5) square feet of total sign area per linear foot of storefront or ten percent 

of the wall area to which they are attached, whichever is less. No wall sign 

shall extend above or beyond its wall, and projecting signs shall have a 

minimum clearance of eight (8) feet from the bottom of the sign.  

(2) One sign displaying the street number and/or name of the occupant of the 

premises provided that such sign is no greater than one (1) square foot in 

area.  

(3) One directory of establishments occupying a building at each public entrance 

thereto, not exceeding one (1) square foot per establishment.  



 

 

(4) Temporary freestanding or ground signs may be erected on the premises to 

identify any building under construction, its owner, architect, builders, or 

others associated with it, provided that such sign shall not exceed twenty (20) 

square feet in area per side and ten (10) feet in height. Such sign shall be 

removed within seven (7) days of issuance of an occupancy permit.  

(5) A temporary freestanding pole or ground sign not exceeding twenty (20) 

square feet per side advertising the sale, lease or rental of the premises; 

however such sign shall be removed within seven (7) days of the sale, lease or 

rental thereof.  

(6) One freestanding, ground sign or signs affixed to poles or other ground 

supports may be permitted on special permit by the Board of Appeals. Such 

sign shall not be placed so as to obstruct sight lines along the public way, and 

shall not exceed twenty (20) square feet in area per side nor ten (10) feet in 

height above mean sea level elevation of the undisturbed ground directly 

beneath it. If necessary, a sign may be placed at the discretion of the Board of 

Appeals to afford visibility, providing it does not obstruct sight distances, 

traffic flow or roadway maintenance.  

(7) Historical markers erected or placed by a bonafide historical association or a 

governmental agency.7  

(8) Materials such as wood or stone shall be used. Plastic signs and internal 

 

The project proposes (2) new signs as shown in the attached Definitive Subdivision Plans. 

The proposed signs are in full compliance with Section 6300. 

 

6400 Environmental Protection 

 

6401 General 

 

Evidence of conformity with these Environmental Protection Standards may be required 

by the Inspector of Buildings when, in his judgment, a proposed use or structure, 

including equipment, processes, materials, and services provided or utilized therein, may 

result in a violation. The Inspector of Buildings may require testing in accordance with 

State and Federal Regulations which may be a major source of potential emissions, such 

instruments to be operated and maintained by the applicant at his expense and shall be 

available to the Inspector of Buildings or his agents at reasonable times. The following 

standards shall apply to the issuance of building permits and certificates of use and 

occupancy, and shall be enforced in a manner consistent with other laws of the Town of 

Boxborough, the Commonwealth of Mass. and the United States Government, and any 

regulations adopted pursuant thereto. 

 

6402 Nuisances 



 

 

 

No use of any building, structure, or land shall be lawful in any district if the proposed 

use is reasonably likely to be injurious to the neighborhood by reason of the emission of 

smoke, dust, dirt, odor, fumes, sewage, gas, refuse, noise, excessive vibration or other 

cause. No process shall be used which creates visual or audible interference in any radio 

or television receivers off the premises or causes fluctuations in line voltages in excess of 

ten percent off the premises.  

 

It is not intended that the proposed project will generate any excessive nuisances as 

described above. Dust control during the construction period will be provided by 

use of a water truck and/or sprinkler system.  

 

 



 

 

 

2.1 Waiver Requests 



 

 

2.2 Project Overview 



 

 

 
 

Proposed Project 

The property is located east of the existing cul-de-sac at the end of Priest Lane in Boxborough, 

Massachusetts. The site is entirely wooded and consists of moderate slopes (0-15%) throughout 

the entire parcel. The original parcel (Lot 3A) was created through an ANR process dated 

September 15th, 2020 titled “Plan of Land In Boxborough, Massachusetts”. The subject plan (725 

of 2020) was recorded 10/07/2020 in the Middlesex Registry of Deeds, Southern District. The 

proposed project is located on lots that are bisected by the Town Center Zoning District & the 

Agricultural-Residential Zoning District. The proposed project includes the construction of two 

(2) single family houses with new associated driveways for each, on-site sewage disposal system 

& private well. Stormwater management areas will be included to control runoff on site. The 

proposed project has been designed in accordance with the Boxborough Subdivision Rules and 

Regulations as well as the Private/Common Driveway Guidelines. 

 

 

Understanding the Site 

The site is heavily wooded with moderate slopes (0-15%). The property does not have any means 

of access to the existing cul-de-sac on Priest Lane. No form of bordering vegetation exists within 

100’ of the site. Runoff from the property will primarily drain south towards the existing cul-de-

sac on Priest Lane, where there is currently no stormwater management system.  

 

 

Lot Lines 

The lot lines have been drawn to comply with the Subdivision Rules and Regulations for a 

Definitive Subdivision. 



 

 

 

3.0 Record Deed 



 

 

 

4.0 Certified Abutters List 



 

 

 

Attachments 


